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General program and database organization

PubWorks is software designed to record information about the activities and the entities of your public works
department. Recording activity information will give you the power to analyze costs and operational efficiencies in
a wide variety of ways. We call this the Activity Model.

In PubWorks, an activity is the combination of an employee performing a task at a location. In many cases, this
activity is performed with the aid of one or more pieces of equipment, consuming one or more materials to
complete the task. Each of these activity contributors has an associated cost based on the number of hours, miles
or units consumed. The total activity cost is automatically derived by the sum of the contributing costs.

The Activity Model

® The activity model is the basis of PubWorks.
® In its most simple form an Activity = Employee + Location + Task

® A more complex Activity = Employee + Location + Task + Equipment +
Materials

® Activity Cost = Labor Cost + Equipment Cost + Material Cost

® Activities are, in essence, the time cards filled out by your employees every
day.

As activities are recorded in the PubWorks database, a wealth of data is accumulated describing your operation.
PubWorks has been designed to be extremely flexible, consistent and easy-to-use — thus expediting the data entry
process and helping to assure that entered data is accurate and reliable.

PubWorks provides a rich set of reports enabling you to comprehensively present and analyze cost data on the
basis of location, task, labor, project, fund, contractor, equipment used and materials consumed.

Activities represent the top level of the PubWorks data hierarchy. Entities that contribute to activities (employees,
tasks, locations, equipment, materials, funds, projects and purchase orders) represent the middle tier.

The bottom tier of the database hierarchy consists of what are called “category” data. Category data is used to
help assign user-defined, standard attributes to data of the middle tier. Making use of standard category data
items provides for a high degree of flexibility, better data organization and enhanced reporting power.

Activity

v v

Emplovee Location Task Equipment Materials

Activity Model in its basic form

Activity

¥ ¥

Emplovee Location Task Equipm ent Materials
Labor Type l].:oanrfél ‘-.-i]:; gflﬁ;_er Project Service Call Fund

Activity Model in its full form
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Common Themes and Terminology

PubWorks makes use of a number of common elements to make the program easier to understand and use. Most
of these elements should be very familiar to all Windows users, some though, are extensions of common Windows
elements so they require some additional explanation.

Button Bar

Tl Employees : Miller, Michael / 10 =]

G| W || > M| D|E|=>]X| &]| &
Reports First | Previous | Mext Last AddMew | Save Cancel | Delete Locate More™

The PubWorks button bar appears on all of the more complex PubWorks windows and it provides a
straightforward means to perform a wide variety of functions.

e  Reports —displays a menu of report options particular to the current data table

e  First, Previous, Next and Last — allows you to move among the records in the table.

e Add New — allows you to add a new record to the table

e Save —allows you to save changes made to the currently displayed record

e Cancel —allows you to undo any unsaved changes that you might have made to the displayed record
e Delete —allows you to delete the currently displayed record

e locate — provides a means to locate a record

e More —allows you to save documents and date-stamped notes on any record

Codes and Names

All data are stored in the PubWorks database as records in tables. Each record possesses a code and a name and
these codes and names must be unique within a particular table. For example, two key tables are Locations and
Tasks; you can not have two tasks with the code T37 but you can have a task coded as T37 and a location coded as
T37.

Names can be up to 64 alphanumeric characters. Generally, codes are can be up to eight alphanumeric characters
but there are a number of exceptions where the codes can be 16 alphanumeric characters. Proper casing is highly
recommended because ALL CAPS CONSUME GREAT DEALS OF SCREEN AND PRINT REALESTATE.

There are some exceptions and special cases:

e Employee names are not necessarily unique thereby supporting things like two employees named “Smith.”

e Codes for Equipment, Locations, Location Feature, Materials, Projects, Funds and Purchase Order allow up to
16 alphanumeric characters.

e Location Feature codes and names must be unique but only in the scope of their parent Location.

e All characters — for names and codes — are permitted with the exception of single and double quotes.

Data grids

Data grids are used to display information in tabular form, not unlike an Excel spreadsheet. The rows and columns
of the various grids in PubWorks will be dependent on context — the sample below is taken from the employee
activity log. Usually, grids are for display only, but some (like the tasks grid and the category data grids) support
direct updating.

Other grid functions include:

e  Column-Click Sorting. Here, by clicking on grid column heading, the data in the grid will be resorted based on
the column heading clicked

e Double-Click Locate. Here, by double clicking a line item in the grid, the details of that clicked row will be
displayed.

PubWorks Training Guide 3 6/10/2010
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e Radio-button-filtering. Here, a set of radio buttons (see the sample below) are used to limit the amount of
data displayed in the grid. The Custom radio button allows you to set a user-specific date range.

-

-

BE Activity Records - 01/01/2010 through 06/08/2010

Act|D | Date Lacatian T azk LT | Aeg| OT| Labor[$] Tatal ($1]_*

b |24 0&/08/10| Babhit Lane Drainage/Culvert Repar  |RT | 8.00) 0.00 150.00 150,00
1524617 |02/15/410) Pipe 1286 T Line RT | 400/ 0.00 8.00 163.85
173235 [02/1510| Pipe 536 Connectar lnspection RT | 4.00| 000 7h.00 13230
173222 | 021240 Pipe 467 Line Repair RT | 400/ 0.00 ¥a.00 9210
152448 (0212410 Pipe 1274 T Line RT | 4.00( 0.00 8,00 112 E5
173203 | 02411410 Pipe 400 Connector Inztallation RT | 400/ 0.00 ¥a.00 203.00
152435 [02/11410| Pipe 1262 T Line RT | 4.00( 0.00 .00 93,33
173196 | 021010 Pipe 367 Connector Inspection RT | 4.00 000 ¥5.00 161.01
152422 (02040 Pipe 1250 T Line RT | 4.00( 0.00 7R.00 2B9.00
173183 | 02/09/10 | Pipe 306 Line Repair RT | 400/ 0.00 500  5331.00
152409 [02/09410| Pipe 1239 T Line RT | 4.00( 0.00 7R.00 22300
173170 | 02/08/10 | Pipe 227 Connectar Inztallation RT | 400/ 0.00 7a.00 113.00
152396 | 02/08/10| Pipe 1227 Line Fluzh RT | 4.00( 0.00 7a.00 96,100
173157 | 024050 Pipe 161 Connectar |ngpection RT | 400 0.00 ¥5.00 164.63

152383 [02/05410| Pipe 1215 T Line RT | 4.00] 0.00 7h.00 21299) -
" Custom ¢ Monthto-Date ¢ QuartertoDate & Yearto-Dateé ) LifstoDate tap I 17,651,586

Data grids with starred column headings 1 et L Ceweeml ) e ens | i v
You will notice that some data grids Year | Pavement Assessment / Boad Condition * | Quality Index|  ‘weight
possess a column heading with a trailing 2002 | Longitudinal Cracking 3

asterisk (*). This is indicative of the fact b | 2002 | Edoe Cracking - 3 1
that the cells in that column contain an 2002 | Harizontal Cracking 3 1
embedded drop list from which a value 2002 Aligator Fatigue 8 1
can be chosen. The drop list’s down arrow *

only appears when the cell is entered.

Date Fields

PubWorks provides a number of date fields that possess special behavior to make the entry of dates as easy as

possible.

e  Straight Entry — dates may be entered in either MM/DD/YY or MM/DD/YYYY formats, which ever you prefer.
PubWorks will automatically convert dates to MM/DD/YYYY format

e Special Keys — enter the letter T for today, Y for yesterday and M for tomorrow (manana).

e Up/Down Buttons — each date field has an up/down button to its right making moving forward and backward
in time easier.

e Up/Down Keys — the keyboards up/down arrow keys and plus/minus keys provide the same functionality as
the up/down button.

e Calendar —if you double click the date field, a calendar will pop up allowing you to select a date from the

calendar.

FIEEC Name ==
Drop Lists Title ||-a|:":'"3’ Ll
Drops lists make use of data from the various PubWorks Diepartment =]
category data tables. Drop lists are used to better define T | Department Name Code B
certain data with standard values (like assigning a Base Pay Rafl “:dministration A
department value to an employee) or for report data Parks/Trails PT B
selection and filtering.

Shop 5H
Pl Foee LLLLaT s Fl B el | o al L T~
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Drop lists generally display data in name order and have the name in the first column and the corresponding code
in the second column.

At times, drop lists also appear in pairs allowing an entry by code in one or an entry by name in the other. Once a
value is selected or entered in one of the paired drop lists, PubWorks will synchronize that selection with the
corresponding value in the other drop list.

Since drop lists will never possess blank entries it might seem impossible to clear the drop list. All drop lists can be
cleared by double clicking them

Field Shading/Required Fields — on most PubWorks screens, fields that have a I—
yellow background are the required fields; fields with a white background are Task Code |512
optional. If you wish to save a record, please be certain you've keyed valid data | Task Name |Blading Fioads
into the yellow (required) fields.

el e P este | [CSmme urp  gp vn i
in these blue fields are auto-filled or auto- Total Cost [$] I 3334 I 225404 I 748646 I EANEE
calculated by the software. $/Length [milez) I 2557 64 I 352086 I 5.007.33 I 52,28313

Radio Buttons — a set of open circles accompanied by text labels. Only one of the radio buttons in a set can be
selected; once one is selected all others in the set all unselected. Radio buttons are used for the selection of
mutually exclusive options.

Record Deletes — PubWorks always “are you sure?” when you attempt to delete a record.

Referential Integrity

To prevent holes from being created in the database, prior to any record delete request, PubWorks will be sure
that record chosen for deletion is not in use. If the record is not in use, PubWorks will delete it, other wise it will
make the record inactive. Inactive records will be prevented from appearing in drop lists in other PubWorks
windows.

Required Fields — on most PubWorks screens, fields that have a yellow background are the required fields; fields
with a white background are optional. If you wish to save a record, please be certain you’ve keyed valid data into
the yellow (required) fields. See image above.

Status Bar

Most major screen in PubWorks possess a status bar on their lower edge displaying record count, recode code and
name and active status. This information remains constant as you click through the various tabs the screen
possesses and is meant to help maintain viewing context.

Tab Order

The tab order refers to the order in which the cursor will appear in a set of fields in a window with each successive
press of the tab key. Tab orders are established to be straightforward and as one would expect. They are especially
important on the Daily Activity screen and they are the basis for fast and accurate data entry. See the User Powers
/ Daily Activity tab / Tab-to settings for more information.

Tabs
PubWorks makes extensive use of display tabs to display a maximum of data and information with minimal clutter.

Tool Tips

When the mouse pointer is left over a button, a text box, a drop list, etc, a small, ballooned caption will appear
after three seconds with a brief description of the control in question.

PubWorks Training Guide 5 6/10/2010
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Menu Guide

System (displayed as if logged in user has Admin powers).

The first tier of menu options, Archive/ Purge / Restore through Route

Importer are covered in the section titled Database Maintenance

Functions on page 94.

The GIS tier is briefly covered in section GIS Interface on page 96 but is

covered in more depth in the PubWorks MapViewer Guide.

The third tier is covered as follows:
Activity Filter on page 79.
Asset Attributes on page 81.
Asset Registry on page 82.

Use the Exit menu item to close the PubWorks program on your PC.

Asset Search on page 83.

Material Transaction Log on page 85.
Notes/Documents Cross Reference on page 86.
Overhead Allocation on page 87.

System Settings on page 88.

Updating Rates on page 90.

User Powers on page 91.

PubWorks Data

PubWarks Dakta  Service Reque

Daily Activities., .,
Route Activities. ..
Crew Activities, .,

Contractors/vendars, .,

Crews, ..
Employvees. .,
Equiprment. ..
Locations. .

Location Features., ..
Location Segments. ..
Location Addresses, .,

Materials. ..
Projects...
Routes...
Tasks. ..

Funds. ..
Purchase Orders. ..

Vouchers\arrants, ..

Cakteqory Daka

PubWorks Training Guide

ElPubWorks
Systern  PubWorks Data  Service Requests

Archive § Purge [ Restore...
Compact and Repair Database
Conwert Case...

Delete Temporary Records
Record Consalidation, ..

Route Imparter...

IS Export...
GI5 Mapliewer...

Ackivity Filker, .

Asset Attribubes. ..

Asset Registry »
Asset Search, ..

Fleet Settings...

Materials/Parts Transaction Log...
Motes/Documents Cross-Reference. .,
Creerhead allocation.

Service Request Sethings. ..

Swstern Settings. ..

Toggles. ..

Update Rates...

User Powers. ..

Exit

Here’s where you access the core data that drive PubWorks. From these menu items,
you'll gain access to screen (described below) that allow you to add, modify and

delete all of you PubWorks data.

e Activities (all three types listed first because they are likely to be used most

often) are covered on page 65.

e Contractors/Vendors on page 10.

e Crews on page 12.

e Employees on page 15.

e Equipment on page 18.

e Locations on page 22.

e Location Features on page 29.
e Location Segments on page 33.

e Location Addresses will be covered in an upcoming version of this training

guide.
e Materials on page 35.
e Projects on page 39.
e Routes on page 43.
e Tasks on page 46.
e  Funds on page 48.
e  Purchase Orders on page 51.

e Vouchers/Warrants on page 56.

e Category Data on page 8.

6/10/2010
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Service Requests

Service Request is an optional or add-on module and it is covered | this _
guide. This menu is the gateway the primary functions of the Service Service Requests  Work Orders |

Request module. Setvice Request Log. ..

e Service Request Log on page 58.

. Service Request Status. ..
e Service Request Status on page 61.

e Callers on page 62. Callers. ..
e Caller Consolidation on page 63. Caller Consalidation. ..
e Service Request Types on page 63. Service Reguest Types. ..

e Service Request Settings on page 64.

Service Request Setkings. ..

Work Orders
Work Orders is an optional or add-on module and is note covered | this guide. Please see the PubWorks Work
Order Training Guide.

Fleet
Fleet Maintenance is an optional or add-on module and is note covered | this guide. Please see the PubWorks Fleet
Training Guide.

Reports E—

PubWorks comes standard with over 350 ready-to-run reports. It is difficult, | Reports Windows Help
in the space provided here to describe every report in the system. The best

X . Ackivity Cost Reports g
way to learn about reports is to explore, be curious and run reports. They
are easy to learn and understand and organized along the same lines as the Fleet Reparts 3
PubWorks data. See page 76 through 78. Service Request Reparts »
Work Order Reports r
W_m_dows ) ) ] o Conkractors/Yendors r
This is a MS Windows standard menu item. When you click on it, it will Emplovess "
display a list of all windows that have been open with in the PubWorks i
licati Equiprment L4
application. Locations »
MaterialsfParts k
Help Project Cost Reporks...
Clicking the help menu will allow to view the About PubWorks screen on Routes »
which you can view version information and send an email to PubWorks Tasks b

support. See page 97.
Fund Reparts, ..

Purchase Crder Reports. ..

Zakegory Daka Listing Reports. ..

GASE 34 Reports g

User Listing

Pay Period Hours, .,

PubWorks Training Guide 7 6/10/2010
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Category Data

There are 20 types of category data tables. Each consists of a list of user-defined, standard values that help
describe more complex data entities (like employees, equipment and locations) in your PubWorks database.

One way to explain the role of category data is as follows: Say you wanted to record information about people in
your town and one of the pieces of data you wish to record is eye color. One way to do this is to allow users to key
in what ever they wish for eye color. A more structured technique requires the users to define a list of eye colors
and then provide a way for a one of the pre-defined eye colors to be selected. The first method, although simple,
creates problems due to misspellings and other inconsistencies (hazel versus hazle). The second method assures
consistent standard data — only one instance of hazel —and enhanced reporting power.

EAPubWorks

Swstem | PubWorks Data  Service Requests  ‘Work Orders  Flest  Repon
Draily Activities. ..

A particular category data table consists of
three columns:
e Aunique eight character alpha-numeric

Route Activities. ..
Crew Ackivities, ..

Conkrack Vend code

antractorsyendors, .. . .
! e Aunique 64 character alpha-numeric

Crews,,,

Emplovees. .. name )

Equipment e An active check box

Locations... b

Location Features. ., r The window in which category tables are

displayed is simple but has some very useful
features:

Location Segments. ..
Location Addresses, ..

Materials. ..

Projects... e Add new: simply type new entries for the
Routes. .. table in the code and name cells just to
Tasks... the right of the eight-point asterisk (the
ENe = active check box will be turned on

Purchase Crders. .. automatically)

WouchersWwarrants. ..

e Maodify: type directly into the cell whose
value you wish to modify

Asset Classes, .,
Departments. ..
Diskricks, ..

PubWorks Training Guide

Employves Titles. ..

Locakion Feature Tvpes...

Material/Part Tvpes...
Pavemnent Types...
Priarity. ..

Project Types...
Purchase Order Tvpes...
Results. ..

Road Condition. ..
surface Types...

Task Modifiers. ..

Unit Types...

e Delete: click the square gray button just

| rl' | ¢ ¢  Eouipment Types... to the left of the row you wish to delete,
_|— - = = FundTypes... then click the Delete button or hit the
‘\ L SAREN . Labor Types... keyboard’s delete key.
| / {"; | | | r . r Location Types...
— — P —— _!’ _/—'-

Save: when a row is added or modified,
the left button will display a small pencil —
this means that the row is being updated.
By moving to a different row or closing
the window the data you have added or
changed is automatically saved — clicking
the Save button has the same effect.

Sorting: by default, data in category
tables is displayed in name order. Click on
the blue-and-white grid’s column heading
to change the sort order.

6/10/2010



/[

The Software For Public Works www.PubWorks.com

- e Uniqueness: the code and name values
el Task Types =101 x| must be unique for the particular category
data table. PubWorks will enforce this
Code Mame Active uniqueness automatically.
A En] Edminztative v
300 Culverts and Drainage 0 e Active: you can render records inactive if
200 Engineering ~ you wish. Inactive records will be prevented
00 Fleet Mainterance i from appearing in drop lists in other
100 Sign Manhagement ¥ PubWorks windows.
500 Storm "Water Maintenance [v
a0 Strest Maintenance v e Printing: click the Print button to display
500 Trash v category data list report options.
* I
Tazk Types: &
Delete | Print Cloze

e Exceptions: a handful of data table have more than the three traditional columns (code, name and active). The
exceptions are: Labor Types (possesses a pay rate multiplier column); Location Types (segments column);
Pavement Types (sub-base, base-course and pavement columns).

==Location Types o m] B

Code Hame |z Road | Segments | Mappable | Map Shape | P Managed | Active

biF Facility r r [l Palygon ol ol
LhKS Landmarks o [ v Polygon [v| [v|
P Parks r r ol Palygon ol ol
SEW Sewer Lines il [ il [ [v
S5 Storm W ater Line [l [l el Line [l v
ST Street v [v v Line [ [v

* [ r [ r r

Location Tepes: &

Save Lelete Frrint Attributes LClose

PubWorks Training Guide 9 6/10/2010
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Contractors/Vendors

Often times, various contractors may provide services for your department. This module will help you manage
contractors and vendors so that you can include them in the activity recording process.

General Information

e Contact information FContractors-¥endors : ALSCO-American Industrial Division / ALSCO o ]
(8 character code, = b 1 4 kl | = Lo < i
64 character name) Reparts Fitst Frevious | Mext Last Add Mew | Save Cancel | Delete Locate Maore*
General Information T Tranzaction Log® T Activity Log® T Cantractar List Yiew
e Transaction Log,
Activity Log and List Contiactor Code JALSCO WebSite |
View tabs. Contractor Mame I.&LS CO-dmerican Indugtrial Divizgion Cantact IBnbb_l,l Hurnphrey
b h Address |1 200 Routt Street EMail Ibob@alsco.com
e  Status bar wit
; Steamboat Springs IEI?D-SSB-BSDD
record count and City : Phone |
i i Stat ™ Phone2 |
context information. -a = I el Eraten | el
s ep » g Zip Code I Product Verdar ¥ Phone 800 I
e Service Provider an Acoount # | Fecodcive |7 Call |
Product Vendor TaxlD |359-85-21 A7 Fax 1 I
check b.OX(-Z‘S allow Ay kind of hate or remark. pou wish Fan 2 I
you define the role Cantractor Motes
Date Added |1 2/258/2004
played by each
contractor. Recard: 1 of 10 [aLsCo | &L5C0-American [ndustrial Divizion | dctive: Yes
Contractor Transaction Log
e All material e Contractors-Yendors : ALSCO-American Industrial Division / ALSCO =10 x|
Inventory = |« | om O [ W& | = [ x| &
transactions Reparts Fitst | Previous | Mesxt Lask AddMew | Save | Cancel | Delete Locate More*
a_SSOCIatEd with the General Infamation T Transzaction Log™ T Activity Log® T Contractar List Wiew
displayed L
contractor B Transaction Fecords
' Date Type| OQuantity] Price [§] Walue [$] ] Method | Material Code M aterial M arne Fund
b . il b | 0E/04/10 | Ret -1.00 9,00 -9.00| By Uit | #104 H#104 Hoze Clamp 404-1
e Tabcaptionwi _ 03/19/10] Add a00] 900 £1.00] By Unit | #104 #104 Hose Clamp 4041
possess an asterisk 03/0210 | Add 300 300 9.00(By Unit  [#104 #104 Hoze Clamp 4041
(*) when one or 03/29/04 | Add 200.00 15.00 300000 By Unit | Rk3 Azphalt
more records are 0342704 | Add 400 900 81.00 By.Unlt Sk SteeIM!sc
0141504 | Add 900 1.00 9,00 Shipmen! | 5k Steel Misc
present.
e  Column-Click
Sorting and Double
Click transaction
. a4 3
edit. I 2
I 3.171.00
Fecord: 1 of 10 |ALSCO | AL5C0-American Industrial Division | &xctive: Yes

PubWorks Training Guide 10 6/10/2010
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Contractor Activity Log

o A PubWorks data grid with Column-Click Sorting and Double-Click activity record locate.

e Tab caption will possess an asterisk (*) when one or more records are present.

e Radio-button-filtering (custom, month, quarter, year and life to date) with Activity Cost Summary.
e  Grid caption displays date range and count of records present in the grid.

e  Map button to map the activity records displayed.

FlContractors-¥endors : ALSCO-American Industrial Division / ALSCO o ]
& |« | om D[ EH| = | x| &
Reports First | Previous | Next Last Add Mew | Save Cancel | Delete Locate Mare®
General Information T Tranzaction Log™ T Activity Log™ T Contractor List View
3 ductivity Records - 0540642008 through 06072010

Act D Diate Location Tazk Act Cost [$]

b 173319 05/24/10 | Babbit Lane Ehgineering R00.00
173312 05/04/09 | Amherst Dr Engineering 125,466.00
173313 05/068/08 | Amherst Dr Engineering 45.891.00

" Custom ¢ Monthto-Date ¢ QuatertoDate & Yearto-Date & Life-toDate Mapll 171,857.00
Record: 1 of 10 |&L5CO | L5CO-American Industrial Division | &ctive: Yes

Contractor List View

e All contractors listed together.
e Column-Click Sorting.
e Double-Click Contractor locate.

FlContractors-¥endors : ALSCO-American Industrial Division / ALSCO o ]
= 1 7] 3 3 0 [ T % #h
Reports First | Previous | Next Last Add Mew | Save Cancel | Delete Locate Mare®
General Information T Tranzaction Log® T Activity Log® T Contractor List Yiew
Code Contractor Name Contact Fhone Cell Address
ALSCO ALSCO-dmerican Industrial Baobby Humphrey 1200 Routt Street
DM Daven Trucking tike Anderzson 123 Molffat Avenue
DE [ aviz Engineering Flopd Little 97 0-458-330 2001 River Street
FLEM Fleming Chemical Co, Inc. 905 E ast Stage Coach
FOUR Four Cormers Materialz Otig Armstrong 97 0-548-3000 TRO0 Dekalb Avenue
GMCO GMCO Corporation Jon Keywaorth 970-565-1212 | 909-125-8744 | 1212 Loggers Lane
GEOSMEY Gozney Brathers 93700 Highwway 82
J5-45 Jackzon Services [ave Prestan 370-333-3384 33 Main Strest
HEWMAN | Mewmnan Traffic Signs 183 Main Street
WEBER Weber Sand & Gravel Terell Davis 970-458-1212 | 888-555-1212 | 415 Colfax Ave
K| i
Record: 1 of 10 |aLsCO | ALSCO-American Industrial Division | &ictive: Yes

PubWorks Training Guide 11 6/10/2010
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Crews

Crews give you the opportunity to create, in one place, a set of resources to be used on a job. The crew is not just a
group of employees that work together but also the equipment and materials they use. Creating a crew allows you
to later insert that crew on the Crew Activity screen and with one mouse-click; all of the crew’s resources will be
applied to the Crew Activity greatly expediting the data entry process

General Information

e Crew identifier (8 character code, 64 character name) plus a 255 character notes field.

o Default task and task modifier for the crew.

e Add, Modify, Delete buttons the ease the process of adding employees, equipment and materials to the crew.
e Three-tab resource sub-screen to keep the crew’s employees, equipment and materials well organized.

e  Status bar with record count and crew context information.

%ﬂ[rews : Culvert Repair Crew / CR ;IEIEI

=) T » | oM D[ E | = | % 44
Reports First | Prewious | Mext Lask Add Mew | Save Cancel | Delete Locate Mare
General Information T Activity Log® T Crews List Wiew
Gz Cadle lI:FE Crew Active [ Task 303 ;I Drainages/Culvert Fepair LI
Crew Mame |Culvert Repair Crev T azk. Maodifier LI LI
Crew Hotes :I
;I Add Employees | todify Employees | Delete Employees |
Employees [5] T Equiprent [3] T b aterialz [3]
Ernp Code | Emploves Mame Hours | Feg (3] OT [$]] Title Department Lead
b1z Long, Glen 200 1252 27.20|Fareman Public: \works [l
21 K.irby, Randy 200 1353 3333 Director Public: *wfarks r
10 killer, Michael 200 3752 5623 Engineer E ngineering r
23 kitchell, Sam 200 1652 30.00|Flanner Public ‘Aol Il
17 Wi aths, J ames 800 1752 2630 Laborer Public "»ork.z r
|Record: 1 of 4 | CR | Culvert Repair Crew | Bctive: Yes

Resource Tabs

As you click on the resource tabs for Employees, Equipment or Materials, the resource modification buttons take
on captions that are appropriate to the most recently clicked tab. Also, the tab captions will display the number of
particular resources present giving you, in a glance, information about how extensive the crew is.

