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Introduction 

Category Data Listing Reports  

PubWorks Software provides a multitude of pre-defined report options used to track Employees, Work, Vehicle Maintenance, Assets 
and funding.   The Category Data Listing Reports are designed to deliver a snapshot of data quickly, allowing the user to select 
options providing customization of report types.  The Listing Report form provides convenient access to the List Report types using a 
tabbed dialog box, simply select a tab to access the needed report category. 

Category Data List Report Types include; Locations, Location Features, Materials/Parts, Contractors/Vendors, Employees, Equipment, 
Part Kits, PM Items, Service Groups, , Routs, Tasks and Category Data.  

Report location 

The Category Data Listing Reports are located by selecting Reports from the main PubWorks Program menu, select Category Data 
Listing Reports and then select the desired report type.  

Filtering Options 

Many of the PubWorks Category Data Listing Reports provide ways to filter query results.   PubWorks uses a combination of Radio 
buttons, Dropdown Lists and Check Boxes to provide filtering options.  

Dropdown lists are provided to reduce input errors and allow the user to select from pre-defined lists.  This speeds the data entry 
process while providing an additional layer of data validation. 

An “M” Button provides a convenient way to select multiple choices for each filter.  An “Excludes” Check Box option allows users to 
exclude single or multiple selections from the query results.   
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Terminology 

Crew Activities 

PubWorks defines Crew Activities as multiple people at a location performing a task.  An example of a Crew Activity would be a 
pothole patching crew on a street, patching the road surface.  

Daily Activities 

PubWorks defines Daily Activities as a person at a location performing a task.  An example of a Daily Activity would be a worker 
replacing a sign at a certain location.  

Filtering 

Data sources typically contain large amounts of data.  Most reports need only a specific subset of data that meet certain conditions.  
PubWorks users can select specific records through the use of filters.  For example, rather than get information about all roads, 
filters can be used to select roads in a certain location or containing a specific asset.  PubWorks users can customize report filters to 
specify what information is presented in a report. 

Filters can be used to narrow down the data and hide parts of it from view.  While it may sound a little like grouping, filtering is 
different in the way that it allows one to qualify and display only the data that is relevant.  For example, one could filter a list of 
roads to view only those roads that are made of asphalt or gravel. 

Grouping 

Grouped data is data that has been organized into groups known as classes.  Grouped data has been 'classified' and has had some 
analysis conducted, meaning that the data is no longer in raw form.  

A data class is a group of data which is related by properties defined by the user.  For example, if one were collecting information on 
streets, one could group them by surface type such as asphalt or gravel.  Each of those groups is referred to as a class. 

Each class is of a certain size that is referred to as the Class Interval or Class Size.  This class size is important when it comes to 
drawing Histograms or Frequency diagrams during analysis.  

When one creates a report and previews the data, the report displays the data in the order in which the data source returns it.  The 
order varies, based on how data was entered in the data source and how one may have joined tables in the query. 

In many cases, one may want to change the order in which data appears in the report.  PubWorks offers Grouping options on some 
reports, while exporting to a CVS file accommodates customer customization of the information. 

PM Items 

Fleet Maintenance requires scheduling of periodic inspections and or maintenance procedures designed to keep rolling stock in 
good working order.  PubWorks refers to this Scheduled or Planned Work as PM (Preventive Maintenance) items.  These PM items 
are defined in the PM schedule. 
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Sorting 

Sorting is the process of arranging data into a meaningful order so that one can analyze the information effectively.  For example, 
one might want to order Vehicle Maintenance data by calendar month so that one can produce information pertaining to 
performance or cost.  

PubWorks provides multiple options to export report data.  One option is to export the report data to an Excel spreadsheet so the 
information can be manipulated or sorted to the desired result.  This allows PubWorks users to manipulate the content of the report 
information so the information can be sorted in any way the user feels is best for the circumstance. 

Sorting the worksheet data can also make it easier to analyze the information.  For example, one might want to sort sales data by 
name or asset class to make the presentation of information more effective. 