Lead Employee

When the crew is used for a crew activity, PubWorks must decide how to allocate the crew’s equipment and
materials. PubWorks will use the Lead Employee and assign all equipment and materials used to that employee.
When establishing a crew, PubWorks will require that you designate a single, lead employee for the crew.

Using Crews
PubWorks Training Guide 12 6/10/2010
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When the crew is used for a crew activity, you will be able add and remove resources and change anything else
about the crew. The established crew is designed to be a default starting point for work performed by a group of
employees. Changes you might make to an established crew on the Crew Activity screen do not get pushed back
into the original crew record.

Adding/Modifying Crew Resources — click on = Moddy Ere x|
the resource tab of interest (Employees, Code I arne

Equipment or Materials) and then click the Add |12 ;' |Lu:|ng, Glzn ;l
or Modify button. The screen below will appear
allowing you add/modify the appropriate
resource. If you clicked Add, this screen will

initially be blank. If you clicked Modify, it will be I
filled in with the values present in the selected

grid row. ak I Cancel |

Cost Estimate

Hours Current Bate [$] Current Total [$]

200 | 1252 | 1001e M =

Once you are satisfied with the resource values selected/entered, click the OK button to save this crew resource.
Clicking Cancel will close the screen leaving the crew unaffected.

Deleting Crew Resources — click on the resource tab of interest (Employees, Equipment or Materials) and then
click on the grid line item you wish to delete. Now click the Delete button. PubWorks will ask you if you are certain
you wish to the delete the selected record. Answering Yes will delete the record, answering No will cancel the
delete request. Be careful, there is no undelete.

Crew Activity Log
e A PubWorks data grid

with Column-Click =1Crews : Culvert Repair Cre P ] e
Sorting and Double- & I 1 » M 0 = 2 X dh
. .. Reports Fitst: Frevious | Next Last Add Mew | Save Zancel | Delete Locate Mare
Click activity record
locate. General Information T Activity Log™ T Crew List Yiew
. . . 2 Crew Activity Recards - 03/09/20010 through 06/08/2010
e Radio-button-filtering ActlD |Date | Loc Name Task Code | Hours] 0T Hrs | Lab Costi)] Tot Costig)] Eq
(custom, month, p | 000034 | 0B/D8410| Babbit Lane 303 4000 0.00 965,20 203660
quarter, year and life 000035 | 06/08/10| Babbit Lane 303 4000, 0.00 955.44 1,936.84
to date).
e  Tab caption will
possess an asterisk (*)
when one or more
records are present.
e  Grid caption displays
date range and record
count and an Activity
cost summary.
K1 i
e  Map button to map ¢ Custom " Monthto-Date ¢ Ouarterte-Date  Yearto-Date ¢ Lifeto-Date Mapl I 3973.44
the activity records |Record: 1 of 4 [CR | Culvert Riepair Crew | Active: Yes

displayed.

PubWorks Training Guide 13 6/10/2010



/[

The Software For Public Works www.PubWorks.com

Crew List View

o Allcrews listed together.
e  Column-Click Sorting.
e Double-Click Crew locate.

FACrews : Culvert Repair Crew / CR o ]
= TN o[ m D[ E]| = | x| &
Reports Fitsh Previous | Mext Lask Add Mew | Save Zancel | Delete Locate Maore
General Information T Activity Log® T Crew Lizt Yiew
Code M ame Motes T azk T azk Modifier Active
Culvert Repair Crew Drainage/Culvert B [v]
FH Fot Hole Crew Patching-Fot Holes [v
SC Sign Repair Crew Sign Repair ¥
TC Trazh Crew Trazh Removal [v
|Becord: 1 of 4 |CR | Culvert Fepair Crew | Anchive: Yes

PubWorks Training Guide 14 6/10/2010
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Employees

This module manages contact, pay rate and date sensitive information for each of your employees.

General Information

e Contact information (8 character code, non unique names supported)

e  (Categorization of employees by Title and Department.

e Payrates

e  Relevant dates (these date labels can be customized on the System Settings screen).
e Labor Type Summary, Activity Log and List View tabs.

e  Status bar with record count and employee context information.

) Employees : Anderson, John [ 13 N =l
= 14 4 b M Ol da s % #
Reports First | Previous | Mext Last AddMew | Save Cancel | Delete Locate Maore™®
iGeneral Informatior T Labor Type Summary® T & ctivity Log® T Emplopee ListView |
Emp Mumber |1 3 Addiess  |1234 Main Street
Lazt Mame I.i‘-.nderscun City IFI-:u:kwu:u:ud

First Mame I‘J':'h” Shate ITN Home P'hl
Title | Foreman Tl Zpcode [B16220000  yonescel |

D epartment IS“EEt LI Fecord Active v

Baze Pay Rate [§] I 18.00 Regular Rate [§] I 22.00 Effective Date of Ratez IIJ'I A0/2007

Ower Time Rate [$] I 33.00 Prior Base Pay B ate [$]

Birth [ ate |EI1 A01/1360 COL Expirez I1 142042004 External Code 1177
Lazt Exvaluation I':'E“"DE“'IE':IEIll &T55A Expires I':"3“"':"3“"2':":'5

Hire Diate [03/031138% b0 Eupires [07/07/2005  Stelus
Last Accident I Comrnents / Certs. I

Record: 4 of 9 13 | Anderzon, John Active: Yes

Employee Pay Rates
e Base Pay — this represents what an employee sees in his/her paycheck.

e Regular Rate — this represents that rate of cost of having the employee performing work. It can be a loaded
rate taking into account the cost of benefits and other overhead factors. The cost of overhead can be built
directly into employee pay rate or it can be allocated explicitly across activities at the end of month or year.

See the system setting screen for more information on employee pay rate load factors. Separately, overhead
can be more generally applied — see the section on overhead allocation below.

e Over Time Rate — represent the cost of the employee when overtime hours are worked.

PubWorks Training Guide 15 6/10/2010
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Employee Dates

PubWorks has a series of employee date
reports that help answer questions like
“whose birthday occurs this week?” or
“whose CDL expires this month?” or “whose
evaluation is due next week?”

The seven date fields listed can have their
labels customized so you can track any date
you wish.

Employee Rates

Label1 |Bitth Date

Label 2 ILast Ewaluatian

Label 3 |Hire Date

Label 4 |Last Accident

Label 5 |EDL Enpires

Label B I.-'i'-.TSS.-’-'-. Expires

Label ¥ |Flag Expires

Restore Defaultz

See the General Settings tab of the System Settings screen, page 88.

Employee Labor Type Summary

e Radio-button-filtering provides a means for comparing a current period of time to a prior period of time.

e Tab caption will possess an asterisk (*) when one or more records are present.

e Column-Click Sorting.

E_';:JEmpluyees : Anderson, Pete / 13 - IEllﬂ
= T » | M D ||| = | x| s
Reports Firsk | Previous | RMext Lask add Mew | Save Zancel || Delete Locate Mare®
General Infarmation TLahur Type Summar}l:]/ Fleet 0 Log* T Activity Log® T Emploves List Wigw
01401/2010 throwgh 124312010 -
Labor Type Regular Hours | Owertime Hours WEEE-tD-D El3
- " Fortnight-to-D ate
P | Comp Time Eamed 2.00 n.00
Regular 261.00 0.00 & il
= - - " Ouarter-to-Date
¥ ‘Yearto-Date
Regular Overtime
| zea.00 0.00
01/01/2009 through 124312009 p
Labor Type Regular Hourz | Overtime Hours - tas: ﬁ:'fetefi "
B | Comp Time Eamed 104.00 0.00 o L:zt MDQH’:E
Huoliday Y orked 24.00 0.00
Regular 1,960.00 0.00 & e Hulel
2 — : f* Last'ear
Feaular Owertime
| zoss00 | 0.00
|Fecord: 1 0f 13 [13 | &nderzon, Pete | &ctive: Yes
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Employee Activity Log

PubWorks data grid with Column-Click Sorting and Double-Click Activity record locate.
Radio-button-filtering (custom, month, quarter, year and life to date).

Tab caption will possess an asterisk (*) when one or more records are present.

Grid caption displays date range and record count and activity cost summary appears below the grid.
Map button to map the activity records displayed.

Flemployees : Anderson, Pete / 13 o ] A |
= I 4 3 b O B | » e i
Reports First | Previous | Mext Last Add Mew | Save anicell || Delete Locate More™*
General Information T Labor Type Summary™ T Fleet W0 Log® T Activity Log™ T Ernployee List Wiew
3200 Activity Records - 01/01/1980 through 0B/08/2010
ActlD | Date Location Tazk LT | Reg| OT|] Labor($) Tatal [$]] *]
151798 | 12/04/09 | Amherst Dr Dead &nimal RT | 4.00) 0.00 V2. 7h 24735 |
138395 | 12/22/05 | Babbit Lane Dzt Contral RT | 400 0.00 £3.75 108.80
30c 01/15/10| Babbit Lane Patching-Fot Holes RT | 200| 0.00 3750 3750
M 06/08/10 | Babbit Lane Drainage/Culvert Repair BT | 8.00 0.00 150.00 150,00
163368 | 03/20/07 | Babbit Lane Inlet/Outlet Inspection RT | 400| 0.00 GB.25 349 44
157180 | 05/23/05 | Babbit Lane Sign Fepair CE | 400 0.00 95.63 15513
168841 | 10/259/08 | Babbit Lane Inlet/Outlet Fepair RT | 4.00) 0.00 7050 06,48
153371 | 04/07/04 | Babbit Lane Inlet/Tutlet 1nstallation RT | 4.00 0.00 £1.50 TE.26
163537 | 04/06/07 | Baboock Ln Inlet/Outlet Fepair RT | 4.00) 0.00 £E.25 120.99
163212 03/02/07 Baboock Ln Drainage/Culvert Repair  RT | 400 0.00 £3.25 135,55
171454 | 08/06/09 | Baboock Ln Ditch Maintenance RT | 4.00) 0.00 V2. 7h .76
157206 | 05/25/05 | Babcock Ln Sign Installation RT | 400 0.00 £3.75 113.48
156114 | 01/27/05 | Baldwin Ln Inlet/Outlet Inspection RT | 400| 0.00 £3.75 2B0.95
165773 | 12/04/07 | Baldwin Ln Sign Installation RT | 400 0.00 £B.25 197.38
140631 | 08/21/06 | Baldwin Ln Sign Inspection RT | 400| 0.00 GE.00 124 52| =
(" Customn Monthto-Date  © Quarterto-Date Yearto-Date @+ Lifeto-Date Map | Im
|Fecard: 1 of 12 [12 | &nderson, Pete | &ctive: Yes

Employee List View

All employees listed
together.
Column-Click
Sorting.
Double-Click
Employee locate.

PubWorks Training Guide

Elemployees : Long, Glen / 12 o ] 4|
= I4 4 3 b O B | » e i
Reports First | Previous | Mext Last Add Mew | Save cancel | Delete Locate MMore

General [nformation T Labor Type Summan® T Fleet W Log” T Activity Log® T Employee Lizst Yiew
Ernp Mum Firzt Hame Last Marme Title Department Baze[$]| Rate (]| OT [$]] Active | 4

13 Pete Anderzon Foreman Public W orks 15000 1875 2813 M |1

15 Billy Brady Engineer Engineering 20,00, 25000 37E0 A

14 Grower Eazt Fareman Parks 19.00| 2375 3563 |9

21 Randy Kirby Director Public: W arks 21.00) 2625 3938 M

] Jemy K.rarner M echanic Shop 1875 2344 3|/15) M|
Glen Lang Fareman Publi = (1

18 Drarml teadows Foreman Parkz 1675 2084 34| W |3

10 tichael killer Engineer Engineering 3002 3752 BE2E

23 Sam Fitchel Flarnner Public W orks 16000 2000 3000] M|

149 Tom Fierce Superintendent Parkz 10,82 1353 2030 M |1

78 Hank. Riordan Mechanic Shop 15.00) 1875 2813 M |1

17 James W atts Labarer Public: “w arks 14.02| 1753| 2630 & |A

74 Gale W pant M echanic Shop 20000 2500 3FE0) MO
K| -

| Record: B of 13 [12 [ Long, Glen | &ctive: Yes
17 6/10/2010
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Equipment

Describe each piece of equipment in your operation in terms of make and model, equipment type and department
categorization, cost rates, model year and replacement year.

e General descriptive information (16 character code, 64 character name)

e Make, Model and Model Year

e (Categorizations equipment by Type, Department, Asset Class and Vehicle Class
e  Cost rates (primary, secondary and FEMA) and cost basis (hour or mile)

e Identification and attribute fields

e Acquisition and Disposal dates

e Depreciation parameters

e  Utilization summary with MPG

E‘.—:,]Equipment : Backhoe 580C / 1008 - |EI|5|
G| K| <[ »[m| D|E]|>]| x| o
Reports First | Previous | Mext Lask add Mew | Save Cancel | Delete Locate | More* | Specs*

Generallnfo |  GASB34 | Odometerlog | FleetwOlog® | Actviplog | List View
Urit/Code foos Record Active W Eqp Type Heawy Equipment LI Aasat Class Rolling Stock, ;I
Mame  |Backhos 530C Department | Fublic Works =l \ekicls Class | Off Road =
Wake Caze Emplayes E ast, Growver LI Shop Lacation Faddock Ln ;l

5 L |2EIDEI

hade! il tode!“rear —Usage Cost Basiz———  Service. Use and Seasonality
Gross Vehicle Weight 197578 Usage Cost by the Haur & palt enee I 1% I Haszdemn
Vehicke ID # (viN) | MJGO274654 Usage Cost by the Mile Odometer by the Hour & Mile
Licenze Plate # 823840 Frirary Cost: $/Hour 35.00 Labor Rate [§) 0.00
Extenal Code z Secondary Cost: $/Hour 45.00 Annual Insurance Prem ($) 1.200.00
FEMA Indentiier  |EH FEMA Rate: $/Haur 2500 | | Deductable (3] 2,000.00

_— _ Estimated Hour/Man #1.57
Acquisiion Date 03/08/2009  Flagged for Auctlzounzf Estimated HourAear 500,04
Dizpozal Date Avction vear I Seasonal Start - Mon/Day

e Seazonal End - Mon/Day
Replacement 'ear 2015
seful Lif 12 — Utilization Summary

SR e Caleult Custom MTD aro YTD LTD

Driginal Cost (3] 45.000.00 alculate

oo Hows | 184.00 )| o.o0)f 0o | 110,00 f 5.437.00
eceneplEaiBlp - ——— cost | 553205 0.00 | oo0 [ ses0o0 [ 17102350
Serp () 11.000.00 [ o.o0 | 0.00 | 000 | 000 | B57

|Record: 1 of 18 | 1008 | Backhoe 580C | &ctive: Yes
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Equipment Depreciation Schedule

Parameter values (repeated/synched from the General Information tab).
Depreciation method radio buttons for method selection plus Calculate and Clear buttons.

e Ability to add Betterments, Writedowns and Disposals.
'_:';".—:JEquipment : Backhoe 580C / 1008 - |EI|5|
G| W |« »|m| D|R|=]| x| o
Reports Fitst | Previous || Mext Last Add Mew | Save Cancel | Delete Locate | Maore® | Specs®
General Info T GASB 34 T Odometer Log* T Fleet w0 Log® T Activity Log® T Lizt “Wigw
— Calculate Depreciation Schedule Depreciation Schedule [15]
Acquizition D ate IDS’JDBEDDS Year Depreciation Exp (31| Accunilated Depr [($] Baak Walue [$]] BWwWD
Disposal Date I b |z010 242857 2.428.57 42.571.43
T 2011 242857 485714 40,142.86
Start ear 2012 242857 7.285.72 37.714.29
seatze [ o e RIS A
Diginal Cast ) |#500000 | Caleulate | 2015 242857 14571.43 3042858
Scrap Walue (8] |1 1.000.00 2016 242857 17.000.00 28,000.00
000 2017 242857 1942857 2857143
Mon Depr'd Yal [$]1 1+ 2018 242857 21.857.14 2314286
Uemreslien [Yekize 2013 242857 24,286, 72 20,714.29
& . : 2020 4,119.05 28,404, 76 1.595.23] B
sloe gyt Lire 2021 4.119.05 3252381 2747613
" Dauble Declining Balance 2022 4119.05 3664286 2335714
" Sum of the Year's Digits 2023 4,119.05 40,761.91 19.238.09
2024 4.119.05 4483095 15.114.05
Clear Schedule Betterments® 2025 4118.05 43.000.00 11.000.00
|Record: 1 of 18 [ 1008 | Backhoe 580C | ctive: Yes
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Equipment Activity Log

e  Column-Click Sorting and Double-Click Activity record locate.

e Radio-button-filtering (custom, month, quarter, year and life to date) and Activity cost summary.
e  Grid caption displays date range and record count.

e Tab caption will possess an asterisk (*) when one or more records are present.

e Map button to map the activity records displayed.

FEquipment : Backhoe 580C / 1008 ] 4
& | 1| « 4 | M O | B | = | x|
Reports First  J[Previous || Mext Lask Add New | Save Cancel | Delete Locate | Maore® | Specs®
Generallfo |  GASB34* |  Odometerlog® | FlestWOlog® |  ActivityLog= | List View
2452 Activity Records - 014011980 through 06/07/2010

ActID | Date Erployee Lacation Tazk Fate [§] Hours |  Cost [$]1]*

B | 142862 | 04418407 | atts, James Arnberst O Trash Remowal .85 2.00 B3.70[ |
24 19/02/09  Long. Glen EBabhit Lane Drainage/Culvert Repair 35,00 .00 280.00
29c 01/06210 | Eramer, Jemry B abbit Lane Fatching-Pot Haoles 35.00 300 108.00
156017 | 10/01/04 |'watts, James B abbit Lane Drainage/Culvert Inspection 2870 200 57.40
1BEI51 | 04/09/08 | watts, James B ahhbit Lane Inlet/Outlet Fepair 3240 1.00 3240
7o 01/04/06  Meadows, Darml B abhbit Lane Drainage/Culvert Repair 45.00 10.00 450,00
19c 04/23/09 | Long, Glen B abhbit Lane Drainage/Culvert Repair 3R.00 E.00 21000
131693 | 01/01/04 | Miller, Michael Eabbit Lane Trash Remaowal 28,70 .00 86.10
16084 | 01407 /08 | Long, Glen EBabbit Lane Inlet/Outlet Fepair 3290 400 131.60
1BEIZE  04/11/08 winant, Gale Babhit Lane Inlet/Outist [nstallation 3240 1.00 3290
159896 | 03/10/06 | Long, Glen B abbit Lane Sign Repair 30,80 1.00 a0.a0
20 06/08/03  Long. Glen EBabhbit Lane Drainage/Culvert Repair 35.00 .00 280.00
17 011A17/04 | Long, Glen Biabbit Lane Dirainage/Culvert Fepair 35,00 a.00 280,00
154490 0B/0R/04 | Mitchell, Sam Bahcock Lin Sian Inztallation 28.70 1.00 2870
186190 | 02/04/05 | Pierce, Tom Babcock Ln Inlet/Outlet Repair 2975 1.00 2978
18c 03/07/09  Pierce, Tam B aldwin Ln Drainage/Culvert Repair 3500 a.00 280.00
147333 | 08/12/08 | Kirby, Randy Ealdwin Lin Sign Repair 32490 200 98,70
1BE118  01A10/08 | Kby, Randy Balfour Ln Inlet/Outlet Installation 3240 300 93,70
164265 | 0B/25/07 | Anderzon, Pete Balfour Ln Inlet/Dutlet Inspection .85 1.00 .85
186286 1042704 | Long. Glen Balfour L Inlet/Outist [nstallation 28.70 1.00 28.70
21c 13/12/09 | Long. Glen Balfour L Dirainage/Culvert Repair 35.00 a.00 280.00]

" Custom = Monthto-Date  © Quarterto-Date " YeartoDate (¥ LifetoDate tap | I 5.437.00 |1 71,0235

|Fecord: 1 of 18 [ 1008 | Backhoe 580C | Active: ez
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Equipment List View

o All equipment listed together.
e  Column-Click Sorting.
e Double-Click Equipment locate.

EAEquipment : Backhoe 580C / 1008 =100 x|
G| W |« »|m| D|R|=]| x| o
Repaorks First | Previous | Mext Lask Add Mew | Save Cancel | Delete Locate | Mare* | Specs*

General Info T GASE 34° T Odometer Log* T Fleet w0 Log® T Activity Log® T List View
Equipment Code E quipment Hame M ake todel Equipment Type | Department vear | Replear | IntH
1003 Backhos B80C Caze SuperL Heawy Public “works 2000 2015
1099 Cat Diozer Caterpillar DE Heawy Public "works 2003
1003 Curbzide GMLC 15 Cv Sweeper Public warks 1995 2015
1045 Diozer O-6 Caterpillar (0] Heawy Public ‘wiorks 1991 204
nin Diump Truck with Plow | b ack Damp Truck Public ‘works 1930 2015
2015 F250 Fickup Ford F250 3/4 Ton dxd Fick Up Parks 1997 | 2007
2005 F250 Crewy Cab Ford F250 Pick Up Parks 2009
1001 F350 Pickup Faord F350 Crew Cab dud Pick Up Public ‘wiorks 1936 2010
1006 Ford Dump Truck Faord 000 Diurnp Truck, 2009

Public wiorks

Ford F150 Fard Pick U p 5 2000
2345 Fard F350 Pickup Ford F350 Fick Up Public "wiorks 2005
1038 Loader Caze G244 E Heawy Public ‘warks 1930 2015
1014 katorgrader Caterpilar 140G Heawy Public ‘works 1936 2026
3000 Police Cruiser Ford Crown Yic Car Police 2007
1080 Sander Hi-wfay E2020 Sweeper Public ‘works 1936 2026
1069 Sweeper Elgin Model - MRS136 Sweeper Public ‘works 1933 2013
2007 Tractar b ower Kubota RT-700 b cwer Farks 2002 2012
1095 Trazh Truck International 1-9000 Sweeper Public ‘wiorks 2009
X i
|Record: 1 of 18 [ 1008 | Backhoe 580C | ctive: Yes
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Locations

Locations are the places employees (and contractors) perform work Location can possess dimensional data (length,
width, square yards and acres) and can be categorized by type, district, asset class, pavement and surface. A
location can be designated as a master location or as a segment that is part of a master location. A depreciation
schedule and a pavement quality index can be calculated for any location — powerful tools supporting GASB 34.

e Descriptive information (16 character code, 64 character name).

e (Categorization by Type, District, Surface, Pavement, Asset Class, Fund, Base Course and Sub-Base.
e Acquisition and Disposal dates

e  Cost summary with custom “key dimension” and unit cost based on this key dimension.

e Dimensional information to help support unit cost accounting and GIS export.

e 30 custom attribute fields (10 for number, 10 for text and 10 for list values)

e Asset Hierarchy (see Features tab).

e Master/Segment capabilities (see Segments tab).

E‘.—;!Locations {Street) : Babbit Lane / 1 - |EI|5|
S| 1| « | om | = | x| & 8 ]
Reports Firsk | Frevious | Next Last Add Mew | Save Cancel | Delete Locate Sark Maore* IMap
General Info | Featwes() | Segments(5) | GASEM | Plani® | SewiceReqs |  Actviylog® | ListView
Location Code |1 Record Active g Acquisition Date [01/01 /1580 04 date: 07/28/2008
- b aster Locati I
Location Mame IBE"J':"t Lane Sa;;; Loosaatilg: — Dispozal Date I /000
Parent Location | =l GIS Export ¥ Ewtemal Code I
- Cost 5
Location Type IS“BBt LI Azzet Class IM"""Jr Street j' Rl ST MTD Q7D TTD LTD
Distict [Narth west = Furd = |TosCests) | ooof 1290600 334383 7403499
i 0.00 85322 2,236.56 49518.42
Suiface [Paved | Base Course IG“EWB' =] ||l I I ! I
Pavement J#sphal =] SubBase |Sand =1 Key Dimension | Lendth [miles) -
Motes
— Metrics — Custom Attributes
Length [ft] 7.834.0000 " Acres SliE2 Attributes [11) T More Attributes (1)
i 20.0000 25
W'.dth ) — Count = Sidewalk width  Buried Utities Jurisdiction
Height ADT [+.0000 [res [Frivate =l
R [ft] I 40,0000 | anes I 2 Speed Limit Bike Lane Zohing
Left Shoulder | 40000 ight Shouider | 40000 | | | /25.0000 [Yes | residential i
[ft] [t Turning Radiuz  One Way Pickup Day
T |30.0000 |No |wednesday =l
i 1.4951 I 17.542
Length [Miles] Square vards Snow Route
Square Feet I 157.880) Square Meters I 14 BES | |Ng | |
Emergency Route
| [ves I =
Record: 1 of 461 [1 | Babbit Lane [ | &ctive: Yes
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Location Features Tab

e Tab caption possesses the number of associated features in parenthesis.
e  Represent the feature details of the location — part of the asset hierarchy
e  Column-Click sorting and Double-Click Location Feature locate.
e Supports detail tracking of work performed for signs, culverts, cattle guards, etc...

Locations (Street}) : Babbit Lane / 1

S| W[ m| D|H|[=| x| &a] 8] & &
Reports First | Previous | Next Lask Add Mew | Save Cancel || Delete Locate Sork IMore* Map

=101

General Info Segments (3] GASE 34+ Flan [3) Service Regs* Activity Log* List Wiew

Feature Code Feature Mame Feature Type Beg MP | Side | Azzet Class Active
B | Culverts Culvert 5 Culverts 0.000 [l
Inlet33 Inlet 39 Inlets 0.000 Infrastructure Asset o
Inlet8l Inlet 80 Inlets 0.000 Infrastructure Asset [l
Inlet906 Inlet 906 Inlets 0.000 Infrastructure Asset o
Inlet340 Inlet 940 Inlets 0.000 Infrastructure Asset [l
Signld Stop Sign 14 Sign Prizmatic 0000 R Traffic Control v

Fecord: 1 of 451 [1 | Babbit Lane | Bctive: Yes |

PubWorks is designed to allow you to
represent your asset hierarchy and the
relationship among assets.

The Features and Segments tab
explicitly list the (sub) assets that are
related to the parent asset. Above the
location asset record (a street named
“Babbit Lane”) possesses six features
and is broken into five street segments.
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6/10/2010



The Software For Public Works

/[

www.PubWorks.com

Location Segments Tab

e Tab caption possesses the number of segments in parenthesis.
e Represent how is divided into specific segments.
e  Column-Click sorting and Double-Click Location Feature locate.

e  Supports detail tracking of work performed for any specific segment.

Locations (Street}) : Babbit Lane / 1 - |EI|1|
S| W[ <[> m| D|H|[=]|x]| &g )
Reports First | Previous | Next Lask Add Mew | Save Cancel || Delete Locate Sork IMore* Map
General Info Features [B] Flan [3] Service Reqs® List Wiews ]
Seg # | Segment Code Segment Mame Beging At Ends At Length [Mi] | Active
b1 1.01-Levitt-Blusbery 1.00-Levitt Plyva-Blusbemny Lewitt Py Bluebery Ln n044| W
2 1.02-Blueberry-Bradford | 1.02-Blueberry-Bradford Bluebermy Ln Bradford Lin 0041
3 1.03-Bradford-Beechfern | 1.03-Bradford-Beechfem Bradford Ln Beechfern Ln 0111
4 1.04-Beechfern-Brierdale | 1.04-Beechfern-Brierdale Beechfern Ln Brierdale Ln 0.057
5 1.05-Brierdale-Brierdale | 1.05-Brierdale-Brooklawn Brierdale Ln Eirooklawn Dr 0043
Fecord: 1 of 451 [1 | Babbit Lane | Bctive: Yes |
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Location GASB34

Location Depreciation schedule

e Parameter values (repeated from the General Information tab).

e Depreciation method radio buttons for method selection.

e To calculate the original cost of procurement; double click the Original Cost field.
e Calculate and Clear buttons to manipulate the depreciation schedule.

e Tab caption will possess an asterisk (*) when a depreciation schedule is present.
e Ability to add Betterments, Writedowns and Disposals.

Pavement Quality Index

e Add quality assessments for any year you wish.
e Make use of user defined condition values and calculation.
e Tab caption will possess an asterisk (*) when one or more records are present.

ocations {Street) : Babbit Lane / 1 - |EI|5|
= 4 < b b B = [ % | 2l 2
Reports Firsk | Frevious | Next Last Add Mew | Save Zancel | Delete Locate Sark Maore* IMap
General Infa T Features [B] T Seaments [5) T T Flat [3] T Service Reqgs® T Activity Log® T Lizt Wigw
-~ Depreciation Depreciation Schedule [50)
Acquisition Date IITI /1380 Year | Depreciation Exp [$] | Accumlated Depr [$] Book Yalue [§]| BWD | «
Dizposzal Date I b | 1350 517833 E178.33 352,738.30 -
1980 1931 517833 12,356 67 34E,560.00
Start Year CTR— 1982 £.176.33 18,635.00 340,381 &0
Usehul Life 1983 B.178.33 24,713,332 334,203.30
Driginal Cost [$) |383,9‘I E70 Calculate | 1984 517833 30.851.66 328.024.90
50.,000.00 1985 517833 37.070.00 321,846 60
SEEp YR L[ 1386 £178.33 43,248.33 315,665.30
Meon Depr'd Yal (3] |2%.000.00 1487 B1783a 43,426, 65 309,489.40
Depreciation Methad 1988 517833 55.604.99 303.311.60
Shaight Double Decliring Sum of the 1583 517833 £1.783.32 297.133.20
0 Line o Balance o Year's Digits 1530 §.178.33 57.951.EE 240,954.90
1991 5.178.33 74,139.99 284,776.50
Create Schedule I Clear Scheduls I Betterments 1992 E178.33 80,318.33 278.583.20
-~ Quality Assessment 3 Aszsessment Records
Asseszment D ate ID?£28.:"2008 j Date Asgsezzment Condition E ntert Severity D eduction
Quality Assessment for B | 07/26/2008 |Aligatar Fatigue 2 3 10
e (174252200 Im_gn 07/28/2008 | Bleeding and Pumping 3 1 8
¥ 07/28/2008 | Buckling 3 2 1]
Add New Assessment 07/28/2003 | Edge Cracking 1 3 2
Delote Enfire Assessment 07/28/2008 | Frozt Heaving 1 3 2
07/28/2008 | Horizontal Cracking 1 3 1
g 07/28/2008 | Longitudinal Cracking 2 1 1
Add Azsezsment Line [bem 07/28/2008 | Patching 7 7 B
tadify Azzezzment Line lkem 07/28/2008 | Potholes 2 3 a
Delete Azsezsment Line Item
Record: 1 of 461 [1 | Babbit Lane | &ctive: Yes
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Location Service Request Log

Column-Click Sorting.

Double-Click Service Request locate.
Radio-button-filtering (custom, month, quarter, year and life to date).

Tab caption will possess an asterisk (*) when one or more records are present.
Grid caption displays date range and record count.
Activity cost summary.

FiLocations (Street) : Babbit Lane / 1 o ] 4|
S| 1| ]| W o | x| &|# R’
Reports First | Previous | MNext Lask Add Mew | Save Cancel | Delete Locate Sork More™ Map
General Info T Features [E) T Segments (5] T GASE 34+ T Plan [3) T Service Heqs’T Activity Log® T List Wigw
20 Service Requests - 0101/1980 through 06/07/2010
Fequest # | Open | Date Fequest Type Description Aszzignee Department
p | 002309 [ 0441440 |Pathales demo description Fierce, Tam Public Wwhark s
007886 [~ | M/31/06 | Snow Plowing/San | There iz a problem on B abbit Lane Kramer, Jermy Public warks
007425 [T [10A6/07 | Patholes There iz & problem on Babbit Lane Wiyant, Gale Public Warks
006364 ™ |06/30/09 | Missed Trash There iz a problem on Babbit Lane Riordan, Hank
00Es03 [ |mM/31405 | Line Locate Therz iz a prablen on B abbit Lane Riordan, Hank
00E042 [~ |10AE/06 | Floading There iz a prablen on Babbit Lane titchell, 5 am
0055a1 [T |06A30/08 | Dead Animal There iz & problem on Babbit Lane Anderzon, Pete
005120 ™ |01/27/04 | Tree Down There iz a problem on Babbit Lane Anderson, Pete
004655 [ [1041/05 | Traffic Light Out There iz a problem on B abbit Lane Long, Glen Public Wwork s
004198 [ |0B/26/07 | Sheet Sweeping | There is & problem on Eabbit Lane Fierce, Tam Public ‘warks
003737 [T 0341009 | Steet Sign Down | There iz a problem on Babbit Lane teadows, Damyl | Public Works
003276 ™ 1041104 | Snow Plowing/San | There is a problem on Babbit Lane Meadows, Damyl | Public Works
002815 [T |0E/26/0F | Potholes There iz a problem on B abbit Lane Brady, Billy Public Wwork s
002354 [ |0340/08 | Missed Trash There iz a prablen on Babbit Lane wiatts, James
001833 [T [11/23/09 | Line Locate There iz & problem on Babbit Lane Kirbwy, Fandy
001432 ™ |06/21/05 | Flooding There iz a problem on Babbit Lane Kirby, Bandy
000371 [ |03/06/07 | Dead dnimal There iz a problem on B abbit Lane kdiller, Michael
000510 [~ [1148/08 | Tree Down There iz a prablen on Babbit Lane East, Growver
onon44 [ |06A21404 | Traffic Light Out There iz & problem on Babbit Lane E ast, Grower Public Warks
0000 ™ | /02/04 | Flooding Big Flood on Babbit Lane. Iiw ater main break. E ast, Grover Public \Works
" Custom = MonthtoDate ¢ Quarterto-Date  ( YeartoDate  * Lifeto-Date
|Record: 1 of 461 [1 | Babhit Lane [ Active: Yes
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Location Activity Log

e  Column-Click Sorting.
e Double-Click Activity record locate.

e Radio-button-filtering (custom, month, quarter, year and life to date).

e Tab caption will possess an asterisk (*) when one or more records are present.
e  Grid caption displays date range and record count.

e Activity cost summary.

e  Map button to map the activity records displayed.

—1Locations (Street) : Babhit Lane [/ 1 o ] 4
S M| 4 » | om H| = | % # | 2l 2
Reparts First | Previous | Mext Lask Add Mew | Save Cancel | Delete Locate Sark Maore* Map

General Info T Features [E] T Segments [5) T GASE 34+ T Flan [3] T Service Reqs® T
100 Activity Records - 01/01/2004 through DB/07/2010

y I List View

L

act D Date Taszk Location Feature Employees/Contractor Act Cost [$]
173319 [05/24/10 | Engineering ALSCO-American Industial Divis B00.00

(33 |04/14/10 |PatchingPotHoles | |EsstGower | 11875
310 |02/18/10 |PatchingPotHoles | |longGen | 9065
173263 |02/18/10 | SheetInspection | |MilerMichsel | 1876D]
300 |01/15/10 |PatchingPotHoles | |Kemerdewy | 17288
(300 |01/1510 |PatchingPatHoles | [Milehicheel | 7504
(230 |01/06A0 |PatchingPotHoles | |MichelSan | 8000)
151733 |12/04/08 |Sign Inspection | [MichelSam | 27622
280 |12/01/09 |PatchingPotHoles | |EastGover | 23780
220 |08/17/09 |PatchingPotHoles | |longGen | 181.30]

08/17/09 | Patching-Faot Holes keadoves, Daml 43390| -
= Custom  Month-to-Date QuarttertoDate & “eartoDate  * LifetoDate Mapl I 74,034,993
| Fecord: 1 of 461 [1 | Brabbit Lane [ | &ctive: Yes
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Locations List View

o Alllocations listed together.
e  Column-Click Sorting.
e Double-Click Location locate.

—JLocations (Street) : Babbit Lane / 1 — |EI|5|
= I < b M O -d | = | ¥ o[ 2l &
Reports First | Previous | Mext Lask Add Mew | Save Cancel | Delete Locate Sork More™ Map

General Info T Features [E) T Segments (5] T GASE 34+ T Plan [3] T Service Fegs® T Activity Log® T Lizt View

Active | Master
r
2 |Babcockln  [Steest  [MothWest |Paved  lAsphat | W | [ |
M
_IEIIEI
"
_IEIIEI

8 |BamwelDr  Stest __|NothWest  [Paved __|ChipSeal IEIIEI
ul
_IEIIEI

12 |Beavedaleln |Stest ____|MNorthWest IEIIEI
ul
14 |Beschnueln  |Stest |SouthEast Asphal IEIIEI

Location Code Location Mame Location Type Digtrict Surface FPavement

16 |Bemontln  Stest __ |NothWest  [Paved __|ChipSeal IEIIEI
I
_IEIIEI

_ Noth Wast IEIIEI

_ Norh w/ea Asghal -IEI

Blackuel Ln Chip Seal IEIIEI
I

Blusbeny Ln Horth /est Asphal =l

I
28 |Boieln  Stest _ |NothWest  [Paved  |Corciete | P | T |

l

— —

| Record: 1 of 461 [1 | Babbit Lane [ | fctive: Yes
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Location Features

Locations Features are the things that exist at or are possessed by a Location. For example, the location Lake
Hatcher Park might possess a Club House building. When work is performed at the park, it might be more

specifically performed at the park’s Club House.

Location features can be defined to represent virtually anything that exists at a location thus enabling you to easily

track work performed in a highly detained and useful fashion.

Places employees (and contractors) perform work Location can possess dimensional data (length, width, square
yards and acres) and can be categorized by type, district, asset class, pavement and surface. A location can be
designated as a master location or as a segment that is part of a master location. A depreciation schedule and a
pavement quality index can be calculated for any location — powerful tools supporting GASB 34.

e Descriptive information (16 character code, 64 character name).

e Dimensional information to help support unit cost accounting and GIS export.
e  Parent Location drop lists.

e  (Categorization by Type, Fund and Asset Class.

e Ten user-defined numeric fields and ten user defined text fields.

ocation Features (All Location Features) : Stop Sign 14 / Signl4 - |Elli|
= M| o[ M D &| | = | X | #& | & B
Repoarts First | Previous | Mext Last Add MNew | Save Cancel | Delete Locate Sart More* Map
General Information | GASE 34 | Flan (3] 1 Activity Log* 1 List View
Feature Code IEign'I 4 Record Active [v Diistrict INnrth west ;I
Feature Mame |Stop Sign 14 Azzet Class ITrafﬁC Contral LI
Feature Type ISign Prismatic: =l Furd I =l
Location Code I'I LI Latitude |4D-D4453021 72433 Acquisition Date I
Location Hame |Babbit Lane LI Longitude I':"‘1'-890‘”5'4?548'I g Disposal D ate I
Segment I LI Euxternal Code I
Iuted
MHaotes I 'I
YWariable Text
—Metrics — Cusgtom Attributes

Length I Acres I 0 Attributes [15) T Moare Attributes (10)
Wl_dth I— B I— Height [in] Inztallation D ate Sign Type
Height ADT 360000 [1./1/2008 [Eanstruction =l
=T I Lanes I Width [in] Replacement D ate Sheeting M.aterial :
LeftShouder | RightShouider | |36.0000 |2/202m8 |Beaded High Intersi = |

Area [zq in] Lazt Inspection Date Blank kdaterial

|1235.0000 | |l =
Begin Mile Post [0.000 End Mile Post |0.000 e

- Gty Of Supports  Fabrication Date Support Type
Side [Figt =] offset [&.0000 [+ o000 [7/7 /2007 [Mast Amm =]
. Sighs On Support Manufacturer Breakaway Type
I 0 I 1]
Length (Mies] Square Yards [1.0000 [aM [Behind Guardral/Ba
Square Feet I 0 Square heters I o
|Record: 2201 of 2,716 | Sign1d | Stop Sign 14 | Babbit Lane | &ctive: Yes
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Location Features Depreciation schedule

e Parameter values and depreciation method radio buttons for method selection plus Calculate and Clear

buttons.

e To calculate the original cost of procurement; double click the Original Cost field.
e Tab caption will possess an asterisk (*) when a depreciation schedule is present.
e  Ability to add Betterments, Writedowns and Disposals.

ocation Features (All Location Features) : Stop Sign 14 / Signl4 - |Elli|

S| M| 4 Y D> - | x| & | & B

Repoarts First | Previous | Mext Last Add New |  Save Cancel | Delete Locate Sart More* Map
General Information T GASB 34 T Flan [3] T Achivity Log® T List Wiew
ez ios Depreciation Schedule [10]

Acquisition Date ID'I /01/2008 Year | Depreciation Exp (31| Accumlated Depr (3] Book Yalue (3] | BwD
Dizpozal Date I p | 2003 100.00 100.00 300.00
e 2008 2009 100.00 200.00 800.00

i e 2010 100,00 300.00 70000
Lzeful Life I-I u 2011 100.00 400.00 500,00

I 2012 100.00 500,00 500,00

Oiginal Costy) 107000 | Clerke 2013 100.00 £00.00 400.00
Sorapiiaie(g) |00 2074 100.00 70000 300,00
s B Vi 0.00 2015 100.00 800,00 200.00

o Dzprialt 2 ) 2016 100.00 300.00 100.00

Depreciation Method 2017 100.00 1.000.00 0.00

< Straight Double Declining Sum of the
’1’ Line L Balarce L Year's Digits

Clear Schedule Betterments
|Record: 2201 of 2,716 | Sign1d | Stop Sign 14 | Babbit Lane | &ctive: Yes
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Location Features Activity Log

e Column-Click Sorting and Double-Click Activity record locate.

e Radio-button-filtering (custom, month, quarter, year and life to date).

e Tab caption will possess an asterisk (*) when one or more records are present.
e  Grid caption displays date range and record count and Activity cost summary.
e Map button to map the activity records displayed.

ocation Features {All Location Features) : Stop Sign 14 / Signl4 — |Elli|
& M 4 4 M 0 (=] Lz x (] £l 2%
Reparts First | Previous | Mext Last Add New |  Save Cancel | Delete Locate Sart More IMap
General Information | GASE 34* | Plan (3] | og | List View ]
¥ Activity Records - 08/03/2004 through 06/07/2010 |
Activip D | Date Tazk Code Tazk Mame Employee/Contractor Cost [§]

p | 170760 05/25/08  |113 Sign Repair Wwatts, James 141.79
168044 08/05/08 112 Sign Installation Brady, Billy 308.32
1ER328 1041707 | 113 Sign Repair teadowsz, Damyl 185,42
162612 12/28/06 111 Sigh Inspection Pierce, Tom 157.64
159896 03A0/06  |113 Sign Fepair Lang, Glen 9E.52
157180 05/23/05 |113 Sigh Repair Anderzan, Pete 155.13
154464 08/03/04  |112 Sign Installation titchell, Sam 28912

" Custom " Month-to-Date ¢ Quarterta-Date Yearto-Date  * Lifeto-Date td ap I 1.304.24
| Record: 2,201 of 2,716 [ Sign14 | Stop Sign 14 | Babbit Lane [ Auctive: Yes
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Locations Features List View

o All location features listed together.
e  Column-Click Sorting.
e Double-Click Location Feature locate.

ocation Features (All Location Features) : Stop Sign 14 / Signl4 - |Elli|
G| M|« | > | n| D|[E|o| x| &8s 2
Reports First | Prewious |  Mext Lastk Add Mew | Save Cancel | Delete Locate Sort Mare* MMap
General Infomation | GASE 34° | Flan (3] 1 Activity Log* | st View
Feature Code | Feature Mame Feature Type Loz Code Location Mame Diistrict Fund Azzet Cla;l
Signl3 Stop Sign 13 Sign Prizmatic 13 Beechfem Ln Marth west Traffic Cc
Sign130 Stop Sign 130 Sign Engineer 145 Gamewell Ln South East Traffic Cc
Signl 3l Stop Sign 131 Sign Engineer 145 Gamewell Ln South East Traffic Cc
Signl32 Stop Sign 132 Sign Engineer 145 Gamewell Ln South East Traffic Cc
Signl33 Stop Sign 133 Sign Engineer 138 Gainzcott Ln South East Traffic Cc
Signl34 Stop Sign 134 Sign Engineer 135 Gable Wy South East Traffic Cc
Signl13h Stop Sign 135 Sign Engineer 136 Gabriel Ln South East Traffic Cc
Signl 36 Stop Sign 136 Sign Engineer 165 Glover Ln South East Traffic Cc
Signl 37 Stop Sign 137 Sign Engineer 147 Garfield Ln South East Traffic Cc
Signl38 Stop Sign 138 Sign Engineer 147 Garfield Ln South East Traffic Cc
Signl139 Stop Sign 139 Sign Engineer 116 EzzexLn South East Traffic Cc

Signld S ign 14 ic B abhit Lane Traffic: Ce
Signldi Stop Sign 140 Sign Enginee 79 E asthrook Ln South East Traffic Cc
Signldil Stop Sign 141 Sign Engineer 79 E astbrook Ln South East Traffic Cc
Signld2 Stop Sign 142 Sign Engineer 79 E asthrook Ln South East Traffic Cc
Signld3 Stop Sign 143 Sign Engineer 79 E astbrook Ln South East Traffic Cc
Signldd Stop Sign 144 Sign Engineer 79 E asthrook Ln South East Traffic Cc
Signldh Stop Sign 145 Sign Engineer 104 Elridge Ln South East Traffic Cc
SignldE Stop Sign 146 Sign Engineer 109 Emerald Ln South East Traffic Cc
Signld7 Stop Sign 147 Sign Engineer 105 Elridge FI South East Traffic Cc
Signlda Stop Sign 148 Sign Engineer 106 Elzin Ln South East Traffic Cc I
Signl49 Stop Sign 149 Sign Engineer T8 East Ln South E ast Traffic Cc
Sign15 Stop Sign 15 Sign Prizmatic 45 Buttercup Ln Marth wiest Traffic Cc
Sign150 Stop Sign 150 Sign Engineer a5 EchalLn South E ast Traffic Cc
Sign151 Stop Sign 151 Sign Engineer a5 Echaln South East Traffic Cc
Sign152 Stop Sign 152 Sign Engineer a5 EchalLn South E ast Traffic Cc
Sign153 Stop Sign 153 Sign Enagineer 103 Elrmwood L South East Tlafficicdl
4 »
|Record: 2201 of 2,716 | Sign1d | Stop Sign 14 | Babbit Lane | &ctive: Yes
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Location Segments

Like locations and location features, Location Segments make use of the same multi-tab screen to allow you to
define the segments that exist on some of your road-ways.

To activate Location Segments, you must first define one or more location types (via the category data menu) and
set their Segments check to on/true. Once this is done the Location Segments menu will be enabled.

FLocation Segments : 1.03-Bradford-Beechfern / 1.03-Bradford-Beechfern o ] 4
& M 1 4 M %] e X #4 2l 7
Reports First | Previous | Mext Last Add Mew | Save Cancel | Delete Locate Sark More IMap
General Info 1 Features 1 GASE 34 i Aictivity Log i List Wiew
. Segment Haming
Segment Code I'I .03-Bradford-Beschfem Fecord Active W Sface |F'aved | r FreF
ree Form
Segment Mame I'I.DB-Bradfold-Beechfem Favement I.&sphalt ;I O St oo
Location IB‘f'b':'it Lane =l BaweCourse I =l " Surface - BMP - EMP
Begin Mile Post I End Mile Paost I Sub-Baze I LI
Begin Intersection IBfade'd Ln ll Azset Class |Minor Street LI Acquizsition D ate IE'-I A01/1380
End Intersection IBeechfern Ln ll Diigtrict I Morth ‘w/est LI Digpozal D ate I
Eeqin Dezcription I Fund I LI External Code I
End Description I
Motes |
—Metrics —Segment Order for ‘Babbit Lane'
Length [ft) | 587.0000 feres | 0.5234 #t | Begins At Ends At BMP EMP | ]
Width [ft] 240000 Coynt 1 Lesvitt Py Bluebery Ln -
. 2 | Bluebemy Ln Bradford L
Height ADT
20l 3 Bradford Ln fie
RO [t I 40,0000 Lapes I 2 4 |Beechfern Ln
L Shaulder [fl]l 20000 R Shaulder [fl 2 0000 5 |Brierdale Ln Brooklawn Dr
Length [Milss] 01112 5gads 1.565
Square Feet 14083 Sq Meters 1.309
KT _>If
Move Segment Up Move Segment Down I Order by Mile Post |

|Record: 3of B | 1.03-Bradford-Beechiemn [1.03-Bradiord-Beechfern | Babbit Lane | &ctive: Yes

The location segments screen is essential identical to the Locations screen except for a few significant differences:

e Segment Code and Naming Convention — a set or radio button on the right-had side of the screen allows you
to set the naming convention mode.

O Free Form —allows you to type whatever you wish for code and name values.

0 Segment Number/Intersections — code and name will be automatically constructed concatenating
the follow: parent location code + hyphen + segment number + hyphen + begin intersection + hyphen
+ end intersection.

0 Surface BMP-EMP — code and name will be automatically constructed concatenating the follow:
parent location code + hyphen + surface code + hyphen + BMP + hyphen + EMP.

0 Pavement BMP- EMP — code and name will be automatically constructed concatenating the follow:
parent location code + hyphen + pavement code + hyphen + BMP + hyphen + EMP.

e  Parent Location — select from a list of potential parent locations; locations whose location type has segments
enabled.

e Begin/End Mile Posts — enter the mile markers for the segments begin and end.
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e Begin/End Intersection — select the two roads whose intersection defines the segment.

e Begin/End Description — key in text that is helpful in describing the nature of the segment’s begin and end
points (if necessary).

e Segment Order Grid — displays where the displayed segment is situated with respect to other segments
possessed by the parent location.

The rest of the screen’s functionality is exactly the same as the functionality of the Locations screen; please refer
to it for details.
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Materials

This module handles your material inventory. Each material can be categorized by material type, shop location,
vendor information and fund. Values describing minimum and maximum inventory quantities can be entered to
aid in the re-order process. Inventory additions are easy and straightforward and inventory reductions are made
automatically through the activity recording process.

e General descriptive information (16 character code, 64 character name) plus units and miscellaneous notes.
e  Records inventory summary and reorder information.

e  Provides means to categorize equipment by Type and Shop Location.

e  Provides means to assign Primary and Secondary Vendor.

e (Categorize equipment by Type and Shop Location and Fund.

e Inventory pricing, cost, reorder and quantity information.

e Quantity on Hand will be displayed in red when its value is less than the Minimum Quantity value.

e Add to Inventory and Transfer Inventory buttons provide capabilities described below.

FMaterials : #104 Hose Clamp / #104 =10 x|

& |« » | o» D[ W[ o | x| s

Reports First Freyious | Mext Last add Mew | Save Cancel | Delete Locate IMare
General Information T Tranzachon Log* T Fleet "0 Log T Activity Log* T M aterial List Wiew
I aterial Code I"ﬂ 04 Fiecond Active v Lazt Updated I 00472010
bt aterial M ame I"ﬂ 04 Hoge Clamp Quantity On Hand I 11.0000 Ireentamn W alue [$]
b aterial Tope I':I‘E""'“:|S LI Uitz IEach Avg Urit Cost [$) I 73637 I £1.0007
Shop Location IPaddDCk Ln j Ext Code I Last Price Paid [$] I 3.0000 I 53.0000

AizleShelf/Bin Ia IS Ih Minimum Cluantity I 144.0000
Wendor One IALSED-American Indugtrial Division ;I Rie-Order Quantity I 1440000

Diawn Trucking -

VBT e I _I Add to Inventory I

Furd [ 404-16-100-6200 i
Transfer Inventony I

Misc Maote I.t'l'l.dded an-the-fy inWork Order #25 / 3269 I

: | ko Bet
Field taterial [ Shop Part [ Stock lem v UELEEEa s ]
|Fecard: 1 of 51 [ 104 [ #104 Hoze Clamp | Active: ez

PubWorks will display the Quantity on Hand in red if its value is less than the value present in the Minimum
Quantity field.

The value of the inventory item is calculated for you and it is based on the number current inventory quantities
and costs.