Work Order 

PubWorks uses Work Orders to track planned work that must be completed on a scheduled basis.  Examples of planned work would 
be annual maintenance such as culvert cleaning or routine vehicle lubrication requirements.  
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Category Data Reports 

                                            
                                                                                             

Category Data Reports Asset Class, 
Department, District, Employee Titles, 
Equipment and Fund Type Reports 

The Asset Class, Department, District, Employee 
Titles, Equipment and Fund Type reports have 
very similar layouts.  For this example the Asset 
Class report was used.  

The Reports provide Code and Activity Status as 
well as information specific to each report type.  

The report can be sorted by Name or Code 
using the Sort Order option located near the 
bottom of the form. 
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Labor Types Report 

The Labor Type listing report provides 
information including Code, Labor Type Name, 
Pay Rate Multiplier, Overtime Permissions and 
Activity Status.  

The report can be sorted by Name or Code using 
the Sort Order option located near the bottom 
of the form. 
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Location Types, Location Feature Types, 
Maintained By and Material Types Reports 

The Location Types, Location Feature Types, 
Maintained By and Material Types Reports have 
very similar layouts.  For this example the 
Material Types report was used.  

The report can be sorted by Name or Code using 
the Sort Order option located near the bottom 
of the form. 
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Pavement Types Reports 

The Pavement Types Listing report provides 
Code, Pavement Type, Sub Base, Base Course and 
Activity Status information.  

The report can be sorted by Name or Code using 
the Sort Order option located near the bottom of 
the form. 
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Pavement Types, Priority, Project Types, 
Purchase Order Types, Road Condition, 
Surface Types, Task Modifiers, Task Types, 
Unit Types and Work Order Results Reports 

The Listing Reports are similar in layout and 
provide information specific to each Category 
including Activity Status information. Here the 
Work Order Results Report is shown for this 
example. 

The report can be sorted by Name or Code using 
the Sort Order option located near the bottom of 
the form. 

 

Table of Contents   Index 
 
Category Data listing  Reports                         13 



 

                                                                                                 

 

Service Request Types Report 

The Service Request Type Listing Report provides 
Code, Call Type, Employee, Department and 
Activity information. 

The report can be sorted by Name or Code using 
the Sort Order option located near the bottom of 
the form. 
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Maintenance Frequency 

The Maintenance Frequency Listing Report 
provides Code, VRMS Detail Name and Activity 
information. 

The report can be sorted by Name or Code using 
the Sort Order option located near the bottom of 
the form. 
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Repair Reason, Vehicle Class, VMRS header 
and Vehicle Condition Reports 

The Repair Reason, Vehicle Class, VMRS Header 
and Vehicle Condition Listing Reports have 
similar layouts and provide information specific 
to each report type including Code and Activity 
information. Here the VMRS Header Report is 
shown in this example. 

The report can be sorted by Name or Code using 
the Sort Order option located near the bottom of 
the form. 
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Contractor/Vendor Listing Reports 

                                                                                            

 

Contractor/Vendor listing report by Code or 
Name The report offers access to vendor 
information including; Name, Code, Contact 
information, Service/Vendor and Activity status.  
 
The listing reports can be filtered by Vendor or 
Service Provider using the Includes Only selection 
options located to the right of the main menu.   

Notice in the lower right hand side of the form, the 
report can be filtered to view; All Records, Active 
Records or Inactive Records only. 
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Contractor/Vendor Detail Listing Reports by 
Code or Name 

The report can be filtered by Code or Name, and 
provides account information including Contact, 
Current Vendor, Service and Activity Status. 

The report can be filtered by Vendor or Service 

Provider using the Includes Only selection 

options located to the right of the main menu 

selections.  

The lower right hand side of the form provides 

the option to filter to view; All Records, Active 
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Employee listing Reports 

                                                                                                

 

Employee listing by Code/ Name 

Reports Employee listing by Code or 

Name provides fast access to employee 

records including; Contact Information, 

Title, Department, Pay Rate, Hire Date, 

Accident information and Certification 

status. 

 The report can be filtered by Department or 
Employee Title using the options available in the 
dropdown boxes located in the lower left section 
of the form.   

Th  t  b  filt d t  i  All R d  
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Employee listing grouped by Code and 
Employee Title Reports 

The report provides access to employee records 
including; Phone number, Title, Department, 
Birth Date, Pay Rate, Hire Date, Evaluation Date, 
Accident information and Certification Status.   

The reports can be filtered by Department or 
Employee Title using the options available in the 
dropdown boxes located in the lower left section 
of the form.   

The report can be filtered to view; All Records, 
Active Records or Inactive Records using the 
options in the dropdown box located in the 
lower right corner of the form. 
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Driver’s License Report By Name and Code 
Reports 

The report provides employee records including; 
Code, Name, Department, Title, Driver’s license 
Number, Flag Certification Expiration date, CDL 
Expiration Date, Birth Date and Activity Status.   

The reports can be filtered by Department or 
Employee Title using the options available in the 
dropdown boxes located in the lower left section 
of the form.   

The report can be filtered to view; All Records, 
Active Records or Inactive Records using the 
options in the dropdown box located in the lower 
right corner of the form. 
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Crew Listing by Code or Name Reports 

The report provides quick reference to Crew 
Code, Crew Name, Task Code, Task Name and 
Activity Status.  

The Department and Employee Title options 
provided in the dropdown boxes located in the 
lower left section of the form do not apply and 
are not available.   

The report can be filtered to view; All Records, 
Active Records or Inactive Records using the 
options in the dropdown box located in the lower 
right corner of the form. 
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Crew Detail Listing by Code or Name Report 

The rteport provides information about Crew 
Code, Crew Name, Task Code, Task Name, 
Activity status, Labor, Equipment and Materials.   

The Department and Employee Title options in 
the dropdown boxes located in the lower left 
section of the form do not apply and have been 
disabled.   

The report can be filtered to view; All Records, 
Active Records  or Inactive Records only using 
the filter in the lower right side of the form. 
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Equipment listing Reports 

                                                                                             

 

 

Equipment listing by Code, Name and 
Auction listing by Code Reports The listing 
reports can be defined by Name, Code or Auction 
Listing by code.   

The Grouped By dropdown box, located on the 
right side of the menu, does not apply for these 
selections and is unavailable.   

Available options include filtering by; Equipment 
Type, Department, Vehicle Class, Condition, 
Asset Class, Make or Model.   

Using the dropdown menu located on the lower 
right hand side of the form, the report can be 
filtered to view; All Records, Active Records or 
Inactive Records only. 
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Equipment Super Detail by Code Report 

The report provides identification, condition and 
valuation information for a particular asset. 

The Grouped By dropdown box, located on the 
right side of the menu, does not apply for this 
selection and is unavailable.   

Available options include filtering by; Equipment 
Type, Department, Vehicle Class, Condition, 
Asset Class, Make or Model.   

Using the dropdown menu located on the lower 
right hand side of the form, the report can be 
filtered to view; All Records, Active Records or 
Inactive Records only. 
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Equipment listing Grouped by Report  

The Grouped By dropdown box is available for 
this report and provides five primary categories 
of list report filtering options, they include 
filtering by; Department, Equipment Type, 
Vehicle Class, Asset Class and Condition.   

Additional filtering options are provided for each 
category including; Department, Equipment 
Type, Vehicle Class, Asset Class and Condition  

The report can be filtered to view; All Records, 
Active Records or Inactive Records only using the 
dropdown box located in the lower right hand 
corner of the form. 
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Equipment Statistics Grouped by Report 

The Grouped By dropdown box is available for 
this report and provides five primary categories 
of list report filtering options, they include 
filtering by; Department, Equipment Type, 
Vehicle Class, Asset Class and Condition.   

Additional filtering options are provided for each 
category including; Department, Equipment 
Type, Vehicle Class, Asset Class and Condition  

The report can be filtered to view; All Records, 
Active Records or Inactive Records only using the 
dropdown box located in the lower right hand 
side of the form.    
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Equipment Insurance Grouped by Report 

The Grouped By dropdown box is available for 
this report and provides five primary categories 
of list report filtering options, they include 
filtering by; Department, Equipment Type, 
Vehicle Class, Asset Class and Condition.   

Additional filtering options are provided for each 
category including; Department, Equipment 
Type, Vehicle Class, Asset Class and Condition  

The report can be filtered to view; All Records, 
Active Records or Inactive Records only using the 
dropdown box located in the lower right hand 
side of the form. 
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Location Listing Reports 

                                                                                    

 

Location listing by Name or Code Reports 
Filtering options available for the following 
report include; Location, Asset Class, District, 
Fund, Location Type, Pavement Type and 
Surface Type. 