Adding, transferring and returning inventory items is done via the three button on the lower right-hand portion of
the screen and is covered on page 36 below.
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Material Transaction Log

e  Column-Click Sorting.

e Double-Click to edit a material transaction.

e  Grid caption displays record count.

e Tab caption will possess an asterisk (*) when one or more records are present.

[:';".—;!Materials : #104 Hose Clamp / #104 _|_|- 0 ﬂ
& T | ow D& ]| = | x| #
Reports First | Frevious | Mexk Lask Add Mew | Save zancel || Delete Locate More
General Information T Transaction Log® T Fleet ' Log T Activity Log® T b aterial List Yigw
3 Tranzaction Records
D ate Type| Guantity | Uit Price [$] Walue [$] | Method | CantractorYendor Name Fraom Location To Location
b | 0E/04/10| Ret -1.00 9.0000 -9.00( Bp Unit [ ALSCO-American [ndustrial
03/19/10| Add 9.00 9.0000 81.00) By Unit | ALSCO-Amenican Industrial
0340210 Add 300 =.0000 .00 By Unit | ALSCO-4merican Industrial
KN i
Quanlit_l,.ll 11.00 Yalue [$] I a1.00 Add ta Inventory | Transfer Inventory | Inventory Beturn |
| Recond: 1 of 51 [#104 | #104 Hoze Clamp | &ictive: Yes

Material Activity Log

e Column-Click Sorting and Double-Click Activity record locate.

e Radio-button-filtering (custom, month, quarter, year and life to date).

e  Grid caption displays date range and record count.

e Tab caption will possess an asterisk (*) when one or more records are present and Activity cost summary.
e  Map button to map the activity records displayed.

[:';".—;!Materials : #104 Hose Clamp / #104 _|_|- 0 ﬂ
=) 1 ] 3 M 0 g - ® #
Reports First Freyvious | Mexk Lask Add Mew | Save Cancel || Delete Locate Mare
General Information T Transaction Log® T Fleet /0 Log T Activity Log™ T Material List Yiew
A0 Activity Records - 01/01/1980 through 08/07/2010
Act 1D Date Location Tazk Quantity Uzed M aterial Cost ()]~
B | 165200 | 10/24/08 | Babbit Lane Inlet/Outlet Installation 1.00 395( |
1633068 | 03413/07 Babcock Ln Drrainage/Culvert Inzpection 1.00 383
12z 12/14/08 | Babcock Ln Line Repair h.00 20,00
136164 | 04/27/05  Balfowr Ln Sign Inzpection 4.00 1429
145102 [1214/07 | Bancroft L eetings 2.00 7ER
160272 | 04/20/06 | B arington Ln Sign Inztallation 2.00 740
152564 [ 01/12/04 | Bartlett Lin Inlet A0 utlet Tnztallation 4.00 1379
166356 | 10/19/07 | Bavberry Ln Sign Repair 1.00 383
185434 | 11/16/04 | Baybery Ln Inlet/0utlet Repair 4.00 1379
168964 | 11/12/08 | Beaverdale Ln Inlet/Outlet Repair 4.00 15.81
166996 | 04/14/08 | Belhurst Ln Inlet D utlet B epair 1.00 3.95|
" Custom ¢ MontoDate & OutoDate  YritoDate @ Lifeto-Date M I 1.120.00 | 422485
| Record: 1 of 51 [#104 | #104 Hoze Clamp | hctive: Yes
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Material List View

e All materials listed together.
e Column-Click Sorting.
e Double-Click Material locate.

e Materials : #104 Hose Clamp / #104 P ]|
= I 1 b M O & [ = % 1Y |
Reports First | Previous || MNexk Last add Mew | Save Cancel | Delete Locate [oke
General Information T Tranzachon Log* T Fleet "0 Log T Activity Log* T M aterial List Yiew
M atenial Code b aterial M ame Matenial Tppe | Location Units | Awg Cost [$] | Last Price [$]| Gty OnHand |
#104 #104 Hoze Clamp Clampsz FPaddock Ln Each 736 9.00 11.00] |
a0 00 0.00 0.00 0.00
zpl0 10 foot zigh post Sighage 7.00 1.00 0.00
zpl2 12 foot zign pozt Signage E.00 1.00 1.,593.00
Rk3 Azphalt FRoad Material | Patnot Ln Tonz 3.00 10.00 2,604.00
Fikd1 Bedding 1/4 inch Foad katerial | Patriot L Tonz 9.00 458 1,902.00
[R5 Cart Small 28,00 0.00 0.00
CLF Clamp Clamps 12.00 12.00 124.00
Caold Mix Fioad Material | Patriot Li 500 1.255.00
C Caollected Sweepingz 0.00 0.00 -12.50
C18 Culwert 18 Inch Culvert Patriat L Foot E.00 10.00 14.00
Ck Culvert Boltz Fioad Material | Patriot Li Each 200 1.50 1.00
- PF. ik Cilart Riks Rrad katarial | Patint | » F arhk 3 N>R aFa HHLE
|Fecard: 1 of 51 [ 104 [ #104 Hoze Clamp | Active: ez

PubWorks Training Guide 37 6/10/2010



/[

The Software For Public Works

www.PubWorks.com

Material Adds, Transfers and Returns

Adds

Materials are automatically
deducted from inventory with each
activity record. Materials can be
added back to inventory either by
altering price and quantity data
directory on the Materials window
or through the window below.

Using the window below, you will
create a Material Add transaction.
This transaction will then appear in
appropriate Material Transaction
grids. Also, linking the Material Add
to a Purchase Order will have an
effect on the Purchase Order’s
indirect balance

Returns

%’]Add to Current Materials Inven!

x|

— Locate the Material first, then key in the amount to add to inventory

Material Code taterial Mame
[ #104 x| #104 Hose Clamp 1 Transaction Date 06072010 <
—Yendor / Fund Selection
; IEach
% |lse Primary Yendor ™ Use Other Yendar Urits
" lse Secondary Yendar " Use Novendor Quantity on Hand I 11.0000
Yerdor IALSED-AmericanIndustrialDivision ﬂ Awg Uit Cost (8] I 7537
404-16-100-6200 i
Fund I J Last Price [$] 9.0000
— Quantity and Cost oo
; I alculate Cost Set ultimate unit price
Mumber af Units to Add by Uit 9 equal to this tranzaction's r
Calculate Cost unit price, NOT the
Cost of Mew katerialz [$) I by Shipment calculated average.
— PO# # Invoicelt
FO# | Il irwoicett | =l
Carnrent I j

Clear | Save I Calzulate | LCancel

Use this screen to return an item in your inventory to the vendor that provided it. PubWorks will make the
appropriate inventory quantity adjustments automatically. Just enter the item and the amount you are returning.

Transfers

Shops in your organization may
possess different quantities of the
same material. For better tracking,
PubWorks can provide you with the
means of transferring quantities of
a material in one shop to another
shop in your jurisdiction.

Using the Transfer Inventory
window, you will create a Material
Transfer transaction. This
transaction will then appear in
appropriate Material Transaction
grids.

PubWorks Training Guide

x|
— Transfer From —
M aterial |A3phalt ﬂ Transaction Date 07/20/2007 =
Location IHG-AdministlatiDn Units | Tonz
g Huantity on Hand 554.0000
" Mumber of Units to Transfer I .
Average Unit Cost (3] 11.0238
" Trangfer &l . o
Last Price [$] -
— Transfer To
M aterial I j Uitz
Location I Huantity on Hand
dyerage Unit Cost (3]
Last Price [$]
— Comment
Save I LCancel
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Projects

Describe the projects, special events, disasters or ongoing maintenance activities your department is servicing.
Assign activities to the project as they occur (or after the fact) to accurately track progress and cost. This module
can be used to bill external entities for services rendered.

General Information

e General information (16 character code, 64 character name) and free-form description.
e  Categorization by Department, Type, site Location, Priority and Fund.

e Additional information, activity log, List View tabs.

e  Automatic tallies of cost-to-date for employees, equipment, materials and contractors.
e  Estimate, actuals and projections.

e Project production units and cost per unit calculation.

e Additional and code issues can be entered on the Additional Information tab.

e  Status bar with record count and context information.

e Projects : 2009 0il & Chip / OC2009 o ] B4
= M| | M O [ & | o | x|
Reports First Frewvious | Mext Last Add Mew | Save Cancel | Delete Locake Maore
General Information T Additianal Infarmatian T Activity Log® T Project Ligt Yiew
Project Murmber Froject Hame
— Costs-to-Date ——
[oc200 [2009 0il & Chip oststomate

. o Employes Costs [§
Project Description 21 80775

Equipment Costs [$]

I‘I 889292

b aterial Costs [$
Project Type Fund Pricirity 17.793.02

|Fh:uau:| Surfacing ;I | LI I

Contractor Costs [$
Drefault Location Location Department Faving Department 0.on

| =l =l

B D

Kl

Kl

— Estimates —Actual -
= Production
Desited Start Date |05/01/2003 1| | Start Date IEIE.-"EI'I 42003 Cluantity itz Coszt per Unit [£]
Required End Date 11070772008 = | £rd Date 10/01/2008 = | 1875 [Mile id | Gk

E stimated Diuration I123 Drays Actual Duration |'|23 Days Percent Camplete | 100 :II Complete [v'

Record
Estimated Cost (4] |=3D,DDD-DD Costto-Date [§] |58,58?.59 Projected Cost [$] |53,53?_59 Actve ¥
Under Budget (5)[21.41231 Funds Used (] |72.23

|Record: 1 of 7 |oczoos | 2009 0il & Chip | Act: $58,587.69 | Active: Yes

Here, there are a whole host of auto-calculated figures (in blue “ink”). PubWorks is using the linked Activity
records to make these calculations.
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Project Additional Information

T Projects : Airport Maintenance Activities for 2002 { AM-2002 o ]
G| |4« >r [ m | D|E]| =] X]| & &
Reports First Frevious | MNext Last Add Mew | Save Cancel | Delete Locate More™*
General Infarmation T Additional Information™ T Activity Log* T Project List Wiew )
Feazon for Change
|F|&B needs ta track thiz informantion carefully far reimburzement for services rendered.
Requestor
|Tammie Jackzon
Project Maotez
Ajrport demands have been lighter than expected. ;l

" o

Code lszues

There are special secunty concerns that must be obzerved zince 9/11 ;l

ki _’|_I
|Record: 1of5 | AM-2002 | &xjrport Maintenance Activities for 2002 [ &ct: $6.361.50 | fctive: ez

Use this tab to enter key supporting information about the project.

Remember: The More Button can be used to link documents and pictures to the project record — as many as you
need.
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Project Activity Log

e Column-Click Sorting and Double-Click Activity record locate.

e Radio-button-filtering (custom, month, quarter, year and life to date).

e  Grid caption displays date range and record count and Activity cost summary.
e Tab caption will possess an asterisk (*) when one or more records are present.
e Map button to map the activity records displayed.

e Projects : Culvert Construction / B o ] 1
= 4 4 b 3 Oy g | - e i
Reports First Prewvious | Mext Last Add Mew | Save cancel || Delete Locake Maore
General Information T Additional Information® T Activity Log™ T Project List Wiew ]
472 Activity Becaordz - 014011380 through 06072010
Act 1D Date Location Tazk Employee Cantractor Act Cost [$]] *
B [171321 | 07/23/09 | Woodhaven Ln Drrainages/Culvert teadows, Damyl 146.09
171322 | 07237209 | "Windzar L Ditch Maintenance | Pierce, Tom 199,94
171335 | 0724409 Wan Sciver Ploay Drainage/Culvert Pigrce, Taom E1.76
171447 | 08/06/09 | Unndenwood Ct Drainage/Culvert tiller, Michael 24838
171417 | 08/03/09( Tyler Dr Drainage/Culvert Riordan, Hank 177.51
171430 | 0840409 | Tyler Dr Ditch Maintenance | Riordan, Hank 132.89
171420 | 08/04/09( Tipton L Drainage/Culvert Eazt, Grover 144 58
171421 | 08/04/09| Tioga Ln Drrainages/Culvert tiller, bichael 206.69
171425 | 083/04/09| Tiffany Le Drrainage/Culvert Meadows, Damyl 100.65
171424 | 08/04/09| Tiffany La Drainage/Culvert Brady, Billy 190.91
171426 | 08/04/09( Tiffarw L Ditch Maintenance | Pierce, Tam 103.91
171427 | 08/04/09| Tiffary Li Drainage/Culvert Laong, Glen 171.22
171428 | 08/04/09( Tiffarw Lin Drainage/Culvert Anderzon, Pete 4387
171423 | 08/04/09| Tiffary Ln Drainage/Culvert Wiatts, James 190,24
171418 | 08/03/09] Tiker Li Ditch Maintenance | Wwpant, Gale 287 61
171416 | 08/03/09 | Tharahill La Drainage/Culvert tditchell, 5 am 138.71
171429 | 03/04/09| Terel Ln Drrainage/Culvert titchell, Sam 236,68
1 ?1 d‘l q rlﬂ an ."nq Tl:imnlﬂ I [} nr:in:unn |‘Ir\.| Il\u'ﬂr" Kr.:unm:hr |n=hrr|| 1 ?R q‘l LI
" Custorn " Monthto-Date QuartertoDate ¢ Yearto-Date &+ Lifeto-Date Map I | 11103330
|Fecord: 2 of 7 |B | Culvert Construction [Act: $111,033.32 | &ctive: Yes
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Project List View

[ ]
e  Column-Click Sor

All projects listed together.

ting.

Double-Click Project locate.

e Projects : Culvert Construction / B o ] B4
= M| | M O &= x| &
Reports First Prewvious | Mext Last Add Mew | Save cancel || Delete Locake Maore
General Information T Additional Information® T Activity Log® T Project List View
Project Mumber | Project Mame Project Type | Location Location Dept | Paying Dept Fund
aCc2009 2003 0il & Chip Foad
& Dizaster Recoven
FaRM ROAD 175

FR173

A

Road Dwverlays

Foad

b yztic Wiy
Partridge Turn

Public: \Workz

Public®

300-15-100-5

404-16-100-

G4 Grounds M aintenance | General Parks
MC Mozquita Contral - 2004 | Recreation Parksz 404-16-100-5
5 Culvert Construction Conztruction | Babbit Lane Public *arks | Capital

Ll |

I

|Record: 2 of 7 |B

| Culvert Construction

[Act: $111,033.32

| Active: Yes

PubWorks Training Guide
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Routes

Routes consist of a series of locations where a single task is performed for all route locations. Total activity cost is

allocated to each

route location based on its contributing percentage. Contributing percentages can be determined

automatically based on location dimensions or can be set manually.

e General descriptive information (8 character code, 64 character name).

e  Optional default values for Task, Employee and Equipment.

e Percentage calculation basis selection (length, area or unit).

e Controls at the bottom of the screen give you the ability to select the locations for the route.
e An Edit button on the button bar to enable route editing.

FARoutes : Snow Route Two / SR2 o ] JE|
e M| < » | Bl El o x| & | &
Repotts First | Erewious | Hext LLast Add Mew | Save Cancel | Delete | Locate Edit Mot e Map
General Information T Activity Log T Route List Wiew
Foute Code Foute Mame Task ISan Plowing j
IEHE ISnnw Foute Two -
) ) o Employes IP'E":E' Tom ;I
Length Basis drea Bagis O Unit Bagiz . IM —— |
Route Active [ Segments [ Equipment crorgracst
11 Route Locations
Seqit| Loc Code | Location Mame Segment Begin Segment End Pt [%] Len [Mi] | Priority
1 366 Salern Fid 212 203
2 J67 Sandal Ln 957 0.4an
3 s Sandstone Ln 10,56 1.00
4 53 Clearwater Pl 1.60 015
5 415 Tidewater Ln 11.75 1.11
B 283 Hew ba'ay Ct 018
7 Gallaway Ln
8 94 Edgewater L 0 ER
3 EQ Drester Ct 0z2a
10 93 Elder Ln 036
11 161 Glenolden Ln 073
Location Code / Mame Segment Begin Segment End
[141 || Gallaway Ln =l [~ | | =
Sequence # Priority Pt [%] Length Area Units
|7 =l | 1oe | 104 |
Foute Locations: 11 Add Mew Location I Delete Selected Location | Calculate Percentages I Tatal [X]I 100.00
|Fecord: 2 of 5 [5R2 | Show Route Two | &ctive: Ves
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Routes Activity Log

Column-Click Sorting and double click Route Activity record locate.
Radio-button-filtering (custom, month, quarter, year and life to date).
Grid caption displays date range and record count.

Tab caption will possess an asterisk (*) when one or more records are present.
Activity cost summary.

Map button to map the activity records displayed.

=lRoutes : Snow Route One / SR1 =100 x|
) M| < » | o» H| = | x| & A | =
Reports First | Brewious | Next Last add hew | Save Cancel | Delete | Locate Edit Mare fap
General Information T A T Foute List Wiew
4 Activity Becards - 09/25/2008 through 06/07/2010
Rte Act 1D [ate Taszk Employes Cost [§]
| 000003 [9/25/08 Snow Plowing Brady, Eilly 264,06
000004 12407 /08 Shaw Plowing Erady, Billy 77a.20
nooooy 0g/12/09 Snow Plowing Brady, Eilly F00.00
000008 0941709 Shaw Plowing Erady, Billy 560,00
" Custorn Monthto-Date Quartterto-Date Yearto-Date % LifetaDate Map I 2,893.26
|Fecord: 1 of & [5R1 | Snow Route One | &ctive: Yes
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Routes List View

e All routes listed together.
e Column-Click Sorting.
e Double-Click Route locate.

E‘.—;!Routes : Snow Route One / SR1 ;[Elil
e TN | M | o | x| & B | &
Reports First | Erewious | Mext Last Add Mew | Save Cancel | Delete | Locate Edit More fMap
General Infarmation T Activity Log® T
Code Foute Mame Byl Task Emplovee E quipment Active
TR Trazh Route L | Trazsh Removal Firbw, B andy 1003 / Curbside r
TR1 Trazh Collection Foute 1 Ll | Trazh Remaoval Lang, Glen 1009 / Curbzide v
w1 Sweeping Fouke 1 L | Street Sweeping Brady, Billy 1063 / Sweeper ol
SRz Snow Route Twa L | Show Plowing Pierce, Tom 1014 / Maotorgrader [v!
5 L w Flowing Brady, Eilly 1010 # Dump True

|Fecord: 1 of 5

[5R1 | Snow Foute One

| &ctive: Yes
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Tasks

Tasks describe what employees do. Tasks can be categorized by task type and can optionally be associated with a
unit type — this creates the ability for PubWorks to perform unit cost accounting. For example, the task Snow
Plowing might be categorized as a Winter Maintenance task requiring Miles as its unit type; similarly, the task Pot
Hole Repair of type Street Maintenance might require Number Completed as its unit type.

General Information

e Eight character code, 64 character name.

e (Categorized by task type drop list.

e  Requires Units and Unit Type drop lists enable unit cost accounting.

e Check boxes to field or shop distinction.

e Check boxes for the Activity data validation.

e Check boxes for Overhead Allocation, GIS export and GASB 34 reporting consideration.

T 1Tasks : Blading Roads / 812 - 0] x|
= [« | M D[ E]| = | x| #
Reports First | Prewious | Mext Last Add Mew | Save Cancel | Delete Locake Mare
General Information T Description® T Flan T Activity Log* T Tazk List Wiew
Task Code |E1 2 Recard Active ¥ Activities RequirefAllow
T ask Mame IBIading Foads Employes  [v Fund [ ZemEmpHours [
Contractar [ Project [ Force 0 Eqp HiMi [
Task Type |Street Maintenance j Equipment [v Service = Force DEqp Rate [
Euf Code I Materials [ Request
Unit Cost Accounting Settings Overhead. GASE. GIS
Requires Urits [ MTD GiD LU LI Include in Dverhead v
Unit Type Tatal Cost .00 .00 368 1R 572821 Allocations
[Mile v|  FrodUnis 0 0 o 1| Include in GIS Expor o
% 2 Unit 0.00 0.00 363 101.78 Filtering
Field Task ™ Standard Hours
Shop Task [
|Fecord: 1 of 35 &z | Blading Roads | &ctive: Yes

Here, there are a whole host of auto-calculated figures (in blue “ink”). PubWorks is using the linked Activity records
to make these calculations.

T Tasks: Bladlng Roads / 812 =10l

Reports| First | Prewious | Mext Last ndd Tew Save Cancel Delete Locate | IMore |

General Infarmation Activity Log* Tazk List Wiew

By blading the road. vou are knocking down the high gpots and filling in the holes. This makes a smoother road and keeps the holes fromﬂ
getting bigger.

Try to minimize the amount of blading that we perform when az much as practical, subject to complaints and road condition. e do not
havwe the rezources available to provide a water truck prior to blading.

Crews: 2, Operator | or I
Equipment: One Taoke Truck, Grader, W ater Truck (if nesded)
Materialz: 15,000 gallons of water

ok Method:

. place zafety devices and signs

. equipment must have revalving amber beacon

. water surface where needed

. grade and windrow material to center of road

. gmooth and place windrow material to original grade and crown

[E A

Average Daily Production: 5.5 road miles j

|Record: 1 of 35 gz | Blading Foads | &ctive: Ves |
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Tasks Activity Log

e Column-Click Sorting and Double-Click Activity record locate.

e Radio-button-filtering (custom, month, quarter, year and life to date).

e  Grid caption displays date range and record count.

e Tab caption will possess an asterisk (*) when one or more records are present.
e Activity cost summary.

e Map button to map the activity records displayed.

Tasks : Blading Roads / 812 o ] 4|
W[« | oM O | & [ = | x| #
Reports First | Previous | Nexk Last Add Mew | Save Cancel | Delete Locate More
General Information T Description” T Plan T T T azk Lizt Wiew
175 Activity Records - 01/02/2004 through 06/07/2010
At 1D Date Location Location Feature EmployeeContractor Cost ($1] =
B[ 152121 | 0140810 | Pastoral Ln Fierce, Tom 12212 |
152096 | 0140610 | Mewhall Ct Long, Glen 110,62
152070 (0140410 | Midfield Ln Lang, Glen 135562
152044 | 12431/09 | Marblestone Li Lona, Glen 167.34
182017 [12/25/09 | Halton L Fierce, Tomn 12234
151991 | 12/25/09 Harper Ln Fierce, Tom 91.30
151966 [12/23/09 | Glen wiy Long, Glen 11302
151939 | 12/21/09 | Gable 'y Pierce, Tom 269.78
151913 (124709 | Empire Lin Fierce, Tom 171.81
151888 |12/15/09 Echoln Long, Glen 396,26
151863 (12411709 | Crestview Ct Anderzon, Pete 582582
151834 | 12/09/09  Bridgeboro Rd Meadows, Darryl 47895 -
£~ Custom " Monthto-Date  © QuartertoDate ‘YeartoDate & Life-to-Date Map I | 31,7251
|Recard: 1 of 35 [g12 | Blading Fioads | Active: Yes

Tasks List View

e  All tasks listed together.
e  Column-Click Sorting.
e Double-Click Task locate.

FTasks : Blading Roads / 812 o =]
&G | | | oM O | & [ = | x| #
Reports First | Previous | Nexk Last Add Mew | Save Cancel | Delete Locate More

General Information T Description” T Plan T Activity Log* T Tazk List Yiew
Code T azk Mame Tazk Tupe nitz Overhead | GIS Exp| Gash 34 | Active |
812 Blading Roads Street Maintenance Mile el [cal [l [
213 Chip & Seal Street Maintenance Lane-Mile v v v v
53 Connector Inzpection Starm ‘W ater Maintenan | Unit/ltem v v v v
Rz Connector [nztallation Storm 'water Maintenan | Lnikdtem v v v v
533 Connectar Fepair Starm W ater kM aintenan | Unitdltemn Il Il ¥ Il
(=) Dead Animal Trazh Lrit/Item [v v v v
E0Z2 Drebi Pickup Trazh Fickup Spot ol el [¥ el

a0 Dirainage/Culvert Inzpection Culverts and Drainage | Urit/tem Il Il ¥ Il

302 Drainage/Culvert [nstallation Culverts and Drainage | Foot [v v v v

303 Dirainage,Culvert Repair Culvertz and Drainage | Foot ol el [¥ el

E03 Dzt Control Trazh ile [v v [v v

533 E noginesitg E nainesing Urit/Item M ~ ~ [

833 Flagging Traffic Street Maintenance Hawr v v v Mo,
|Recard: 1 of 35 [g12 | Blading Fioads | Active: Yes

PubWorks Training Guide 47 6/10/2010



/[

The Software For Public Works www.PubWorks.com

Funds

Funds, in PubWorks, are used to provide another level of information organization and report summarization.
Funds can be used to closely tie with your department’s budget line-items and you can create annual allocations in
order to perform variance analysis.

General Information

e General information (16 character code, 64 character name).

e Categorization by Fund Type and Department.

e Automatic tallies of cost-to-date for variance analysis at-a-glance.
e  Status bar with record count and context information.

T Funds : 300-15-100-6200 ;/ GF o [m] S
= [« | oM O & [ = | % d
Reports Fitsh Previous || MNext Lask Add Mew | Save Cancel | Delete Locate More
General Information T Tranzaction Log T Activity Log® T Fund Lizt %iew
Fund Code IEF Record Active [v Department IP'-J':'“C Yok j
Fund Name |300-15-100-6200 Furd Type | General Fund =]
Activities Affect FO Detailz Affect
Fund Ealance v Fund Ealance r
Fizcal Year | Start Date | End Date Budaget [$] Actual [$] B alance [$] War [#]
B | 2002 0mA0102 (1243102 BE.123.00 0.o0 5E.123.00 0.00
2003 00103 (1243103 45.892.00 0.00 45,892 00 [0.00
2004 010104 (12/31/04 8.888.00 0.o0 2.888.00 0.00
2005 00108 |[12/31/05 15.000.00 0.00 15.000.00 [0.00
2006 001068 (1243106 17 500,00 151.17 17.348.83 0.8
2007 000207 [ 1243107 18.800.00 0.00 18.800.00 [0.00
| AddAllocation | Madify Alacation Delete Alocation |
|Record: 1 cf B | GF | 200-15-100-6200 | &ctive: Wes
Working with Allocations
Each fund supports the notion of annual allocations for the purpose of instant variance analysis.
To add an allocation, click the Add Allocation button and key in the year EF“N’ Allocation El
and allocation amount. PubWorks will add this allocation and instantly GF /7 300-15-100-6200
calculate the variance for the allocation based on the activity records Fizcal Year Allacation [$]
associated to the fund for that year. 2007 | 12.800.00
To modify an allocation, either double-click on the allocation row you gave I Lancel |

wish to modify or first click the row you wish to modify and then click the
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Modify Allocation button. PubWorks will present you with a screen containing the allocation year and the
allocation amount. At this point you may change these values if you wish.

Deleting an allocation is accomplished by clicking on the row you wish to delete and then clicking the Delete
Allocation button.

Allocation variances are based on the PubWorks activity records that have been linked to the fund. Over time, as
activity records are linked to funds, variances will change and be kept up to date instantly and automatically.

Transaction Log
This tab lists all inventory additions, returns and transfer of materials and parts that are linked to the linked to the
fund.

T 1Funds : 404-16-100-6200 / XAF =01 x|
= 14 4 b bl [ | - e 4

Reports First | Prewious | Mext Lask Add Mew | Save Zancel | Delete Locate Mare

General Infarmation T Transaction Log™ T Activity Log® T Fund List Wiew

14 Tranzaction Records

[rate Twpe| Guantity| Price [$] Yalue [$]] Method | Matenial Code b aterial Mame 1=
b | 060410 | Ret -1.00 9,00 -9.00) By Unit | #104 #104 Hoze Clamp ||

03419410/ Add 9.00 9.00 81.00) By Unit | #104 #104 Hoze Clamp

03/02410( Add 3.00 300 9.00| By Unit | #104 #104 Hoze Clamp

0340409/ Add 2.00 9.00 18.00) By Unit | Beltl Belt Mumber One

03410409 Add 2.00 10.00 30.00| By Unit | Belt2 Belt Murmber Two

0340409/ Add 3.00 525 47 25 By Unit | FilerE Car Filter

03410409 Add 1.00 1.25 1.25| By Unit | 10w30 1030 kotar Ol

0340409/ Add 5.00 1.75 8.5 By Unit | 10w40 1040 kotar Ol

03410409 Add 1.00 212 212 | By Unit | GAS Regular Gaz

0340409/ Add 1.00 1.75 1.75 | By Unit | DSL Diezel

03410409 Add 1.00 14.00 14.00| By Unit | 3E50CC Traffic Cones

11410405 | Add 100,00 10.00 1.000.00) By Urit | Rk 23 &zphalt

1140705 | Add 1.00 1.00 1.00| By Unit | Rk3 Azphalt v!
] 3

I 121712
|Record: 2 of B | st F | 404-16-100-6200 | fnctive: Yes

Double clicking a row in the grid will display the transaction and give you the opportunity to view it in detail and
edit it if you need to.
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Fund Activity Log

e Column-Click Sorting and Double-Click Activity record locate.

e Radio-button-filtering (custom, month, quarter, year and life to date).

e  Grid caption displays date range and record count and Activity cost summary.
e Tab caption will possess an asterisk (*) when one or more records are present.

FFunds : 300-15-100-6200 / GF i ] 4|
=] N | M Ol & | = [ % "
Reparts First Frevious | Mext Last Add Mew | Save Cancel | Delete Locate Mare
General Information T Tranzaction Log T Activity Log™ T Fund List View
25 Activity Recards - 07/03/2006 through 06/07/2010
ActlD D ate Location Tazk Ermployee/Contrackar Cozt [$]] ~
LA El 13/30/08 | Noland Ln Sniov Plowing Erady, Billy AT T4
] 09/30/08  Mews Coach Lin Sniov Plowing Erady, Eilly 1.3
] 19,/30,/08 | Melson Ct Sniov Plowing Erady, Billy 795
] 19/30/08 | Meedlepoint Ln Sniov Plowing Erady, Eilly 43,45
] 19,/30,/08 | Mottingham Cir Sniov Plowing Erady, Billy 25,00
] 019/30/08  Mews Coach Pl Sniov Plowing Erady, Eilly 2882
] 19,/30,/08 | Mewhall Ct Sniov Plowing Erady, Billy 7Bl
] 09/30/08  Mews Pond Lin Sniov Plowing Erady, Eilly 46362
2 09/22/08 | Mazzau Or Trazh Remowval F.irbwy, Fandy 11891
2 09/22/08 | Maszau Dr Trash Remaovwal Kirby, Fandy 135.90
2 09/22/08 | Meedwood Ln Trazh Remaovwal Firbw, Flandy 67.95
2 09/22/08  Pastoral Ln Trash Remaovwal Kirby, Fandy 101.92
2 09/22/08 | Meedwood Ln Trazh Remaovwal Firbw, Flandy a4.94
2 09/22/08  Morthgate Ln Trash Remaovwal Kirby, Randy 84.94| ~
= Custom  © Monthto-Date ) Quarterto-Date “Yearto-Date & i ite-to-Date 2480562
|Record: 1 of & | GF | 300-15-100-6200 | &sctive: Tes
Funds List View
e  All tasks listed together.
e Column-Click Sorting.
e Double-Click Fund locate.
FFunds : 300-15-100-6200 / GF i ] 4|
=] N | M Ol & | = [ % "
Reparts First Frevious | Mext Last Add Mew | Save Cancel | Delete Locate Mare
General Information T Tranzaction Log T Activity Log® T
Ciode Mame Diepartment Fund Tupe Active
) I3 Engineering Enterprize Fund ol
B B Engineering Enterprize Fund [v|
CIF Capital Improvements Fublic *works ol
""" Public General Fund ]
TF Tranzportation Fublic *works ol
HAF 404-1E-100-E200 Farks General Fund v
|Fecard: 1 of 6 | GF | 200-15-100-5200 | hctive: Yes
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Purchase Orders

Create a record of purchase orders issues by your department and keep track of the actual funds spent per
Purchase Order. The Purchase order gives you the ability to detail the items ear-marked for purchase (in the
Purchase Order Details grid) plus keep a record of actual vendor payments made (in the Vouchers grid)

The Purchase Order’s amount can be set manually or it can be set based on the total value of the items present in
the Purchase Order Details grid.

PubWorks automatically calculates dollars “consumed” for the Purchase Order as follows:
e Direct consumption — based on entries in the Daily Activities Direct Job Cost items tab.
e Indirect consumption — based on material/parts additions from the Materials Add screen.
e Voucher consumption — based on the sum of the values entered in the Vouchers grid.

General Information

e General information (16 character number, 64 character description).

e Purchase Order status and open and closed date values.

e  Categorization by Fund and Vendor.

e Automatic tallies of consumption-to-date for balance analysis at-a-glance.
e  Status bar with record count and context information.

F-lPurchase Orders : asphalt paving project o ] B
& M| | ow D> v | x| &
Reports First | Prewvious | Mext Lask add Mew | Save Cancel | Delete Locate Mare
General Information T Activity Log T M aterial Transaction Log® T Purchaze Order List Wiew ]
Record =i I =1
PO Mumber I-I 4345 .-’-‘«c?t?voé T & Open |12/22/2005 7 Closed =1
D escription Iasphalt paving project Amounts and Balances
POType |30 =][30Day Blanket =] PO maunt(8) | 1312 Dt ot (3]
Vendar I jl j Direct Used [$) I n.oo Direct Yar [$] I 12612
T =][4046 1006200 =] indiect Used (5| 17512 Indiect Ve ()] 300
Diepartment IF'A jl Parks j Wolichers [§] 126.12 Balance [$] I 0.00
Wouchers* T Purchase Order Details™ T E quiprent Details
9 [temnz
b at/Part Mumber | b aterial/Part Marme = Gty | Price [$] Cozt [$] | Wendor = Fund = Invaice Ry | Date #
p | 350CC Traffic: Cones - 1.000 1400 14.00 ¥ |03/10/09
D5l Diegel 1.00 1.78 1.78 | 0340409
GAS Fegular Gas 1.00 212 212 ¥ |03/10/09
10md40 10w40 Motor Oil 5.00 1.75 875 v | 03/10/09
10w30 10w30 kMatar Dil 1.00 1.25 1.25 ¥ |03/10/09
FilvZ Car Filter 3.00 5.25 47.25 ¥ | 03/10/09
Belt2 Eelt Mumnber Two 3.00) 1000 30.00 I+ |03/10/09
Beltl Belt Murber One 200 3.00 18.00 I | 03/10/09
* [
Drelete Like [bam I Receive Line ltem I Receive 4l lbems I
| Becord: 2 of 199 [ 14945 | asphalt paving project | Open [1z2s22/20058 | 12612

Purchase Order Details

Purchase Order Details can be entered directly on the Purchase Order Details grid by either entering a
material/part number or selecting a material/part from the drop list that is resident in the material/part cell. Once
a material/part is selected, the material/part name, a quantity of one and the unit cost is automatically filled in to
the other cells in the grid’s row.
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You may change the quantity and price if you wish and PubWorks will calculate a new line item cost and will also
update the Detail Total for the items purchased.

You can delete a grid row by clicking in the gray button just to the left of the value in the material/part cell and
then pressing the delete key on you keyboard.

Youchers® T Purchase Order Details™ T Equipment Details
9 ltems

Mat/Part Mumber = | Material/Part Mame * Gty | Price [$] Cost [$] | Yendaor * Fund * Invoice | Row | Date #
b | 3EEOCC Traffic Cones - 1.000 1400 14.00 M | 0310409

D5L Diegel 1.00 1.75 1.75 ™ 03410/09

GAS Fegular Gas 1.00 212 212 ™ |03A10/09

10w 0 10w40 kotar Oil 5.00 1.75 875 M 03410409

1030 10w30 boatar Ol 1.00 1.25 1.25 M | 0310409

FilvZ Car Filter 9.00 525 47.25 ™ 03410/09

Bel2 Belt Mumber Two 2000 1000 30.00 ™ |03A10/09

Belt1 Belt Number One 200 9.00 18.00 M 0310409
* r

Delete Line ltem Receive Line [tem Receive All ltems

Purchase Order Vouchers

Click the Vouchers tab on the lower portion of the Purchase Order screen to reveal the voucher grid. This grid is
used to record payments made to vendors for the purchase order. Only the amount value is required by the
Vouchers grid — the date (it will use today’s date) and the vendor (it will insert the vendor fro the vendor drop list)
will be filled in automatically if you chose not to enter values.

As voucher line-items are entered, PubWorks will automatically calculate a Purchase Order balance based on the
total of the entered voucher amounts.

You can delete a grid row by clicking in the gray button just to the left of the Voucher Date cell and then pressing
the delete key on you keyboard.

FJPurchase Orders : asphalt paving proje i ] 4
S| W] <[> || D|E]|>]|x]| @
Reports First | Previous | Mext Last Add Mew | Save Cancel | Delete Locate More
General Information T Activity Log T M aterial Transaction Log* T Purchase Order List View

I Record =] I |
PO Nurnber |1434% Ast?voé i & Open 112/22/2005 7 ¢ [loged =

Amounts and Bal

Description Iasphalt paving project

FOTwe |90 = 1[0 Day Blarket =] PO fmourt (51| 12312 DaaiTot )]

‘endor =] =] Direct Used [$) I o.ao Direct bar [$]| 12312
Bl RAF '~ |[40s-16100-6200 =] indirect Used 51| 19917 indiectvar 3] 0.oo
Department IF'A le’arks d Wouchers [$) I 12812 Balance [$]| -.00

Youchers™ T Purchasze Order Details® T E quipment D etails
1 Vouchers
Date WaLcher Mumber Amount ($] | Paid | Wendor Code | Yendor Mame Walcher Description
P | 02/05410 | V20100205 12612 [ |alsco ALSCO-American |ndustrial Divigion testing delete

Record: 2 of 199 14345 azphalt paving project Open 12/22/2005 12312
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Purchase Order Activity Log
These are the details of direct consumption — based on entries in the Daily Activities Direct Job Cost items tab.

e Column-Click Sorting and Double-Click Activity record locate.

e Radio-button-filtering (custom, month, quarter, year and life to date).

e  Grid caption displays date range and record count.

e Tab caption will possess an asterisk (*) when one or more records are present.
e  Activity cost summary.

e Screen shot is on the next page.

T Purchase Orders : bridge materials 24536 [ 24536 ) ] P |
= I4 q 3 M Ol a | < | x| &
Reports First |Previous | Mext Last Add Mew | Save Cancel | Delete | Locate
General Infarmation T Activity L ug’ T b atenial Transaction Log* T Purchaze Order Lizt Yigw
1 Activity Becords - 04,/29/2002 through 07 /2042007
ActlD | Date I atenial Mame Location Froject Mumber Cuantity | Unit Cost [(£] Cost[$]] T
B | 003110 | 04/29/02 | Mizc Bridge Materials Fockwand Cormmunity Cer | Ak-2002 1.00 27891 27891 (E
4 I I 3
" Week-to-Date & Monthto-Date  Quartterto-Date Yearto-Date & Lifeto-Date I 278.91
|Record: 21 of 197 | 24536 | bridge material: 24536 [Open | 10/06/2005 | [ B,000.00
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Purchase Order Material Transaction Log
These are the details of indirect consumption — based on material/parts additions from the Materials Add screen.

e  Column-Click Sorting.

e Radio-button-filtering (custom, month, quarter, year and life to date).

e  Grid caption displays record count.

e Tab caption will possess an asterisk (*) when one or more records are present.
e Screen shot is on the next page.

TAPurchase Orders: 1 /1 o ] 4
=] [« oM D |l E| - | x| &
Reports First | Prewvious | MNext Last add New | Save Cancel | Delete Locate More
General Infarmation T Activity Log T Material Transaction Log™ T Purchaze Order List View
5 Material Tranzaction Records - 09/03/2009 through 06/07/2010
Date tat/Part Code M aterial/Part Hame Yendaor Fund Guantity | Price [$] Walue [$]] Ir
B | 09/09409 | K1a4123093 K.enworth Belt 1.00 1.00 1.00
09/09/09 DSL-A Deigel & 1.000 2300 23.00
03/09/09| BEEE BEEE Johnson Fod 1.00 700 7.00
03/09/09 #10 #10 Clamp from |deal 1.000 1181 11.81
09/09/09| #10 #10 Clamp from |deal 1.000 1181 11.81
K| 2
= Custom  Monthto-Date Quarterto-Date Yearto-Date ¢ Lifeto-Date I 5482
| Recaord: 1 of 199 [1 [1 | Clozed | 09/09/2009 | 02/05/2010 | 4614
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Purchase Orders List View

e All purchase orders listed together.

e Column-Click Sorting.

e Double-Click Purchase Order locate.

e Radio-button-filtering by status (open, closed, all).

e Radio-button-filtering (custom, month, quarter, year and life to date).

=100 x|
& Iq 4 b | b D[ E [ o | % &
Reports First | Previous | Nexk Lask Add Mew | Save Cancell | Delete Locate IMare
General Information T Activity Log T M aterial Transaction Log® T Purchasze Order List View
199 Purchase Orders - 1/1/2005 through B/7/2010
PO Mumber | PO Description lzzued Clozed  |[Open| Amount [$]| Fund Yendar Department j
14345 azphalt paving project | 12/22/05 12312 | 404-16-100-6200 Park:z
24870 tizc Materials for Bride | 12/22/05 5.,000.00 | Trangportation Four Comers Materialz | Public Works
24945 Gazaling & Diezel 12/22/05 2.000.00| Transpartation Dawn Trucking Public works
24593 Salt 2005 12/22/0R 37,000.00) Tranzportation Four Corners Materials | Public Works
24948 Sheet metal products | 12/22/05 2,000.00| Transportation G CO Carparation Public works
24349 Supplies for bridge & 12/22/00 1.500.00 Transportation Fleming Chemical Co, | Public Works
24350 Construction supplies | 12/22/05 2,000.00| Transportation GMCO Corporation Public Wwiorks
24951 Bridge Concrete 12/22/05 2.000.00) Transpartation Jackson Services Public \Works
24952 Precast Concrete 12/22/05 3,000.00| Transportation Jackson Services Public Works
24953 Bridge Materials 12/22/05 B00.00 | Transportation Jackson Services Public \Wworks
Mizc Equipment for 12/22/05 300-15-100-6200 Public works

Four Comers b aterials

L

; 5 30015100 I Faur Carn aterialz

tizc. parts for #7652 12/22/00 | 02/0410 300-15-100-6200 Four Corners Material: | Public Works
Generator for Guardral | 12/22/05 £41.00 | 300-15-100-6200 Fleming Chemical Ca, | Public Waorks
RF-118-0012 12/22/05 10,000.00| 300-15-100-5200 GMCO Corporation Public works
Mizc contract services | 12/22/05 3,000.00 404-16-100-5200 Four Corners Materials | Public Works
RF-118-0012 12422/05 15,000.00| 404-16-100-5200 GMCO Corporation Public wiorks
Supplies for bridges 12422405 02/04/10 2,500,000 404-16-100-6200 Jackson Services Public works
Mizc contract projects | 12/22/05 B00.00 | Transportation Four Corners Matenial: | Public works J
iz Expenszes for 12/22/00 2,000.00 404-18-100-5200 Four Corners Materials | Public \Works .
. B PPy =y ey e ey s TS B TS Llf

" OpenPO: " Clozed POs * AllPOs

™ Custam © Monthto-Date € Quaterto-Date  © “earto-Date & Lifeto-Date I 758,552,065

| Record: 1 of 199 [1 [1 | Closed |09/09/2009 | 02/05/2010 | 46,14
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Vouchers and Warrants

Create a record of purchase orders issues by your department and keep track of the actual funds spent per
Purchase Order. The Purchase order gives you the ability to detail the items ear-marked for purchase (in the
Purchase Order Details grid) plus keep a record of actual vendor payments made (in the Vouchers grid)

The Purchase Order’s amount can be set manually or it can be set based on the total value of the items present in
the Purchase Order Details grid.

PubWorks automatically calculates dollars “consumed” for the Purchase Order as follows:
e Direct consumption — based on entries in the Daily Activities Direct Job Cost items tab.
e Indirect consumption — based on material/parts additions from the Materials Add screen.
e Voucher consumption —based on the sum of the values entered in the Vouchers grid.

General Information

e General information (16 character number, 64 character description).

e Voucher status and paid date.

e (Categorization by Vendor.

e Automatic tallies of consumption-to-date for balance analysis at-a-glance.
e  Status bar with record count and context information.

Tlvoucher/Warrant : Annual Wireless Service & E-mail =01 x|
= I q b bl Ol & = | x| &
Reports First |Previous| Mext Last Add Mew | Save Cancel | Delete | Locate
General Information T WoncherAwfamant List Wiew )
Mumber D ate ) Arnount [£] Paid [~
[poz |3 /10/2008 :Il | 1.116.00 Active W
YYendor Code YYendor Mame
|GMCO 7] |GMCO Corporation |
Diezcription
I.-'l‘-.nnual Wirelesz Service & E-maill Accounts
2 Purchasze Orders
PO Murmber * [ ate Amovnt [$]
B | 24883 124202005 1,068.00
24863 1242042005 48,00
| Record: 3 of 97 | ooz | 1,116.00 | 0141042006 | GMCO Corporation
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Vouchers and Warrants List View

e Allvouchers/warrants listed together.

e Column-Click Sorting.

e Double-Click Voucher/Warrant locate.

e Radio-button-filtering by status (open, closed, all).

e Radio-button-filtering (custom, month, quarter, year and life to date).

Tlvoucher/Warrant : Annual Wireless Service & E-mail =01 x|
= I4 q b bl O @ @ | x| &
Reports First |Previous| Mext Last Add Mew | Save Cancel | Delete | Locate
General |nfarmation T Youcher W amrant List Yiev ]
97 Vouchers - 12/6/2005 through 7/20/2007

Waoucher Drate Arnount [] F';iil:l Yendor Code | Yendor Mame Yo
oo 01/10/06 17385 [ |“EEER Weber Sand & Gravel Wi |
ooz 01/10/06 3283 [ |GMCO GMCO Corporation S
a3 01410406 1.116.00 _. G CO Corporation
004 01/10/06 20000 T | MEWMAN Mewman Traffic Signs u
005 01/10/06 178.75| [ |DéwN D avan Trucking K
006 011006 20000 I |FOUR Four Comers Materials L
Qo7 01/10/06 20000 T |MEWMAN Mewman Traffic Signs ]
nog 01/10/06 20000 T aLSCO ALSCO-Amenican Industrial Divis | U
o3 110406 58| O |Davis D' aviz Engineerning bd
010 01/10/06 14462 [T | MEWMAN Mewman Traffic Signs 2
011 01/10/06 20000 T |GMCO GMCO Corporation ]
01z 01/10/06 10616 ™ aLSCO ALSCO-Amencan Industrial Divis | w
013 01/10/06 12160 [ |GMCO GMCO Corporation Bi=

1 I | *

" Unpaid " Paid Al

" Monthto-Date ¢ Quatterto-Date Yearto-Date {* Life-to-D ate I 107 463.15

| Record: 3 of 97 |oo3 | 1,116.00 | 0141042006 | GMCO Corporation
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Service Requests

Track Service Requests and the cost of work performed to remedy problems. This module supports the ability to
accumulate a database of callers, assign Service Requests to supervisors, track status and actions taken, assign
resources consumed and compile statistical and cost reports based on the Service Requests on file.

General Information

e Call number automatically assigned.

e C(Call date and time automatically assigned but changeable.

e Schedule for service date.

e  (Categorization by Call Type, Call Taker, Assignee, Department, Location, District and Priority.
e Resident locate/selection or entry capability.

e Automatic calculation of call service duration.

e  Call description.

e Contact Notes grid.

e Miscellaneous key field for easy identification and search.

%ﬂService Request Log : 000001 = |EI|5|
= [« » | w = = R | 8l ”
Repaorts First | Previous || Mext Last fdd Mew | Save Cancel | Delete Locate Sart Maore* IMap
General Information T Extended Description T Activity Log® T Service Fequest List View
— Clazsification and Status p= — Azzignment
I— Open
Serv Reglt l]l]l]l].l]1 & Closed || Taken By |Watts, Jamnes =l
Fieq Type |Flooding L | Assigres | East. Grover i
CalDate |01/02/2004 = . [0558 Days| 25T DB [Pablieworks =]
=] I . - — —
Completed |11/04/2004 = i |21:11 Hours I B0.27 I 19271 Pricity | High Priority i
Schedued 0170472004 = o | Cost[§)] 129947 || Distrist  [North st =l
— Location wo
Location Mame L | LQ Street Mumber
| Babhit Lare =l fa =] e
— Caller =
Last Mame / First |J|:uhnscun |F'eter Find | Motes |Beware of dogl!
Sieet MumdMame |12 |Babbit Lane Edit City | Castle Fiock State[C0 | Zip[51111
HameMwark el IBBB-SB?S I |555-E|855 Clear | Epail Ipete@castlemck.cam
— Description and Contact Motes
Fiig Flood on Babbit Lane. ﬂ
Water main break.
Date Time | Contact | Mote -
b | 0541110 | 09:06 [T | Call Clozed via Crew Activi 32 -
01/06/04 | 117:22 W | Told home awner our crew will be there tomarrows
01/05/04 | 08:00 [T | Drove out far an inzpection
01/04/04 | 21:11 ™ | Call Closed -
4 I I k
| Fiecord: 1 of 8,308 | 000001 | Flooding | East, Grover [ Moith West | High Pricrity | Cloged

Remember: Yellow fields mandatory, white fields optional. You can tell PubWorks which fields you want as
mandatory and which should be optional on the Service Request Settings screen — see page 62.
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Service Request Activity Log

e Column-Click Sorting and Double-Click Activity record locate.
e  Grid caption displays date range and record count.
e Tab caption will possess an asterisk (*) when one or more records are present.
e Activity cost summary.

%:,!SErvice Request Log : 000001 = |I:I|5|
G| | <[ m| D|E|=]|x]| &4 R,
Reports First Brevious | Mext Lask Add Mew | Save Cancel || Delete Locate Sort More™* Map
General Information T Extended Description T Activity Log™ T Service Reguest List View
3 Activity Becords - 01401 /1980 through 06/07/2010
Act 1D [ate Taszk Employee Cantractor Tat Cost [$]
b |17 01/17/04 | Drainage/Culvert Repair Long, Glen 112711
17c 01/17/04 | Drainage/Culvert Repair kditchell, S am 13216
17c 011/17/04 | Drainage/Culvert Repair YWattz, James 14016
I 1.393.43
| Fecard: 1 of 8,308 | 0000071 | Flaoding | East, Graver [ Marth ‘west | High Priarity | Clazed
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Service Request List View

e All Service Requests listed together.

e Column-Click Sorting.

e  Double-Click Service Request locate.

e Radio-button-filtering by status (open, closed, all).

e Radio-button-filtering (custom, month, quarter, year and life to date).
e  Grid caption displays date range and record count.