Use Alternative Form option provides a 
modified version of the standard report.   

The M button provides the ability to easily select 
multiple locations for a desired report. 

The Excludes Checkbox allows the user to 
exclude selections when filtering locations.  

The Use Graphed Form option does not apply 
and is unavailable for this report. 
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Location listing grouped by Asset Class, 
District or Fund Reports 

Filtering options available for this report include; 
Location, Asset Class, District, Fund, Location 
Type, Pavement Type and Surface Type. 

Use Alternative Form option provides a modified 
version of the standard report.   

The M button provides the capacity to select 
multiple locations for a desired report. 

The Excludes Checkbox allows the user to 
exclude selections when filtering locations.  
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Location Detail listing by Code or Name 
Reports 

Filtering options available for this report include; 
Location, Asset Class, District, Fund, Location 
Type, Pavement Type and Surface Type. 

The Use Graphed Form and Use Alternative Form 
options do not apply and are unavailable.  

The M button provides the capacity to select 
multiple locations for a desired report. 

The Excludes Checkbox allows the user to exclude 
selections when filtering locations.  
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Location listing grouped by Master Location 
Reports 

Filtering options available for this report include; 
Location, Asset Class, District, Fund, Location 
Type, Pavement Type and Surface Type. 

The Use Graphed Form and Use Alternative 
Form options do not apply and are unavailable.  

The M button provides the flexibility to select 
multiple locations for a desired report. 

The Excludes Checkbox allows the user to 
exclude selections when filtering locations.  
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Location listing grouped by Location, 
Pavement and Surface Type Reports 

Filtering options available for this report include; 
Location, Asset Class, District, Fund, Location 
Type, Pavement Type and Surface Type. 

The Use Graphed Form option is available for 
this selection. 

 Use Alternative Form option does not apply and 
is unavailable.  

The M button provides the flexibility to select 
multiple locations for a desired report. 

The Excludes Checkbox allows the user to 
exclude selections when filtering locations.  
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Location listing with Segments Reports 

Filtering options available for this report include; 
Location, Asset Class, District, Fund, Location 
Type, Pavement Type, Surface Type 

The Use Graphed Form and Use Alternative 
Form options do not apply and are unavailable.  

The M button provides the capacity to select 
multiple locations for a desired report. 

The Excludes Checkbox allows the user to 
exclude selections when filtering locations.  
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Location Feature listing Reports 

                                                                                                 

 

Location Feature listing by Code, Name and 
Mile Post Location Feature listing by Code, 
Name and Mile Post 

Report options include; Summery, Detail, Full 
Detail and Attribute Field Listings. 
 
The reports can be filtered by Location, Asset 
Class, District, Feature, Feature Type or Fund. 

The M button provides a way to select multiple 
Locations or Features for the report. 

An Exclude check box provides greater flexibility 
for report development. 
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Feature Listing grouped by Location, Asset 
Class, District, Feature Type and Fund 

Report options include; Summery, Detail, Full 
Detail and Attribute Field Listings. 
 
The report can be filtered by Location, Asset 
Class, District, Feature, Feature Type or Fund. 

The M button provides a way to select multiple 
Locations or Features for the report filter. 

An Exclude check box provides greater flexibility 
for report development. 
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Feature Summary Listing  

Summery, Detail, Full Detail and Attribute Field 
Listing report options do not apply and have 
been disabled. . 
 
The report can be filtered by Location, Asset 
Class, District, Feature, Feature Type or Fund. 

The M button provides a way to select multiple 
Locations or Features for the report filter. 

An Exclude check box provides greater flexibility 
for report development. 
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Sign Listing Report 

Summery, Detail, Full Detail and Attribute 
Field Listing report options do not apply and 
have been disabled. . 
 
The report can be filtered by Location, District 
or Feature. 

Filtering option for Asset Class, Feature Type 
and Fund do not apply and have been 
disabled. 

The M button provides a way to select 
multiple Locations or Features for the report 
filter. 

An Exclude check box provides greater 
flexibility for report development. 
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Material/Parts Listing Reports 

                                                            

                                                         

 

Material/Parts listing by Code, Name, 
Aisle/Shelf/Bin, Materials/Parts Type, Shop 
Location, Fund, Primary Vendor and  
Secondary Vendor 

Several reports have similar layouts.  Here the 
Materials/Parts Listing by Code report is 
displayed for this example. 
 