%:,!SErvice Request Log : 000001 = |I:I|5|
=) T »| o» Dl E]| = | x| # | & R’
Reports First | Previous | Mext Lask Add Mew | Save Cancel || Delete Locate Sork More® MMap
General Infarmation T Esutended Description T Agtivity Log® T Service Request List Yiew
283 Open Callz - 11042006 through 6472010
Feq# |Open| Date Aszzignee Department Fiequest Tupe Pricirity Description -
p |oooe1a | B [12/07/09| East, Grover Public W ork s Traffic: Light Out There iz a problem on Gimbl__|
00020 | | 12/08/09 | East, Grover Tree Down There iz a problem on Ginge
ooog21 | B | 12414/09 | East, Grover Dead Animal There iz a problem on Glen®
0o0g22 | | 12/15/09 | East, Grover Flooding There 1z a problem on Glenc
no0623 | B (12421209 E ast, Grover Line Locate There iz a problem an Glerm.
noog24 | W 12422/09 | East, Grover tlizzed Trash There iz a problem on Globe
000625 | e | 12428/09 | East, Grover Public " orkz Fotholes There iz a problem on Glora
000626 | ™ | 1242909 | East, Grover Public wWiorks Sriow There 1z a problem on Glove
000627 | B | 01404410 | E ast, Grover Public W ork s Street Sign Dowvn There iz a problem on Good
ooog28 | W oA1A0| East, Grover Public % orks Traffic: Light Out There iz a problem on Grank
0oog30 | B | oA 240 | East, Grover Tree Down There iz a problem an Granil
000631 | ™ | m1A18A10 | East, Grover Dead Animal There 1z a problem an Gray |
no0g32 | B | 01419410 | East, Grover Flooding There iz a problem on Graps
00033 | ™ /250 | East, Grover Line Locate There iz a problem on Greer
000g34 | I |01 42610 | East, Grover izzed Trazh There iz a problem an Griffin
000635 | ™ | 02401410 | East, Grover Public wWorks FPatholes There 1z a problem on Guild
no0636 | B 02402410 | E ast, Grover Public W ork s Shiow There iz a problem on Gunn
00037 | ™ 02/08410 | East, Grover Public % orks Street Sign Down There iz a problem on Hadle
0o0g39 | B | 02150 | East, Grover Public " orkz Tralfiz Light Out There iz a problem on Hamil
0257 | ™ 12/01/09 | Miller, Michael Public wWorks Street Sign Down There 1z a problem on Popla
ooz2e9 | (1240809 | Miler, Michael Public W ork s Tratfic: Light Out There iz a problem on Pozt | -
KT 3]
{* OpenRequest: { Closed Requests © All Bequests
£~ Custom " Monthto-Date Quatterto-Date Yearto-Date i+ Liteto-Date
| Fecard: 1 of 8,308 | 0000071 | Flaoding | East, Graver [ Marth ‘west | High Priarity | Clazed
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Service Request Status

The data grid below can be used by assigned employees or supervisors to check on Service Requests by status.
Open calls assigned to the logged-in employee are automatically displayed but the displayed set of Service
Requests can be changed using the status filtering and assignee filtering controls at the bottom of the window.

e Radio-button-filtering by status (open, closed, all).

e Radio-button-filtering (custom, month, quarter, year and life to date).
e Drop list filtering equipped with the Multi-item list capability.

e Display filter by logged in user or assignee and/or department.

e  Column-Click Sorting.

e  Double-Click Service Request locate.

e Select and print.

N [
7 Open Calls - Called 14141330 through B47/2010

Req#t |Open| Date Azzighes Department Request Type Pricirity Description -
p [005035 | | 05419/039 | Long, Glen Public ‘works Fathaoles There iz a problem an Torrington L =

005055 | | 07428709 Long, Glen Public ‘wforks Patholes There is a problem an Turker Ln

005091 | B | 1240109 | Long, Glen Public ‘wfork:s Puathiales There iz a problem an Blackwel Ln

005095 | 1241509 Long, Glen Public ‘wforks Patholes There i a problem on Bonnie Ln

005101 | B | 01405410 | Long, Glen Public ‘wfork:s Puathiales There iz a problem an Bridge St

005105 | M | 01419410 Long, Glen Public A ork.s Potholes: There is a problem on Brunswick Ln

005111 | M (0209410 | Long, Glen Public "Works Fotholes There iz a problem on Burgess Ln

1| of]

&0 P Al For Aszsighee. .. |Lnng,l3|en LIM
* [Open nse
i Faor Department.... || LI M
(+ CallDate ( SchedDate ¢ Completion Date For Request Type.. | Pathales =l MI
 Custom  { MontoDate  QtrtoDate  ‘rtoDate f Lifeto-Date For Location. . I Llll
Frint Display Request Map Close |
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Callers

As Service Requests are logged the callers that are the source of the calls are automatically placed in a caller’s
table. This capability makes it possible to attribute calls for service to particular individuals or entities.

General Information
e Contact information.
e  Status bar with record count and context information.

=101 x|

%ﬂ[allers : Johnson / Peter

=} 14 q I M Dl | = | x| 44

Reports First | Prewious | Mext Lask Add Mew | Save Cancel | Delete | Locate
General Information T Semice Request Log [3] T Callers List Wiew

Last Mame I!—I ohrisan EMsil Ipete@castlernck.cum

First Mame  |Peter Addiess |18 |BabbitLane

Home Phone | 535-9579 Resident & Il:astle Rock

work Phone | Business ™ 70 poge IE‘-I 11

Cell Phore  |555-9856 Active ¥ gpae OO

MHotes Beware of dogl! ﬂ

|Record: 3cf & | Johnzon, Peter | #a8-9579 | | B55-9556

Caller Service Request Log

e  Column-Click Sorting.

e  Grid caption displays record count.

e  Tab caption will possess an asterisk (*) when one or more records are present.
e  Double-Click Service Request locate.

=101 x|

Fcallers : Johnson / Peter

! 4 4 b bl Ol | =« | x| &
Reports Firsk Prewvious | Mext Lask Add Mew | Save Zancel | Delete Locate
General Infarmation T Service Request Log [3] T Callers List Wiew
3 Service Fequest Records
Feq# |CallDate | Time Elp_e Complete | Time | Duration | Bequest Type Azsignes
B |O00005 (01419404 |2002 | T |01/25/04 | 20002 8640 | Potholes Eazt, Growver
000003 | oA2404 1034 0 T 014804 | 20002 E328 | Trazh Lid Delivery | East, Grower
onooot |ois02404 (0355 | T |01s04004 | 21011 3616 | Flooding Eazt, Grover
| Ic
|Record: 3 of 8 | Johrizon, Peter | 885-9879 | | BE5-985R
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Callers List View

e All callers on file listed
together.

e  Column-Click Sorting.

e Double-Click Caller locate.

Caller Consolidation

This powerful function allows you to clean up portions of your
caller database that, due to time and sometimes less than
careful use has caused the creation of near duplicate records.

The example to the right shows that two callers exist
representing the same person. Here, Johnson, Pete will have all
Service Requests associated to him moved to Johnson, Peter
and after the Service Requests are moved, caller Johnson, Pete

will be completely deleted.

There is no undo!

Service Request Types

Like other category data items,
Service Request Types are managed
from a simple grid form screen.

Here, though added power is
provided. Default employee and
departments can be associated with
each Service Request type so that
when a Service Request is created it
will automatically be assigned to
the employee and department
established here.

PubWorks Training Guide

FCallers : Johnson / Peter i ] 4|
= 4 < 3 M H| =« | x| s
Reports First | Previous | Mext Last Add Mew | Save Cancel | Delete | Locate

General Infarmation T Service Request Log [3] T Callers List Yiew
Last Mame Firzt Marne Street
Johnzon Babbit Lane 9
b perz Sue 23 Elm 5t 1230937
peter anzalone peter 123 haker avenue BRR-112
Ryan Reid Ryan 206 Second Ave E20-225-8100
Sriith Jaohn a1 Babhit Larne
wade tammy BRE-1212
L _| _Pd
|Record: 3of & [ Johmzon, Peter [gaa-9874 | 55-985E
Caller Consolidation x|

Move all Service Requests linked to the caller in the first drop-
down list to the caller selected in the second drop-down list.

Caller #1 - move all Service Requestz FROM thiz caller

IJnhnson, Pete;

Caller #2 - move all Service Requestz TO thiz caller

=~

I.Ju:uhnson, Peter: Babbit Lane

Delete Caller #1 After Service
Requests Are Moved i

v

{* Sark by Caller Mame
" Sart by Caller Address

ok I Cancel
ﬁService Request Types - IEllﬂ
Code Mame Employes Department Aictive
p D Diead Arirmal E ast Park.s v
F Flooding Fairby Public *Works v
LL Line Locate Adrminiztration v
T Mizzed Trazh Long Public *Works v
FH Patholes: Long Public "/forkz [l
SH Snow Plowing,S anding Long Public *Works v
SIGM Steet Sign Down Brady Engineering i
S Street Sweeping Long Public *Works v
T Traffic Light Out Brady Engineering i
TLD Trazh Lid Deliveny Administration v
TR Tree Down E ast Parks ol
* r
Service Request Types: 11
Save LDelete Frint
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Service Request Settings

This window, found from either the System menu or the Service Request menu, give you control over the behavior
of PubWorks Service Requests.

Required Fields — by setting or clearing check boxes you can customize the set of required fields.

Cursor Placement — when
a new Service Request is
created, PubWorks will
place the cursor in the
selected field.

List Views — there are two
list view options to choose
from — one is assignee-
department oriented the
other caller-address orient.
Select the one that best
suites your needs.

Response Goals — for
reporting purposes (close
and contact analysis
reports) specify what the
goals are for resolving
Service Requests and
contacting the callers.

Default settings are values
that PubWorks will
automatically fill in for you
with each new Service
Request. These default
values can save you time.

E_';:Jﬁervice Request Settings

— Required Fields
g [ Caller Last Mame

[T TakenEBy [ Caller First Mame
v Assignes [ Caller Street Mumber
[ Department [ Caller Street Mame
[~ Priority [~ Home Phone
[T District [ wiotk Phone
v Location [ Cell Phone
[ Loc Qualifier [ City
¥ Dezcription [T ZipCode

Setdll | Clearsl |

— Default List Yiew Options
v Azzignes-Department Yersion
" Address-Caller Wersion

" Location-T aken By Yersion

— Default Settings

Request Type I

Azzighes I

L L4 L

Department I

— Cursor Placement
Wwihen adding a new Service Reguest,
place the curzor in this field firgt

Call Type Code

-

— Other Settings

¥ Fequire Request Type On Cloze
[ Require Clasing Mate

[T Auto-Enter City, State and Zip

[ Stict Caller &ddress

[~ Crosz Populate Location

I Caller Last Mame then First Mame
[ Taken By/dszignee Uzers Only

— Rezponse Goals [in hourz]

W Exclude Weskend Daps

Cloze Requests I48 Contact Caller I24

—Activity Auto-Close
" Do Mot Auto-Cloze
o Auto-Cloze with Prompt

" Auto-Cloze with no Prampt

— Caller Search Reports ——————
i Use 'OR" i Usze 'OF" f* Usze Activity Date/Time on Auta Close
 Usze 'BND' ' Usze AND' = lse computer DatedTime on Auto Cloge

[ o ]

Restare

Cancel

Other Settings — if you wish, PubWorks will require a Call Type or a Closing Note when a Service Request goes
from “open” to “closed.” Also, if you wish, PubWorks will automatically insert your agency’s city, state and zip

or new callers.

When searching for callers, ask PubWorks to use AND to join criteria (therefore reducing the number of
choices available) or use OR to join criteria (thereby increasing the number of choices available).

Activity Auto-Close options allow you to determine what happens to a Service Request’s status value once it
has been linked to an Activity record. PubWorks can close a Service Request automatically, close it only after
you are prompted, or simply do nothing to the Service Request’s status value. Further more, if PubWorks is
asked to close the Service Request, you have an option as to what date is used as the Service Request close

date.
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Daily Activities

This represents the crux of the PubWorks program — it is the source of all cost data. Here is where information is
pulled together from a variety of information sources so that you can record activities exactly as they occur on an
ongoing basis.

Activities are based on:

e Employee (or Contractor).

e Tasks performed and optional Task Modifier.

Location (that can be qualified with address, mile markers or Segments) and Location Feature.

e  Equipment used (optional).

e Materials used (optional).
e  Project (optional).
e  Fund (optional).

e Service Request (optional).

The Button Bar has two critical additional buttons

e Sort—allows for varying sort order which will determine the order in which records are displayed.

e  Edit—to prevent inadvertent changes, records are always displayed in a locked mode, clicking the edit button
permits record edits, changes and corrections.

Daily Activities o ]
14 | [ 2 M H 7 b4 i £l _ A 2
Reports First | Previous | Mext Last add rlew)|  Sawe Cancel | Delete | Locate Sark: Edit Filker® Map
— Employee or Contractor
Activity [0 Employee Code / Name Date Hows Rate($]  Cost[$)
[173269 | [Miller, Michael =] [pergrama = Reg| B00| 3782 18780
Caontractar Code / Mame Labar Type Total [$]
= | |Fegular x| pr| ooof sezs[  ooo | 170

 Location and Task _LI Clear | Equipment and Materials™ L Direct.Job Cost ltems
| ocation Code / Mame el
|'| LI | Babbit Lane LI Equipment Code / Mame LIM Hi/Mi Rate [$) Cost ($)
LG Stars /Ends 2015 = ||F250 Pickup | 500 (3300 =|| 1BS.00
|5 =101 [Levitt] to [Blueteny] | =] =] =]

|D1 [Lewvitt] to [Blueberm] R j j j Total [$]
Location Feature Code / Mame [E] j j j I 165.00
| || I
Tazk Code / Name [T Material Code / Name M | Clear | Guantity Unit Cost (] Cost ($)
[a01 =1 [Street Inspection =1|||]Gas || reqular Gas =l zoof 20879 114
|1-E“:'2? Taszk Unitz: Lane-bile I L” ll I I I
Tazk Modifier Code / Mame | L” ;I | | I
| | =l | = |
Fund Code / Hame I L” ll I I I
| =l =l || =l | | Total ($)
Project Numbel.f' Project Name ;I I L” ;I I I I I 414
Service Request Number / Fequest Type Mates | LI Total Cost [$) I 356,74
I L” LI Add e I Save I Cancel I

| Record: 2 of 59 | 173283 | Miller, Michael | | | Babbit Lane [02/18/2010

Other features and considerations:

e Add —click either Add New button; in fact pressing the Enter key is equivalent to clicking the Add New button.

e Employee or Contractor — for each activity record only one employee or contractor can be entered/selected.

e Contractor Activities — when a contractor is selected, only a total amount is permitted to be entered; it is
assumed that contractors supply invoices and that these invoices cover the cost of contractor labor,
equipment and materials.
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e Enter Code or Name — dual drop lists are present to permit the entry /selection of an entity code or name.
When a code is entered/selected, PubWorks will automatically fill in the matching name. When a name is
entered/selected, PubWorks will automatically fill in the matching code.

o Key or Click — the drop lists are all designed to accept either keyboard or mouse-click selection entries. Data
entry will be faster with key strokes and the tab order of this window is setup to go to the code drop lists only.

e Labor Types — a variety of (user-defined) labor types can be used better describe the work performed for any
given activity but the default value (typically something like Regular Time) will be filled in automatically.

o Employee Labor Rates — when an employee is selected, that employee’s labor rate for regular and overtime
are automatically filled in. Appropriately empowered users can override employee rates.

e Equipment and Material Rates — these behave exactly like employee pay rates: they are automatically filled in
and appropriately empowered users can override rates. Equipment rates (primary and secondary) are placed
in a drop list for selection.

e Material Quantities — when materials are used, quantities are automatically deducted from inventory.

e Reuse Last — PubWorks can be set up to reuse the last values entered for employee, date, location, task,
equipment and/or materials. See System Settings for more information.

e Tab Order — In System Settings, the tab order for employee code/name and equipment and materials can be
customized.

e Date - the activity date field possesses all the special date characteristics described for date fields above.

e Location Qualifier — specify where on the location the work occurred; i.e.: at an address, an intersection, on a
segment or on a series of segments, or on or between mile posts.

e Location Feature — a location feature drop list will be populated if features exist for the selected location.
e  Task Units — automatically filled in if task configuration corresponds with location dimensional values.

e Direct Job Cost Items — see screen shot and description on the next page.
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Direct Job Cost Items — this tab contains room for three additional material entries on the activity record.

The difference between entries on this tab and entries on “Equipment and Materials” tab is

e material entries can be attributed to a contractor

e the material used need not exit in your material inventory and

e you can enter additional information about the acquisition of the material in the form of an Invoice number,
PO number and miscellaneous note.

The information entered on this tab contributes to the total cost of materials for the activity record and is
associated (allocated) to the task and location on the activity record.

ol x|
& M 4 b b O & | = #h 2 (&
Reports First |Previous | Mext Last Add Mew| Save Cancel | Delete | Locate Stk Edit Filter
— Employee or Contractor
Activiy | Employee Code # Mame Date Hours Rate [§] Cost [$]
[oo2371 ] | | [osr0srzo02 = Req |
Contractor Code / Mame Labor Type Total [§]
[Dawis =] [Davis Engineering =l =l oot | | | 60000
 Location and Task ol E quipment and M aterialz T Direct Job Cost Items=
. ear |
Laozation Code / Hame
IHCE | I Rockwood Commurity Ce ]| || Material ltem Numbers Name Quantity Rate [§]  Cost[§] ﬁl
Lg JNUTS = ][Muts | T S R
[ =] I # | i T =l
Location Feature Code # Mame Note I LI
|5 =l | Stair M ain Entry 1| || Material tem Numbers Mame Cuantity  Rate (§]  Cost [§)
Task Code / Name [BoLts xl|Babs =l s300) ozsar | sar
|115 ;I | Sign Maintenance ;I
o o I # | >l posl [~
- Task Units: Unit/ltem I ;I
T ask Modifier Code # Mame Mote
I LI I ;I Material Itern Mumberd MName Cuantity  Rate [$)  Cost [§)
Fund Code  Name |5 =l|5teel Misc =l 11.00] 330000 26300
LGE . L,I» | 509-1 5:1 00-5200 [ | =1 posl =
1oject Mumber & Froject Mame LI 00,12
Mat -
I l” =] ote I I
Service Call Mumnber / Service Call Type Motes | |  Total Cost [ﬂl 3802
I L” ~ Add Mew | Save Canzel |
| Record: 248 of 405 | 002371 | Davis Enginesring | | | Rockwood Commurity Centsr |p&/3/2002
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Route Activities

A separate Route Activities window exists in PubWorks and its sole purpose is for the entry of route-based activity
records. Its form and function are almost identical to the Activity window described above with some important
exceptions.

e Route Selection —instead of selecting a location, you may only select a route.

e  Default values - if the selected route possesses default values for employee, task and equipment, these
values will be automatically filled in.

o No contractors — it is assumed that contractors do not perform route activities.

e Equipment and Materials — instead of three and six entries for equipment and materials, only two and four
entries are made available, respectively.

T Route Activities o ] 1
= 4 4 4 M | 0| & e X | & 2l (& | 2 |
Reports First | Previous | Mext Lask add hew | Save Cancel | Delete | Locake Sork Edit Filter Map
— Employee
Ativitg 1D Erployes Code # Mame Drate Haourz  Rate [§] Coszt [$]
(000005 x| |Brady. Bill =] Joss12/2009 :ll Reg | B00| 52| 6016 qotal ($)
Labior Type | E0uar =l gr| ooof seFs| oo | 26006
—Route and Task —Equipment Used
Clear I Equipment Code / Mame Hr/Mi  Hate [§] Cost [$] Clear |
Route Mumber / Mame -
[wr1  =][Swecpig oute = 1001 ~|[F350 Pickup, F350 Crew Cab > || 1.00 {5500 =|| 5500
1063 7|[5weeper. Model - MRST96 = || 800 {3500 =|| 28000
Task Code / Mame
IEES ;”Street Sweeping Ll I jl jl I jl Total [$]
B.7025 Task Urits: Mile | =l =l | = | 3B
Task Modifier Code / Mame —Materials Used
| =l ||| Material Code # Mame Units Urit Cost[$] Cost[$]  Clear |
T 3 7| Collected Sweepings x| 1250 ooooo| 0o
[ = =il d|| Jd|| | |
Project Mumber / Project Hame I L” L” I I
I L” LI I ;” ;” I I Total [$)
Activitg Motes I ;” ;” I I I 0.0
[route act id 5 dddWew |[ Save | Cancel | Total Cost (§) | 595 1€
|Record: 5 of 8 | 000005 | Brady, Billy [ [ [ Sweeping Route 1 [ 031242009
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Crew Activities

A separate crew activities window exists in PubWorks and its sole purpose is for the entry of crew-based activity
records. Its form and function are similar to the activity and route activity windows described above with some
important exceptions.

e Crew Selection — the single selection of pre-defined crew will almost completely fill in the Crew Activity screen
leaving only the Location, you may only select a route.

o  Default values — the selected Crew’s pre-defined resources and default values are used to automatically filled
in the Crew Activity screen but you may change any of the with our effecting the pre-defined values.

e Adding/Removing Crew Resources — if you select a predefined crew, you can easily add, modify or delete
resources as you see fit. Either use the Add/Modify/Delete buttons above the resource grid or enter your
values directly into the resource grid. Crew additions, modifications and deletions made on the Crew Activity
screen do not affect pre-defined crews.

e The Ad-hoc Crew — instead of selecting a pre-defined crew, you can assemble a crew from scratch if you wish.
Either use the Add/Modify/Delete buttons above the resource grid or enter your values directly into the
resource grid. Crews assembled in this manner will not be stored along with the other pre-defined crews in
PubWorks.

e Lead Employee — PubWorks will take the Lead Employee and assign all equipment and materials used to that
employee. When using a crew, PubWorks will require that you designate a single, lead employee for the crew.

e Resource Tabs — each set of resources displayed on its own tab. Each resource tab caption will have a number
in parenthesis indicating the number of selected resources present

e  Crew Summary — the upper right-hand portion of the screen possesses a set of summary fields that will
automatically tally labor hours, labor cost, equipment cost, materials cost and total cost.

Crew Activities iy ] 4|
LRI | o | e | x| #a = @ | =
Reports First Previous | Mext Last Add New | Save Cancel | Delete Locake Sork Edit Filter Map
— Crew
Cresy Activitg D Cresw Code / Creve Mame Date Crew Summary
[o00001 [sc =] [Sion Repair Crew i | L evs __ (EEsE
Labor Regular 3000 74875
FRegHours OTHours Labor Type i
I I | I_ LI Update Emplayess | Labor Owertime 0.00 0.00
Activity Motes Equipment 28200 Vet ]
[crew actid 1 =] M aterial 200 [ 103275
~ Location and Task T 5 Add Employees I Modify Ermployees I Delete Employees I Delete &l Employees I
Location Code £ Mame —Iil Employees [6] T E quipment [2] T M aterials [2]
[222 =1[PFine 5t =1 pov
Lo Emp Code® Employee Mame® HFR | Rate| OT| Rate| Cost ($]]| Lab Type* |Lead
= k|00 Kramer. Jemy 5.00(23.44| 0.00[35.16) 117.20|RT [l
10 iller, Michael 5.00/37.62 0.00 5628 18760 RT —
_ 12 Long. Glen 5001252 0.00)18.78 EZEO|RT [l
Location Featurs Cods / Mame 14 East, Growver 5.00|3262| 0.00/4878| 16260 RT |
I L” LI 7a Riordan, Hank 5001875 0002813 93.75|RT [l
Tazk Code / Hame T I 73 Wiyant, Gale 5.00 2500 0003750 126,00 RT v
305 || Diteh Maintenance B I E> r
35.0000 Task Units: Foot
Tazk Madifier Code # Mame
I =1l |
Fund Code # Mame
I =1l |
Fraject Murnber # Project Marme
I =l |
Service Heguest Mumber / Bequest Type
IDD1 222 ;”Flooding | Add MNew I Save I Lance| I
|Record: 1 of 27 | oooooi | Sign Repair Crew | Pire St | o7 /09/2008
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Adding Activity Records

Daily Activities are the crux of the PubWorks database — here is where costs are recorded and associated to
Locations, Tasks, Employees and etc.

When you need to add Activities (timesheets or time cards or contractor invoices), click the PubWorks Data menu
and then the Daily Activities item to load the Daily Activity screen. The Daily Activities screen has an Add New
button on the button bar and an additional Add New button on the lower edge of the screen. Clicking either of
these buttons will start the add-new process.

Daily Activities

I
First

1

Previous

2
Mext

J
Last

K7
Zancel

X

Delete

#h 24

Locate Sort

=:

Print

Save

Add Mew

Please note that the lower Add New button possesses a black silhouette indicating that it is the default button —
pressing the enter key is equivalent to clicking the default button.

Activity Motes ” _” _” I I I oo |
I i Save I Lannel I Total Activity Cost [S]I 165.00
| Record: 1 of 367 | 002214 | Ballenger, Camy | Prince Creek. Subdivision | D2/26/2004

When the add-new process begins, the activity screen’s fields will be cleared of any existing data and will be
enabled for data entry. At this point you will enter the details of the activity record that is based on an Employee at
a Location performing a Task.

Things to Notice

Notice that most of the data entry fields are in the form of drop-lists and that drop lists are paired. The pairing
takes the form of a code drop list followed by a name drop list. These paired drop-lists work in unison — selecting a
value from the code drop-list will cause its matching value in the name drop-list to appear and vice versa.

Values in the code drop-lists are in code order and they also possess a column for the code value and the
corresponding name value. Values in the name drop-lists are in name order and they also possess a column for the
corresponding code value.

Values, from either drop-list, can be selected by using the mouse or they can be selected by typing all or part of a
value. Either way, when a selection is clicked or typed in a drop-list, its corresponding code or name is
automatically selected.

When and Employee is selected, the employee’s pay rates are automatically filled in. The same is true for
Equipment and Material selections.

Tab Order

The Daily Activities screen is designed to accommodate both the novice and expert user and all users in between.
That is why you can navigate this screen and satisfy its data entry requirements with or without the use of the
mouse.

The screen’s tab order (where the cursor goes with each press of the Tab key) is designed to move from code field
to code field. This assumes that the user is familiar with the appropriate code values and plans on keying them in
for fastest data entry.

User Power settings are available to alter and customize the tab order to make this screen as efficient for an
individual user as possible.

Required Fields

A Daily Activity, at the very least, records the work performed by an Employee at a Location performing a Task.
This means that the minimum required fields are an Employee, the employee pay (cost) rate, the labor hours and a
labor type (which is filled in automatically), a date (also filled in automatically) a Location and a Task.
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If Equipment is used then values for Equipment usage rates and hours or miles are required. Similarly, if Materials
are consumed then a Material quantity and unit cost are required. In both cases usage rate and unit cost are filled
in automatically.

Saving

When you have finished entering a Daily Activity you can click the button bar’s Save button or the Save button on
the screens bottom edge, or for fastest results you can simply press the Enter key. PubWorks will perform a
validation check on the data you have entered; if the data is valid, the newly entered record will be redisplayed but
all the fields will be locked to prevent unintentional changes. If the data validation check fails, then an appropriate
and descriptive error message will appear and PubWorks will place the cursor in the offending field.

Editing

As mentioned above, the Daily Activity screen displays all data in a locked mode to prevent unintentional changes.
It is clearly important to be able to correct and/or add to existing Daily Activity records. This is easily accomplished
by clicking the Edit button on the button bar. Such a click will render all fields unlocked giving you the ability to
make any change you wish. Once your edit is complete, click the Save button (either one) or press the enter key.
When you save the record, the same validation process will be performed as described above for new records.