The reports can be filtered to include any 
combination of Stock Items, Field Materials or 
Shop Parts using the Includes Only check boxes 
located on the right side of the form. 

The report can also be filtered to view All 
Records, Inactive or Active Records only using 
the drop down box located in the lower right 
corner of the form. 
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Part Kits Listing Reports 

                                                                                                                                                              

 

Part Kits Listing by Name and Code Reports 

The Part Kit Listing by Name and Code reports 
both have similar layouts.  Here the Part Kit 
Listing by Name report is used for this example. 

 
The report can be filtered to view All Records, 
Inactive or Active Records Only using the drop 
down box located in the lower right corner of the 
form. 
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Detailed listing by Part Kit Name and Code 
Reports 

The Detailed Part Kit Listing by Name and Code 
reports use similar layouts.  The Detailed Part Kit 
Listing by Name report is used for this example. 

 
The report can be filtered to view All Records, 
Inactive or Active Records Only using the drop 
down box located in the lower right corner of 
the form. 
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PM Listing Items 

                                                                                             

 

PM Item Listing by Name and Code Reports 

The Equipment Sort Order options located on the 
right hand side of the form do not apply and have 
been disabled. 

Equipment and PM Item dropdown boxes 
located in the lower right hand side of the form 
do not apply and have been disabled. 

The report can be filtered to view All Records, 
Inactive or Active Records Only using the drop 
down box located in the lower right corner of the 
form. 
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PM Items with Equipment by PM Item 
Name and Code Reports 

The Equipment Sort Order options located on 
the right hand side of the form are available. 

Equipment and PM Item dropdown boxes 
located in the lower right hand side of the form 
provide advanced filtering options. 

The report can be filtered to view All Records, 
Inactive or Active Records Only using the drop 
down box located in the lower right corner of the 
form. 
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Reverse PM Items listing by Equipment 
Name and Code Reports 

The Equipment Sort Order options located on the 
right hand side of the form do not apply and are 
unavailable. 

Equipment and PM Item dropdown boxes located 
in the lower right hand side of the form provide 
advanced filtering options. 

The report can be filtered to view All Records, 
Inactive or Active Records Only using the drop 
down box located in the lower right corner of the 
form. 
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PM History by PM Item then Equipment 
Code and PM History by Equipment Code 
then PM Item Reports 

The Equipment Sort Order options located on 
the right hand side of the form do not apply and 
are unavailable. 

Equipment and PM Item Dropdown boxes 
located in the lower right hand side of the form 
provide advanced filtering options. 

The report can be filtered to view All Records, 
Inactive or Active Records Only using the drop 
down box located in the lower right corner of the 
form. 
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PM Items with no Equipment 

The Equipment Sort Order options located on 
the right hand side of the form do not apply and 
are unavailable. 

Equipment and PM Item Dropdown boxes 
located in the lower right hand side of the form 
provide advanced filtering options. 

The report can be filtered to view All Records, 
Inactive or Active Records Only using the drop 
down box located in the lower right corner of the 
form. 
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Equipment with no PM Items 

The Equipment Sort Order options located on 
the right hand side of the form do not apply and 
are unavailable. 

Equipment and PM Item Dropdown boxes 
located in the lower right hand side of the form 
provide advanced filtering options. 

The report can be filtered to view All Records, 
Inactive or Active Records Only using the drop 
down box located in the lower right corner of the 
form. 
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Route Listing Reports 

                                                                                                     

 

Route List Reports by Code, Name and 
ExCode Reports 

Route Segment Sort Order options include 
sorting by; Code, Name, Segment Share or Entry 
Order.  These options do not apply to this report 
and have been disabled 

The drop down boxes located in the lower right 
section of the form provides options to filter by 
Task, Employee and Equipment. 

The report can be filtered to view; All Records, 
Active Records or Inactive Records only using 
the dropdown box located in the lower right 
corner of the form. 
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Reverse Route Detail listing by Location 
Code and Location Name Reports 

Route Segment Sort Order options include 
sorting by; Code, Name, Segment Share or Entry 
Order.  These options do not apply to this report 
and have been disabled 

The drop down boxes located in the lower right 
section of the form provides options to filter by 
Task, Employee and Equipment. 