Re-Use Last

There’s a way to get PubWorks to remember as much as or as little about the last Daily Activity entered for
purpose of copy that remembered data into the next Daily Activity that you create. We call this Re-Use Last. From
the User Powers screen each user can have a different set of re-use last settings in order to make the Daily Activity
entry process as fast and as accurate as possible.

For example, if ask PubWorks to re-use the last employee for each new Daily Activity record then each time you
click the Add New button, PubWorks will fill in the employee field automatically with the employee from the last
Daily Activity record you entered saving you one entry. The same can be done for Location, Task, Equipment,
Materials, Fund, Project, Service Requests, Task Modifier, Task Units, Location Feature and Activity Notes.

By keeping the User Power screen open while you are keying in Daily Activities, you can change you personal Re-
Use Last settings on the fly to make the data entry process as fast and efficient as possible.

Special Behavior
There are a variety of subtle features a work on the Daily Activity screen — knowing how they work will enhance
the quality of your Daily Activity data and make the entry process easier.

Location Features — these paired drop lists appear just below the drop lists for Locations. When a location is
selected, the associated set of location features will automatically populate the Location Features drop lists.

Task Units — this text field just below the Task Code drop list is where a value can be entered for the amount of
work completed. This value will be filled in automatically if the Task has an associated Unit Type and the Location
has a dimensions value that corresponds to the Unit Type. For example, if the Task selected is “Snow Plowing” and
it has as its unit type “Miles” and the selected location is “County Road 123” which happens to be 3.75 miles long,
the PubWorks will automatically place 3.75 into this field and the Task Units label will read “Task Units: Miles.”
Even though PubWorks might fill this field in with a default value, you can change to whatever value you wish —in
fact, there’s even a built in calculator in this field to help with arithmetic.

Activity Notes — this is essentially a free-form text field into which you can enter a 64 character note to help
describe the work the Daily Activity represents. This field looks like a drop list and can be used as such if you wish.
When the Daily Activity screen loads, it looks at all activity notes and create a list of the distinct notes and places
tem in the drop list, you can then select an already entered value from the drop list saving time and enhancing the
quality of your data. You can also type in a new value if the values in the list are not to your liking.
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Date Field — don’t forget that the date field has an embedded calendar (Double-Click) and fills in a date in response
to special key strokes: Y for yesterday, T for tomorrow, M for manana. Also, using the up/down arrow keys and/or
the +/- keys you can scroll a date forward or backward in time.

Sort Order — the Sort button on the Button Bar allows you to arrange the Daily Activity records in whatever order
you wish. The sort order you select will not interfere with the sort order of other users.

Lookups — a small square button appears near the location, task, equipment and materials drop lists (labeled “L”,
“T”, “E” and “M” respectively. Clicking this button will provide a lookup feature for item your searching for. Type a
few characters to hone in on the item of interest, click the row and then click OK and your selected item will be
copied to the appropriate drop list on the Activity screen.

‘—lLocate a Location |
Search for._.
|gle
5 records found

Code/Mumber M ame/D escription Active

160 Glen ‘W [v

161 Glenolden Ln 2l

162 Glernview Ln v

435 Triangle Ln 2l

oK I Cancel tap f* Search Mode 1 List Mode
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Adds, Modifies and Deletes

As with any program, adding new information and modifying or deleting existing information is an important
function. PubWorks provides straightforward means by which to perform these functions.

Adding New Information

On the PubWorks data screens possessing the standard button bar, click the Add New button. This will clear the
screen’s fields and position the cursor on the screen’s Code field. Key in the data values you wish the new record
to possess moving from field to field with the tab key or mouse clicks. When you are satisfied with the data entries
you have made, click the button bar’s Save button.

When you click the Save button, PubWorks will check that the code and name values you entered are unique and
will perform other data validations that the particular table requires. Generally speaking, only the code and name
values are required.

Modifying Existing Information
Changing existing information is very easy. First locate the record you wish to change (more on searching, finding
and locating below). The move the cursor to the field you wish to change and make the change you desire.

Once a change is started the button bar’s Cancel and Save button will become enabled. If you wish not to save the
change, click the Cancel button. If you do wish to save the change, the click the save button, PubWorks will
perform data validation checks to be sure the data you are saving is valid.

Clicking the Save button is not really required. Clicking any button on the button bar will cause PubWorks to
validate and save the new or modified record. Even closing the screen will cause PubWorks to save the record. The
idea is that if you forget to save the record PubWorks will handle the save for you.

Exceptions: Activity records can be modified but you must first click the Edit button on the button bar because
these records are displayed in a “locked” mode. Also Category Data records can be modified in the same why you
would change cells in a spreadsheet.

Deleting Existing Information m =]

Deleting existing information is also very easy. First locate Are you sure you want to DELETE this record: Larry Ballenger
the record you wish to change (more on searching, finding

and locating below). Then click the button bar’s Delete
button. PubWorks will ask you to confirm your wish to

delete the record.

If PubWorks can delete the record it will otherwise it will make it M x|

inactive. Deleting a record is not always possible because the record
might be associated to one or more other records in the system. Record cannot be deleted, will be de-activated.
Deleting such a record would effectively tear a hole in the PubWorks
database — something that PubWorks attempts to avoid — this is called
a referential integrity check.

For example, John Doe might have worked for you for three years and has three years worth of activity records
reflecting work he performed. For some reason John leaves your organization and now you think it would a good
idea to delete his employee record. In such a case, PubWorks would not be able to delete John Doe’s record
because of all the activity records his employee record is associated with. PubWorks would make John Doe
inactive.

Exceptions: Category data items can be deleted by clicking on the row/record you wish to delete and then clicking

the Delete button at the bottom of the screen. The same delete confirmation and referential integrity check is
performed.
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Searching, Finding and Locating Information
There are a variety of ways to locate records in PubWorks.
Locating Category Data

Category data screens are quite simple so therefore the locate process is also simple. Display the category data
table of interest and scroll to the record you wish to edit. If many entries exist, Column-Click Sorting can be used to
aid in the locate effort.

Locating Activities, Route Activities and Crew Activities

The Activities, Route Activities and Crew Activities button bars possess a Locate button. When you wish to find a
particular Activity record, click this button and you will be presented with a pop-up window into which you can
select an activity date or an activity ID number. Type the number or select the date of interest and click the OK
button and you will be brought to the Activity or Route Activity record you asked for. At his point you may change
the record if you wish but please remember to click the button bar’s Edit button first.

=] Locate an Activity X
—Select a Date or an Achivity Humber

Select an Activity Date...
| =]

Or Select an Activity 1D Mumber that fallz into the range below

Lowest Mumber Available
|221 4

Highest Mumber &xwvailable
|331 7

'our Selection

(] 4 I Cancel I

Another way to locate an Activity record is to double click the record’s row in the Activity Log of another screen
(for example the Equipment screen’s Activity Log) and you will be brought to the Activity, Route Activity or or
Route Activity screen with the record of interest displayed. Please remember that Route Activity numbers are
followed by a lower-case “r” (like 358r below) and Crew Activities are followed by a lower-case “c”.

[ General Information I Depreciation® l Activity Log™ ] E quipment List Wigw
a8 Activity Recards - 01011980 through 0641 2/2004
K Act D Y| Date Employes Location Tazk Fate [$]| Hours| Cost ()] =
3045 05/28/02 | Chain, Mark. Carbondale City Airpart F o 3000 1200 360,00
et 07/03/02 | Kennedy, Elie Carbondale Citp Golf Cours | Mow a00af 100 o0

Perhaps the best and most flexible way to locate activity records or groups of them is via the Activity Filter —
please see the section below that deals with this powerful tool directly.
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Locating Other Records

By other records, we are referring to all screens with button bars (excluding Activity screens). These include
Contractors, Employees, etc... Each of these screens possess two locate methods.

The first method is clicking the Locate button on the button bar. When clicked, a pop-up window will be displayed
with a single text box. As you type characters into the text box, PubWorks will find all records that possess the
characters you have typed. The records found will be listed in the grid that appears below the text box.

Once the grid displays the record you’re looking for, either double click its row in the grid or single click its row in
the grid and click the OK button.

'_:';:—QLucate an Equipment Record ﬂ
Search for__
Ifu:url
3 recordsz found
CodesMumber | MamesDescription Active | Wehicle 1D # M) Licenze Flate # | External Code

b | 1008 Faord Durmp Truck
2101 Ford F150 ¥ 123-456-739 WY 333 1311
2345 Ford F350 Fickup cal
ok I Cancel % SearchMode 1 List Mode

The second method is to use the List View. When you see the record of interest in the data grid, double click its
line (anywhere on the line) and the record will be displayed in the General Information tab. If many entries exist,
Column-Click Sorting can be used to aid in the locate effort.

'!r"—:! Equipment

=101 %]

! 4 q 3 M H| = #
Print First |Previous| Mext Last Add Mew | Save Cancel | Delete || Locate
| General Infarmation T Depreciation® T Activity Log* T Equipment List Yiew
E quipment Code E quipment M ame I ake bd odel Equipment Type | Department
| 3 EEEE] W'estern Curbside kT 15y b iz OEher Hoad 1
2888 Heil Rear-Load Refuze | International 4900 - 25cy iz /Other Fioad 1
FPLAAL Ford F350 Fard Fickup Fick Up Farks/Hecreation] 1)
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Reporting

In PubWorks there are essentially three classes of reports:
e Cost reports.

e Listing reports.

e Miscellaneous reports.

All PubWorks reports appear in a print preview window and require a single click to send the report to a printer.
The print preview window possesses controls for:

e  Page navigation (first, previous, next, last).
e Send to the default printer.

e Send to a network printer.

e Export to afile.

e Zoom control.

e  Page number-of-number information.

Export  pint Stop Refresh  Search
REF'““ Report Repurt

 PubWorks Y |
4 » M 4 |79 ‘ ER2N N AR ‘
| // \ | -

Page-byPage Page # of Zoom Control
Navigation Total Pages

Once you send a report to the 2 x|

printer, the following window gives

. - General |
you the option to print all pages or
any range of pages and any number — Select Printer
of copies. — Y =, o

Add Printer  hppsc 1200 Adobe PDOF  Auto hp psc EPSON

I;I_I_IL

series 1200 =eries ... LO-570e E5... *
1] |
Status: Ready Preferences
Location:
Cirmee Find Printer... |
—Page Range
Al Mumber of copies: I'I 3:

" Selection ) Curent Fage

" Pages: | ¥ Callate
Enter page numbers and/or page ranges

separated by commas. For example, 1,5-12

Print Cancel |  sopy |
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Listing Reports

Listing reports are simple and straightforward listings of each record that resides in each of the PubWorks data
tables. Listing reports exist for contractors, employees, equipment, locations, materials, routes, tasks and all
category data items. Listing reports can be printed in either code or name order and can be grouped and filtered
by category.

From the same listing report screen, you can gain access to all listing reports with in PubWorks. Simply click on the
tab of interest and you will be presented with a set of report choices.

FListing Reports o ] |
Contractor™endor I Employes I E quipment

[ Part Eitz T Phd ltems T Service Groups ]
[ Foute T Tazk, T Categomy Data ]
Location T Location Feature T b atenialz/Fartz ]

f+ il ocation listing by Code Location Detail listing by Code

Location Detail listing by Mame
Location listing grouped by b aster Location
Location ligting grouped by Location Tepe

 Lacation listing by M ame

" Location listing grouped by Asset Class
{ Location listing grouped by District
Location ligting grouped by Pavement Type
[T Use Alternative Farm Lacation ligting grouped by Surface Type
[T Usze Graphed Farm Location listing with Segments

Location I =l il [T Exclude

Azzet Clazs I ;I Location Tepe I ;I
Dhigtrict I LI Pavement Type I LI —
Fund I LI Surface Type I LI =

[ ok | Close |

{~ Location listing grouped by Fund

o il Nl N N N N
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Cost reports are a key PubWorks feature and provide the means by which cost analysis and cost accounting can
occur. Cost reports are based on activity cost data and are organized on the following basis — each corresponding
to a major PubWorks data table/module:

e Contractor Cost Reports. e  Material Cost Reports.
e  Employee Cost Reports. e  Material Inventory Analysis Reports
e Equipment Cost Reports. e Task Cost Reports.
e Equipment Asset and Depreciation Reports. e  Project Cost Reports.
e Location Cost Reports. e  Purchase Order Balance and Use Reports.
e Location Asset and Depreciation Reports e Service Request Cost Reports.
||
—R —Additional Filtering———————————————
o Rl Uit Cost Summary By Task Tupe M ||_ Exclude
" Location Summary o~ Task Modiier Uni =]
" Location Detail Cast Surnmary
By Task Modifier M ™ Exclude
" Fund Summary = Comprehensive Detail | ;I
" Employee Labor Summ ¢ G henzive 5
piey St By Locatian i ||_ E xclude
" Activity Notes Summary T ask/Location Detai =
ot . -
Activity Motes Detail by Activity Motez By Employee M I e
" Annual Summary " Annual Tazk Summany I =l
€~ Task Type Summary  Annual Type Summary By Conbiactor M I e
" Type Annual Summary " TupedtnndTask Summ I ;I
— Task Filtering M
By Fund ||- Euclude
Select a single Task. a range or leave blank for all M | 2 TN LI
I ;" - Wihere Achivity Mote |z Lik
Hivi ki
I ;" =] ere Activity Mot 15 Like ;l
—Activity Date Filtering irelude oot
l— nclude &l seaments o
& fny Dates  Start Date MI r~ zelected mastger |ozatiarn
End Date I ml ¥ Winimize Page Bresks
[~ Exclude Project Activities
" By Manth I j|2n10 ﬂ = | Wse FEME Equipment B ates
B [ Seament Analysis
|
£ By Quarter I JI jl ™ Include Fleet ‘Work Orders
" ByYear =010 =1 ak I Map I Close I

Using Task cost reports as an example — all cost report options make use of a similar pop up window — it can be

seen how reports are generated.

e Report type selection — a series of radio buttons permit selection of the type of report desired.

e Task filtering — select a single task or a range of tasks for inclusion in the report.
e Date filtering — select a date, date range, entire month, quarter or year.

e  Other filtering — limit report data to only include a certain task type, location, employee, contractor and fund.

If too much filtering is applied, thereby providing the report with no data, PubWorks will notify you of such a

situation.

All reports are displayed in a print preview window and all cost reports possess a legend documenting the filtering

that was applied to the report.

Other/Miscellaneous reports
e Employee Date reports.

e Equipment Net Asset, Depreciation and Replacement reports.
e Location Net Asset, Depreciation and PQl reports.

e  Material Reorder and Value reports.

e Service Request Statistics reports.
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Activity Filter

The activity filter is a powerful tool that can be used for a variety of purposes:

e Limit the number of activity records loaded with the activity screen during the data entry process — this can
greatly improve the speed and performance of the activity screen.

e View activity records based on any type of user defined criteria — here the activity filter acts as an information

activity cost reporting tool.

e Locate activity records based on any criteria — clicking on a displayed activity record will open that activity

record in the appropriate activity screen.

e Users can individually set the filter to suite their own preferences without interfering with other user’s

settings.
= Activity Filter o ] 3
18 Activity Records
ActlD | Date Emplaves / Contractor | Location Tazk Labor($]| Eqpi$l| Mat($1] Con($1] Total (3]

P |33 041410 E ast, Grover Babbit Lane Fatching-Pot Holes 11875 0o 0.00 000 11875
33c 0441490 Meadaows, Darryl Babbit Lane Patching-Fot Holes 104700 352560 12400 0.00 5a1.20
33c 04/14/10]| Lang, Glen Babbit Lane Fatching-Pot Holes 9065 0o 0.00 000 90,65
e 02418410 Long, Glen Babbit Lane Patching-Fot Holes 9065 000 0.00 0.00 90,65
e 0218/10| Meadaws, Darryl Babbit Lane Fatching-Pot Holes 104.70| 750,00 9600 000 950,70
e 02A18/10) E ast, Grover Babbit Lane Patching-Fot Holes 118,75 000 0.00 0.00 11875
A0 01150 Kramer, Jemy Babbit Lane Fatching-Pot Holes 46,88 3000 9600 000 17288
30 01415410 Anderzon, Pete Babbit Lane Patching-Fot Holes 37.60 000 0.00 0.00 37.560
30e 01.A15410] Miller, Michael Babbit Lane Patching-Pot Holes 75.04 0.00 0.00 n.no 75.04
29 01/06/10 | Kramer, Jery Babbit Lane Patching-Fot Holes 9376 120000 hE. 28 0.00 270.04
29c 010610 | Mitchell, Sam Babbit Lane Patching-Pot Holes 80.00 0.00 0.00 n.no 80.00
29 01/06A10 | Watts, James Babbit Lane Patching-Fot Holes 012 000 0.00 0.00 012
280 12/01/09| Meadaws, Darryl Babbit Lane Fatching-Pot Holes 209.40| 13280 20700 000 54890
28c 12/01/09| Long, Glen Babbit Lane Patching-Fot Holes 181.30 000 0.00 0.00 181.30
280 12/01/09| E ast, Grover Babhbit Lane Fatching-Pot Holes 23750 0o 0.00 000 23750
220 0817709 Long, Glen Babbit Lane Patching-Pot Holes 181.30 000 0.00 0.00 181.30
220 08/M17/09| E ast, Grover Babhbit Lane Fatching-Pot Holes 23750 0o 0.00 000 23750
220 0817709 Meadows, Darryl Babbit Lane Patching-Pot Holes 209.40 1760, 207.00 0.00 433,90

— Filter By.... —Act. Types — ~ Activity Cost Summary

Emplopes Cofe 4 Mame llll ICDntrach:nr Co_vdlela’ Mame P Regur Labor Cast Iw

Location Code / Mame ll Diztrict Code / Mame ™ Route EqUIp-CDSl I%

I_I L”Babblt Lare LI I L” p Crew b atenial Cogt 3

) ¥ “work Order Contractor Cost I 0.0a

Tazk Code / Mame il Timeframe Total C IW

[58  =][PatchingPot Hales =1 [Last 385 Daps ofal Lost s

Clear Filker I

Set Filter

I Map

Cloze I

Filtering — Use the paired drop lists to select values by which to filter. Use the Change button (just to the right of
the Timeframe field) to select any date-based timeframe you wish. Upon changing any of the filter controls, the
records displayed in the grid will immediately change.

Summary Information — A cost summary of the activities in the gird will be displayed on the lower right-hand side
of the screen. Costs are broken out by labor, equipment, material and contractor sub-totals. Additionally, the grid’s
caption display the number of records displayed.

Clear Function — the Clear Filter button will remove all filtering criteria and cause the activity filter to load all
records into its grid. If you have a large number of records, this load process might take a few seconds to complete.

Set Function — the Set Filter button will establish the current setting for the user and these settings will dictate
how activity records are loaded into activity screen for this user. When a filter is set for a user, the Filter button on
the activity screens will possess an appended asterisk (“*”).
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Locating Records — The grid in which activity records are displayed possesses the standard Column-Click sorting
and Double-Click locate features of all other PubWorks data grids.

“,.n
r

Activity ID Numbers — Activity records with an or “c” appended are route and crew activities respectively.
Double-click on such a row in the grid will open the activity record in the route or crew activity screen as
appropriate.
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Asset Attributes

Here’s where you can define and modify a set of custom attributes for any and all of your location features.

e Select a Location Feature Type from the drop list or double click an already defined set of labels from the

scrollable list.

e Once a Location Feature Type is selected, define or modify the custom labels — you have the option of creating
ten numeric field and ten text field labels.

e When you a satisfied with the defined set of labels click the Save button.

e If you wish to cancel changes to labels or you wish not to save a newly added set of labels, click the Cancel

button.

e If you wish to delete a set of Location Feature Type labels, select the Location Feature Type from the scrollable
list by clicking on it and then click the Delete button — the label set will not be deleted if any Location Feature
possesses that set of labels.

e Asset Attributes x|

Location & Feature Types

|Sign Engineer LI

— Cusgtom Attributes

— Numeric Attributes — Text Attributes — List Attributes
Field1 [Height (i) Field 1 [installation Date Field 1 |Sign Tups List"... |
Field 2 IWidlh [in] Field 2 |F|ep|acement Date Field 2 |Sheeting M aterial List®... I
Field 3 |Area [ in) Field 3 |Last Inspection D ate Field 3 |Blank b4 aterial List®... I
Field 4 |Qty Of Supports Field 4 |Fabrication Date Field 4 |Support Type List*... I
Figld 5 |Signs On Suppart Field & |Manufacturer Field 5 |Breakaway Type List™...
Field& |FR Legend Field& |RR Date Field 6 |Legend Calor List=... |
Field 7 |F|F| B ackgraund Field 7 |\-"isua| Cuality Field 7 |Eackground Calar List™... I
Field & |Contrast Fiatio Fields | Field 8 |5ide Of Road List"... |
Fieldd | Fieldd | Field 3 |Sion Face Exposure _Liste.. |
Field 10 |Latter Haight Field 10 | Field 10 |Assessment Method List"... |
Enforce "Proper Case’ [

— Metrics
— Input and Digplay

Unit Type
[~ Length I I
[~ width I I
[~ Height I I

r Road Belated

|tk Type
[~ Rl I I
[~ Shoulder I I

[~ Lanes

— Feature Placement

[+ Beqin Mile Post
[+ End Mile Post
[ Side

— Calculate & Display —

[~ Acteage
[~ ROw
[~ Square Feet

[~ Acres [~ & [ DOffzet || "I [~ Square Yards
[~ Count [~ Square Meters
[~ Length [Milez)

Save I Eestore Delete LClose I
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Asset Registry

For Locations and Location
Features you can display any
number of assets based on
your own set of filtering
criteria. The nature of the
display is financial — in other
words, these screens show the
key depreciation parameters
for each asset.

Furthermore, you can update
depreciation parameters and
create whole depreciation
schedule for any and all assets
based on the asset records you
have elected to display.

Drop-list Filtering — use the
drop-list at the top of the
screen to display a select group
of asset records.

ocation Asset Registry

=101

Aszset Filtering

Laocation Type I Exclude Surface Type I Exclude Pavement Type [~ Exclude Fizcal Year Start‘vear

[Streat - =] [Paved - =] [asphat - | ET =

District Exclude Asset Class Exclude Fund Exclude Exclude Masters

Morth West LI I LI || hd L

64 Location Records
Location Mame Len [mi] | Original Yalue [$]|  Book Yalue [$]| ScrapValue ($]| Mon Depr'dal ($]| SE | StYear| U Life | *

B | Babbit Lane 1.0 0397 167,388 50,000 25,000] M1 1980 50
Babcack Ln 1.0 364,466 50,000 50,000 25,000 ™ 1980 30
B aldwin Ln 1.2 466,045 50,000 50,000 25,000) O 1380 30
Ballad Ln 1.1 419,222 50,000 50,000 25,000 ™ 1380 30
B ancroft Ln 0.5 184.243 50,000 50,000 25.000) O 1380 30
Barker Ln 0.7 276,365 50,000 50,000 26.000| ™ 1580 30
Barnington Ln 1.3 430,888 50,000 50,000 265.000| 1380 30
Bartlett Ln 0.9 334,881 50,000 50,000 26,000| 1980 30
B aybery Ln 1.8 E5E 541 50,000 50,000 26,000( 1580 30
Beechfern Ln 0.7 267286 50,000 50,000 25,000) ™ 1980 30
Belhurst Ln 0.9 352,600 50,000 50,000 25.000] O 1960 a0
Bendix Ln 0.8 308,926 50,000 50,000 25,000 ™ 1380 30
Bertly Ln 0.8 304,708 50,000 50,000 25,000) O 1380 30
Berkshire Ln 1.1 417.206 50,000 50,000 25,000 ™ 1380 30
Birchwood L 0.7 282192 50,000 50,000 25.000) O 1380 30
Birdzeye Ln 0.6 218154 50,000 50,000 26.000| ™ 1980 30
Eloamfield Ln 1.0 F725e3 50,000 50,000 26,000( 1980 30
Blusberry Ln 0.8 302 492 50,000 50,000 26,000| ™ 1980 30
Baltan Ln 0.9 357772 50,000 50,000 26,000( 1580 30
Boswarth Ln 0.4 336711 50,000 50,000 25,000) T 1980 30
B atany Cir 0.5 248,869 50,000 50,000 25.000) O 1960 a0
Boxwood Ln 1.1 423,851 50,000 50,000 25,000 ™ 1380 30
Brewster Tumn 0.1 53,275 50,000 50,000 25.000] O 1580 30|
Sy (fr ) (e [ mes| 40727349 199,660 | 3,100,000 | 1,550,000

LUpdate Azzet Values | Update Depreciation | fap | Lloze |

Value Summary Fields — at the bottom of the screen are fields that automatically summarize the values displayed

in the grid.

Use the Fiscal Year and Start Year to further refine your set
of displayed assets and financial totals.

Use the Update Asset Values button to establish asset
values based on acquisition or construction costs of the

displayed assets.

Use the Update Depreciation button to establish or update
depreciation parameters or wholes schedules for the

displayed set of assets.

Update Location As

Flupdate Location As x|
—¥aluation

@ [nflate Start vear |2000

" Deflate End'Year [2010

— Inflation Factor
f+ Ayerage Inflation Rate (%)
" Congumer Price Index

|3.'I25

— Cost Basis

& Waluation bazed on DRIGIMAL cost of constuction
€~ Waluation based on ORIGINAL cost of acquisition

ORIGIMAL Cogt of
Construction [$)

{250,000

i [ ) =]

Update I

Lancel

— Depreciation
" Delete Depreciation Schedules

" Delete Depreciation Schedules and clear parameters

{~ Create Depreciation Schedules using parameters below

o Create Depreciation Schedules using existing Locations'
values and any of the Parameters below

Driginal Cost [$] I
Start Year |2IJDD Scrap Yalue [§] I
Useful Lfe |25 Man Depr'dial (9]

Update I

LCancel |
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Asset Search
The asset search screen allows you to search for, list, map and print a set off assets that meet you custom criteria.

The controls on the screen allow you find a set of assets based on their custom attribute fields and the values and
ranges of values for which you wish to search.