The report can be filtered to view; All Records, 
Active Records or Inactive Records only using 
the dropdown box located in the lower right 
section of the form. 
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Service Groups listing Reports 

                                                                                                                                                                                          

 

Service Group Listing by Name or Code 
reports 

Service Group Listing by Name or Code provides 
Task, Part, Value and Activity information.   

The report can be filtered to view; All Records, 
Active Records or Inactive Records only using 
the dropdown box located in the lower right 
section of the form. 
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Detailed listing by Service Group Name or 
Code reports 

Service Group Listing by Name and Code 
provides Task, Part, Value and Activity 
information.   

The report can be filtered to view; All Records, 
Active Records or Inactive Records only using 
the dropdown box located in the lower right 
section of the form. 
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Task Listing Reports 

                                                                                                   

        

Task listing by Code or Name Reports 

The Include Only options allows advanced filtering 
of Field or Shop tasks. 

A Check Box to Only include tasks that have a 
detailed description does not apply to this report 
and has been disabled. 

The drop down boxes located in the lower left 
section of the form provides options to filter by 
Task and Unit Type. 

The report can be filtered to view; All Records, 
Active Records or Inactive Records only using the 
dropdown box located in the lower right corner of 
the form. 
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Task listing Grouped by Task or Unit Type 
Reports 

The Include Only options allows advanced filtering 
of Field or Shop tasks. 

A Check Box to Only include tasks that have a 
detailed description does not apply to this report 
and has been disabled. 

The drop down boxes located in the lower left 
section of the form provides options to filter by 
Task and Unit Type. 

The report can be filtered to view; All Records, 
Active Records or Inactive Records only using the 
dropdown box located in the lower right corner of 
the form. 
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Task listing by Code or Name with Detailed 
Description Reports 

The Include Only options allows advanced filtering 
of Field or Shop tasks. 

A Check Box is provided to Only include tasks that 
have a detailed description. 

The drop down boxes located in the lower left 
section of the form provides options to filter by 
Task and Unit Type. 

The report can be filtered to view; All Records, 
Active Records or Inactive Records only using the 
dropdown box located in the lower right corner of 
the form. 
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Index 

Category Data Reports, 9 

The Asset Class, Department, District, Employee Titles, Equipment and Fund Type reports have very similar layouts. The Reports 
provide Code and Activity Status as well as information specific to each report type.  

 

Contractor/Vendor Listing Reports, 17 

Contractor/Vendor listing report by Code or Name The report offers access to vendor information including; Name, 
Code, Contact information, Service/Vendor and Activity status. 

 

Employee listing Reports, 19 

Employee listing by Code or Name provides fast access to employee records including; Contact Information, Title, 
Department, Pay Rate, Hire Date, Accident information and Certification status. 

 

Equipment listing Reports, 24 

Equipment listing by Code, Name and Auction listing by Code Reports The listing reports can be defined by Name, Code 
or Auction Listing by code.   

 

Location Feature listing Reports, 35 

Location Feature listing by Code, Name and Mile Post Location or Feature listing by Code provides Summery, Detail, Full 
Detail and Attribute Field Listing information. 

 

Location Listing Reports, 29 

Location Code/Name, Master Location, Length, Width, Lane, ADT Units, SQ Yards, Acers and Activity status is provided in 
this report. 

 

Material/Parts Listing Reports, 39 

Provides information for;  Material Code/Name, Material type, Location, Last/Average Price Paid, Quantity on hand, Ave 
Unit Cost, Update Date, Stock information and activity status.  
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Part Kits Listing Reports, 40 

Part Kit Code/Name, Part Kit task and Activity information. 

 

PM Listing Items, 42 

Reports provide; PM Code/ Item Name, Component, Frequency and Activity Status. 

 

Route Listing Reports, 48 

The Rout reports provide information such as Code/Name, ExCode, Length, Area, units and Activity Status. 

 

Service Groups listing Reports, 50 

The reports provide information including; Task Type/Name/Code, Service Group, Parts, Labor and Activity status. 

 

Task Listing Reports, 52 

The Task Listing Reports provide information such as Code/Name, Task Type, Units, Task units, Overhead and Activity 
status. 
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