As you enter search criteria, clicking the Generate List button will refresh the grid to display the assets that match
your search criteria.

One a list of assets is displayed in the grid; it can be printed, mapped or used to create a Work Order.

Double-clicking on a row in the grid will display the details of the asset listed.

=151 ]
earch Criteria
¢ Locations District M Location Type Location Code / Name M Feature Type Mutcd
o Morth West =1 I_ =1 I_ 1 l__ ] [Sian Prismatic =1
Attribute Operator Mumeric Yalue  TestWalue List Y alue
T | l_ =
And v| [width (in] =l I>= | |=® 1
Or x| [Qty Df Supports =l |- B2 1
= =] = =]
=] 5l =] 5l
Generate List | SetllChecks | ClearallChecks | Creste Hewiw | Addiowi Pintlist | MapList Close
Found Assets T Incomplete Ywork [tems
112 Sign Prismatic: found
District Location Type Location Mame Feature Type Feature Mame Height Width [in] | Area[sq | Gty OF Signs On | RR HIJ
b | T [Morthteest Shreet Eermuda Cir Sigh Prizmatic Stop Sign 1 36 36 1296 1 1 1] 1]
™ | Morth west Street Broaoklawn Dr Sign Prismatic Stop Sign 10 36 36 1296 1 1 1] 1]
™ | Morth west Street EBroaklawn Dr Sign Prizmatic Stop Sign 11 36 36 1296 1 1 1] 1]
™ | Morth'west Street Brierdale Ln Sign Prizmatic Stop Sign 12 36 36 1296 1 1 1] 1]
™ | Morth west Strest Eeechfern Ln Sign Prizmatic Stop Sign 13 36 36 1296 1 1 1] 1]
™ | Morthwest Street Eabbit Lane Sign Prizmatic Stop Sign 14 36 36 1296 1 1 1] 1]
™ | Morth west Street Buttercup Ln Sign Prizmatic Stop Sign 15 3B 3B 1296 1 1 1] 1]
™ | Morth 'west Street Beaverdale Ln Sign Prismatic Stop Sign 17 36 36 1296 1 1 1] 1]
™ | Morth west Street Birchwaood L Sign Prismatic Stop Sign 18 3B 3B 1296 1 1 1] 1]
™ | Morth 'west Street Birchwaood L Sign Prizmatic Stop Sign 19 36 36 1296 1 1 0 0
| Morth west Strest Eradford L Sign Prizmatic Stop Sign 2 36 36 1296 1 1 1] 1]
™ | Morth west Street Birchwood Ln Sign Prizmatic Stop Sign 20 36 36 1296 1 1 1] 1]
™ | Morth west Strest Euckingharn D Sign Prizmatic Stop Sign 21 36 36 1296 1 1 1] 1]
™ | Morth west Street Buckingham Dr Sign Prismatic Stop Sign 22 36 36 1296 1 1 1] 1]
™ | Morthwiest Street EBuckingham D Sign Prizmatic Stop Sign 23 36 36 1296 1 1 1] 1]
™ | Morth 'west Street Birchwaood L Sign Prismatic Stop Sign 24 36 36 1296 1 1 1] 1]
™ | Morth'west Street Buckingham Dr Sign Prizmatic Stop Sign 25 36 36 1296 1 1 1] 1]
™ | Morthwhest Street Buckingharn D Sign Prizmatic Stop Sign 26 36 36 1296 1 1 1] 1]
™ | Morth west Strest Euckingharn D Sign Prizmatic Stop Sign 27 36 36 1296 1 1 1] 1]
I | Morth west Street Buckinghar D Sign Prizmatic Stop Sign 28 36 36 1296 1 1 1] 1]
™ | Morth west Street EBuckingham Dr Sign Prizmatic Stop Sign 23 36 36 1296 1 1 1] 1]
™ | Morth'west Street Bradford Ln Sign Prismatic Stop Sign 3 36 36 1296 1 1 1] 1]
™ | Morth west Street Birchwaood L Sign Prizmatic Stop Sign 30 36 36 1296 1 1 1] 1]
™ | Morth 'west Street Buckingham Dr Sign Prizmatic Stop Sign 31 36 36 1296 1 1 1] o .
4 3
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Betterments/Writedowns/Disposals

Betterments, write-downs and disposals are transactions that mark major milestones in the life of an asset.
Betterments are used to extend the value and or life of an asset, writedowns are the opposite —they are used to
lower the value and/or shorten the life of an asset. Disposals are used to officially declare that an asset has been
removed from your inventory.

=Betterments, Writesdowns and Disposals oy ]
—Aszszet Filtening
Asset Type Betterment 7 Witedown / Disposzal
[F &l 7 Location ¢ Segment ¢ Featwe  Equipment | @ Al Bettement O Wiitedown ¢ Disposal
Al Al Timeframe
I _I I _I | Change Timeframe |
20 Betterment R ecards
Date BWwWD | Asset | Asset Code Azzet Name Walue Change (3] Mew Scrap (3] | Description -
B | 031040 |B EQP | Grader 3 Fator Grader 2R,000.00 3R,000.00 L
06/30/95 | B EQP | Fuel Tank Double \Walled Fuel Tank 2,250.00 1,000.00
04,2314 |0 EQF | Grader 3 I ator Grader 106.612.50 35,000.00
03010 |0 EQP | Grader 2 totor Grader Mo 2 127.6587.50 0.00
04,2312 |0 EQP | Grader1 totor Graders 23,888.00 0.00
04,2310 W EQP | Grader1 b otor Graders 100,000.00 0.00
041310 |B SEG | BOE.22-E06-E0E BOE. 22-606-E06 15.000.00 0.00
04,2614 D SEG | BO0B.1S-Twp-Twp B0E.153-Twp 100-Twp 100 3.460.03 1.00
04,2614 |D SEG | BOE.22-B06-E06 B0E. 22-606-E06 5,266.52 0.00
03/30410 D SEG | B0B.14-Twp-Twp G05.14-Twp 091 -Twp 092 8.483.59 0.00
03/29/95 |D SEG | BOEA7-Twp-Twp GO0E.17-Twp 094-Twp 095 5, 70E. 73 0.00
04/26/14 D SEG | B06.21-Creelman-Creelr | 606, 21-Creelman-Creelman 7 B53.57 1.00
04/26414 |D SEG | BOE20-Twp-Twp BOE. 20-Twp 100-Twp 100 28,4929 1.00
0414410 | D SEG | G0B.15-Twp-Twp 605.15-Twp 092-Twp 093 8.942.41 0.00
04/26/10 W SEG | GO06.20-Twp-Twp GO0E. 20-Twp 100-Twp 100 1.500.00 1.00
04/26/10 W SEG | 606.21-Creelman-Creelr | 606.21-Creelman-Creelman 2,500.00 1.00
04/26/10 | W SEG | GOE1S-Twp-Twp BO0E.153-Twp 100-Twp 100 750000 1.00
04/26/10 | W SEG | BOB.18-Twp-Twp B0E.18-Twp 095-Twp 100 5,000.00 0.00
0413412 W SEG | BOE.22-E06-E0E BOE. 22-606-E06 5.000.00 0.00
03/30/04 | ' SEG | BO0B.14-Twp-Twp B0E.14-Twp 031 -Twp 032 5,000.00 0.00
] | ;d
Summary for 20 Betterments I 481,343.13
Add I Details | { Heports i Close I
The screen to the right is used to create betterments, el Asset Betterment |
writedowns and disposals. ~ Asset Type
. . . " Location ¢ Seament ¢ Featwre % Equipment
Note that it can be used for any kind of asset in your - -
. — Betterment f Writedown / Dizposzal
inventory and can be used to record a betterment, , ,
. ) ' Bettement ¢ Wiitedown © Disposal
writedown or disposal.
Date
These transactions automatically update the asset’s [06/10/2010 MI
depreciation schedule and will alter the asset’s disposal Eayfamizt Carlk E ot Mems
date value if necessary. IGlader1 | IMDtnl Graders =

Bettement Value [$) Added Life [vears] Mew Scrap Yalue [$]

| 15,000.00 | 5 | 0.00
¥ | Eecalzulate Depreciation Schedule
[T Deactivate the fsset
Description £ Mate
|Engine Owerhaul
Save I LCancel I
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Materials Transaction Log

All material adds, transfers and returns can be viewed from the Materials Transaction Log. This screen displays the
details of each transaction in a grid that has the following features:

e  Column-Click Sorting.

e Double-Click to edit an existing transaction.

e  Filter by transaction type.

e Filter by week through life-to-date time frame.

e  Filter by specific material item and/or vendor.

e  Print button to gain access to inventory management reports.

T Materials/Parts Transaction Log o ] B3
40 Tranzactions
Ciate Tupe | Code M arne/Dezcription Cuantity | Unit Price [$] Walue [$]| Metbod | ContractorYendor | PO # -
p | 05/04/10 | Ret | #104 #104 Hoze Clamp -1.00 9.0000 900 By Unit | ALSCO-Armerican |
04/02/10 | Xfer | spl10 10 foot zign post 1.00 7.0000 .00 By Unit
0372470 | Add | GAS Regular Gas 20,000.00 2.0000 40,000.00| By Unit | Gosney Brothers
0319410 | Add | #104 #104 Hoze Clamp 3.00 9.0000 81.00| By Unit | ALSCO-American
03/02/10 | Add | #104 #104 Hoze Clamp 3.00 3.0000 9.00| By Unit [ ALSCO-American
09/09/09 Add | #10 #10 Clarnp from |deal 1.00 11,8100 11.81 | By Unit 1
03/09/09 | Add | KW123093 Feriorth Belt 1.00 1.0000 1.00{ By Urit 1
09/09/09 | Add | D5SL-A Deisel & 1.00 23.0000 23.00| By Unit 1
03/09/09 | Add | GEGE BEGE Johtison Fod 1.00 7.0000 7.00| By Unit 1
09/09/09 Add | #10 #10 Clarnp from |deal 1.00 11,8100 11.81 | By Unit 1
08A12/09 | Add | MC tag Chlonide 1.000.00 25000 2800.00|ByUnit | Diawn Trucking
04/22/09 | Add | 5555 5555 Engine Block Gasket 144.00 10.0000 1.440.00| By Unit | Dawn Trucking
03/10/09 | Add | 3650CC Traffic Cones 1.00 14,0000 14,00 By Unit 14945
03/10/09 Add | Beltl Belt Number One 200 9.0000 18.00| By Unit 14945
03A0/09 | Add  |Belt2 Belt Mumber Two 300 10,0000 30,00 By Urit 145945
03/10/09 Add | Fik=ivZ Car Filter 3.00 5 2500 47.25 | By Unit 14945
03/10/09 | Add | 10w30 10w 30 Mator il 1.00 1.2500 1.25| By Unit 14945
03/10/09 | Add | 10w40 10wd0 Mator Dl 5.00 1.7500 8,75 By Unit 14945
03A0/09 | Add | GAS Regular Gas 1.00 21200 212 By Unit 145945
03/10/09 Add | DSL Dieszel 1.00 1.7500 1.75| By Unit 14945
02/19/09| Add | new part dezcriptyion 12.00 22,0000 264.00| By Unit | Mewman Traffic
01/28/09 Add | #10 #10 Clamp from |deal 10.00 10,0000 100,00 By Unit
12A0/08 | Add | CLP Clarmp 124.00 12.0000 1,488.00| By Unit | Diawn Trucking .
e e o —— Ld
Quaritity I 24847000 walue($) I 85.09313
" Adds " Returns = Transfers % All Transactions Material/Part | Llil
= Custom = MontoDate € QtetoDate  YrtoDate & Lifeto-Date “endor Name || LIM
Edi Bint Close |
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Notes and Documents Cross-Reference

FNotes and Documents Cross-Reference o ] 54|
Documents [32) I Motes [36]

Parent | Date File: Description File: Mame zer

B ILOC | 0E/01A10 | link to our web page i), pubiark . com Adriiin
C5C  M/22A10 | after E:After PG Admin
C5C [01/22A0 | the before pic E:Before JPG Admin
LOC | 01/22A0 | Roadway Impravements Plan E:WProjectsiPubisforkz\Attachments\weaver. pdf Adriin
CSC | 011540 E:\Projects\Pubw'ork s\ Attachmentshweaver pdf Admin
EQFP |09/21/03 E MProjectstPubiworks\Attachments\FordF 350, jpg Admin
MaAT (0942109 E:WProjectshPubie’ork s\ Attachments\ 10KA jpa Adriiin
EMP | 09/17/09 | COL Diploma E:'\Projects\Pubwork s\Attachmentshcdldiploma. jpg Admin
FRJ |[09/417/03 EAWProjectshPubie/orks\Attachments\FR178.JPG Admin
LFT 09/16409 | Formal Regulations E:WProjectsiPubisforkz\Attachmentz\Driveway_Cubvert_Regu | Admin
LFT 09/16/09 | Engineering Diagram E\Projects\Pubwork s\Attachments\E7171EST. gif Admin
LFT 09/1E6/09 | Flow Diagram E AProjectsiPubisiorkz\Attachmentz\hdshd ainDiagram. jpg Admin
LFT 0916409 | The actual culvert E:\Projects\Pub'w'ork s\ Attachmentz culvert. jpg Admin
LFT 09416409 E:Projects\Pubwork s\Attachmentshstop. jpg Admin
LFT 09/16/09 | Culvert Installation Diagram EAProjectsiPubieorks\Attachments\ Culvert_Driveway= pdf | Admin
LOC | 09416409 | One nice looking street E:'\Projects\Pubw'ork s\ AttachmentsB abbitL ane 2. JPG Adrmin
LFT 08/28/09 | timing plan E “ProjectstPubiy orksD oxtAddresses doc Admin
FRJ | 07/14/09 | Open House Discussion Agenda E AProjectsiPubisforkz\Attachments weaver pdf Admin
CSCo | 0EA709 E:\Projects\Pubw'ork 2hD atalG1 5 WMWY 2-SwiftS ervices\Attachn | Admin
CsC |02413/08 E :MediaFictureshF atalbert? jpg Admin
EGF | 02/19/09 o \ProjectshPubtforks\DataGlS Wwilingbaro mages' caterpill: | Admin
EQFP | 01A12/09 | Thisis MOT good. E:\Projects\Pubwork st Attachments\Cazeb ackHoeSubmerge | Admin
LOC  [01/12/03 |Line stiping problem E:Media\FictureshPubiwork s a0 0T jpa Admin
LOC  12A7/08 E:\FTF LoginJPG Admin
Lac  |12A1708 E:\Projects\Pubw'ork g4 Clipdut. bt Admin
C5C | 12/02/08 |'what a mess! E ProjectstPubi orks\Attachments\FloodedStreet jpg Admin
LOC | 05/19/02 | Standing water problen E:WProjectshPubieorks\ Starm YW ater Video.mpa Adriiin

Modiy | Delete

I Dizplay Parent | Cloze I

From one screen, it is possible to view all attached notes and documents. The screen’s two data grids provide the

following capabilities:

Column-Click sorting — standard among all PubWorks data grid is the ability to sort the displayed data based on

the column hers you click. Click it once to sort in ascending order, click it again to sort in descending order.

Double-Click locate — double clicking a line item will open that line up for edits in the Modify Note window

depicted below.

Modify — clickingon a =) Modify Note for Employee - 10 / Miller

row selects the row
and is indicated by
virtue of a small black
triangular arrow Mot

appearing at the very

X
Date -
ID?£2D£2DD? =
test j
[ |

left most edge of the
line item. Once a row

Save I Cancel I

is selected, click the

modify button to display the row’s data in the modify pop-up window (see example below). Exactly equivalent to

double-click locate.

Delete — click a grid line item to select it and then click the delete button. PubWorks will prompt you asking you

are certain you wish to delete the note or document. Be careful, there’s no undelete.
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Overhead Allocation

The PubWorks overhead allocation module provides the ultimate in ease and flexibility when the time comes to
distribute an overhead figure across activities.

Overhead is allocated based on the settings in the Overhead Allocation Parameters group. The check boxes on the
left-hand side of this group tell PubWorks what activity cost components to use as the basis of the overhead
allocation. For example, if only Labor Costs and Equipment Costs are checked, PubWorks will calculate a total
activities cost based on labor and equipment costs alone for the time frame selected. If Material Costs were also
checked, this calculated total would also include material costs for the time frame.

The radio buttons in the Overhead Allocation Parameters group determines the method of allocation as follows:
=  Allocate Overhead Annually — Use this if you spread a single overhead number across activities at year-end.

=  Allocate Overhead Monthly — Use this if you spread a monthly overhead number across activities at the end
of each month (this can be further refined by telling PubWorks to use just the month’s activities or all
activities month-to-date for the overhead cost basis calculation).

Once the allocation method is established (PubWorks will remember the method you use for overhead allocation
so that you don’t have to configure it with each use), you simply enter the overhead dollar amount, select the
allocation time frame and click the OK button. PubWorks will update all appropriate activity records with a
calculated overhead value and add a row to the Overhead History grid recording the exact nature of the overhead
calculation used.

An overhead allocation can be easily removed by clicking the row in the history grid you wish to have removed and
then clicking the Remove button.

Floverhead Allocation x|
— Owerhead History Log
Entry Date | vear | Mon | Owverhead [$]| Cost Basziz (5] OH/CB| Labar | Egp | Mat Con | Monthiy | Sum kaonthly
B 072702 | 2002 06 3,000.00 13.327.43 0.2251| [l I¥l ¥ [ ¥ [¥]
OE/2702 | 2002 05 3.100.00 15,066 B2 02058 W v v B v v
05/27/02 | 2002 04 3,000.00 9717 28 03087 M I¥l ¥ [ ¥ ¥l
042702 | 2002 03 3.100.00 10,262.00 03021 W v v B v v
Q32702 | 2002 02 2.800.00 9.161.20 03056 B I¥ ¥ [ ¥ ¥l
0520404 | 2002 M 10,000.00 7 B2 13016 W B v B v cal
Fecords Displayed: 6
— Enter the Month, Year and Overhead Amount ——— — Overhead Allocation Parameters
Overhead [$] For Manth For Tear o Iv Labor Costs " tllocate Overhead dnnually
Il IDCtDbE[ j |2I:II]5 =1 || " Equipment Costs ¥ fllocate Overhead Manthly
ﬂl ¥ Material Costs
Remove Selected Dverhead Record | [~ Contractor Costs % Use month onlp as Sl basis
7 Use ¥YTD as summary basis
Ok I it | Cancel/Cloze | [™ | Tital Gost
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System Settings

This five-tab window stores values used by PubWorks to provide flexibility, greater ease-of-use and better data

a

ccuracy.

General Settings

Agency name, and address information.

Overhead allocation parameters and Employee load and overtime factors.

Task/Location unit linkage.
Employee Rates and Dates.
Material Inventory Controls.

System Settings

General Settings Draily Activities

x|

Miscelanenus Quality Azseszment

1

—Agency Information
Mame |Milingbora Public 'works
Sireet |5002 Main Strest

City
Coauntry

Rockwood

United States vl

State | TH IDDEIE
Zip Cade |D1 234-5338

— Owverhead Allocation Parameters
¥ Labor Costs % allocate Dverhead Annually
¥ Equipment Costs ~ Allocate Dverhead Monthly

— Task Units for Locations

Acres IﬁCfE

v Material Costs
[™ Contractor Costs
= TotalCost

) Uee month as summany basis
) Wee YTD as summany basis

Lane Miles | Lane-Mile

Linear Feet |Foot

Miles |Mile

1

Employee Rates Employee Dates

Square ards |5 quare Yard

|1.25UU Ermp Load Factor
[1.5000 Emp OT Multiplier

{* Apply load factor to the cost of avertime
" Do nat apply load factar bo the cost of overtime

[ Easy Emp Rate Update
[ EasyEqpRate Update
™ Easy Mat Rate Update

LefLelLefpedlells]

Units | Fickup Spot

— Matenals/Parts Inventory
[~ Allow Direct Mat/Parts [rventom Edits

&' se Average Materials/Parts Cost
© se Last Price Materials/Parts Cost

oK

LCancel I

Daily Activity Settings
Warning values and Labor Types (used for pay period hour customizations).
Reuse last settings and unit cost accounting settings.

Labor type setup for Pay Period Hours program

General Settings I Daily Activities

System Settings

x|

1

Mizcellaneous

1

Quality Azseszment

Re-uze Last

—Warning Values
tax Emp Regular Hours |2"'1 M ax Equipment Hours |2D ¥ Date ¥ Task _ v Malerla!
R IT R - Iﬁ ¥ Emplayee [ Task Units [ hat Units
ax Emp Overtime Hours ax Equipment Miles ™ EmpHours ¥ Equipment
Maw Hours Per Period |3DD Perweek Perind Basiz I1 V¥ Location [~ EgpHaours
— Default and Special Labor Types — Other Settings
Default Labar Type Canp Tirme Used Sick Time Dizplay Location's units in
| Regular =l [Comp Time Taken =] [Wacation Time x| Activities window
Allow Zero for Task units in
Out-of-Clags Pap Comp Time Eamed Yacation Time Ativies window
|Dut of Clazs Pay ;I |I:Dmp Time Earned ;I |Sick Time ;I Dizplay Location's units in
Route Activities window
On-Call Pay Special Labar Type 1 Hourly Prermiurn v Allow Zera for Task units in
Joncal =l =] |o.ooo Route Activies window
: : r Hours worked requires
Perzanal Time Special Labar Type 2 Haurly B ate Eegin & End Times
|F'ersona| =l I &1 ID-DDD V¥ Activity Motes az a Drop List
0K I LCancel I
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Miscellaneous Settings

Export path and file name.

File format.

e  Pay period hours customization settings.
Background graphic and Icon file selections.

E.".—;!System Settings il

General Settings Draily Activities ] Quality Azseszment
—G1S Export PO/Youcher Report Names
515 Ewxport Directory Purchaze Order Report name
|I::'\ |F'EIDemD.lpt
515 Ewxport File Name Woucher A arant Report name
|F‘\A-"_I3|S_E>:|:umt.t:<t |F'EI\-"nucher.lpt
fe i . i
Export with TAB zeparator Export with CORMMA zeparatar [¥ Show Crews I~ msset Auditing

[ Showaddesses [ Show FOR':

—Segment Haming Background and Icon Files

" Free Fom Ie:\Proiecls'\F‘ubWorksMarketing'\F’ubWorksF'ieEhartNew.wmf Erowse. ..
" Seq # - Intersections I
" Surface - BMP - EMP

Browse...

Do not use any background graphic [

—Pay Period

% Tuwn wieek with Start Day Start Day ISaturday vI
 hols Month with Start/End Days o [ [

tart End A
" whale Marth Submit (uery |

0K I LCancel I

Pavement Quality Index
e Upper /lower limits of scale.

e Acceptability thresholds.
e Scale ranges.
e Allvalues are user defined with preset defaults.

System Settings

Mizcellaneous

Draily Activities

General Settings

— Quality Assezsment Grading System
—Scale Range Goals
Upper Limit I1 o Dezired/Required Percentage IBD Greater Than or Equal To IB
Lawer Limit I':' Acceptable/Minimum Percentage I‘”:I Lezs Than or Equal To I‘1r
Quality Azzezsment Index Ranges
Code Hame High: Lezs Than Or Equal | Low: Strictly Greater Than
B Excellent / Mew 100 90
B Yem Good / Good 29 71
C Acceptable it a1
D Sub Standard / Poor A0 21
F Unacceptable / Wer Poor 20 0
" “Weighted Average Assessment Methad ¢ Deduction Assessment Methad
OF. LCancel
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Toggles

The Toggles screen provides users with additional preference settings that will be persistent only on the PC that
was used to display the Toggles screen. Additionally, the Toggles screen gives you capability to set or clear check
boxes for GASB, GIS and Overhead attribute for Locations and Tasks with a single mouse-click.

£ Toggles =101 x|
— Inactive Hecords — Location Toggles

[~ Exciude inactive Becords from Windows Set Location GIS Export to... TRUE | FALSE |
¥ Exclude Inactive Fecords from Listing Reports

—Report Toggles Set Location Apply PRI ta. TRUE | FALSE

I” Use Password on Repart Set Location Feature GIS Expart to,_THHE | FaLsE |
[~ Usze Password on Sub-Fepart
[ Minimize Page Breaks — Task Toggles
¥ Display 'Shaw Buen! Button g TRUE | FALSE

t Task GASE 34 to... | |
V¥ Include Fleet ‘wark Orders by default B o

- Set Task GIS 34 to... TRUE | FaLSE |
' Group Listings: Sort by Code
" Group Listings: Sort by Mame Set Tazk Overhead to... TRUE | FALSE

 Activity Note id Card: Starts With User Toggles
€ Activity Note Wid Card: Ends With Set Employee Dept Fiter to... i3 702
 Activity Mote Wild Card: Containg . . TRUE | FALSE
SetE t Dept Filter to...
(5 Activity Mote 'wid Card: Is Like = Bauipment Zep et e [TRUE |
= . ] Comprehenzive Detail Reports
U | Employee Activity Audit Delay ¥ Use Equipment Mame I Use Material Mame

ak I Apply I LCancel I

Updating Rates

=101x]

It is possible, from one window, to adjust the pay rate of all — Apply Rate Update To

employees, a group of employees or just a single employee. Pay
increases (or decreases) can be performed across title or

* Employess

i~ Equipment
department and it can be done retroactively. .
P y " Materials
Pay raises can be performed on the basis of a percentage increase, [~ Update Rates
a dollar increase or to a set amount. Rate increases can be selected {* By Percentage [ Beauls A
so that they are applied to base rate, regular or overtime rate. " By Dollars etlar Fiats

W [rvertime B at
i~ TaoSet Amount L et Fiaie

" |nActivities Based on Curent Rate Values
or a group of employees based on title or department.
Increaze Rate By [%] |3-25

From (01701410 Calendar
To IDE;"31H1EI Calendar

— Employee Filtering

Drop lists are provided to permit selection of a single employee

[ndividual Employee [T Exclude
[ =
Employee Department [T Exclude
| Public works |
Employee Title [T Exclude

I Labarer j
QK I Cancel |
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User Powers

Users are set up on a login name and password basis. Each user can be tied directly to an employee and employee
department. User-names and phone numbers are optional.

PubWorks permits an administrative user to create as many user accounts as necessary. Each user account can be
configured to grant or deny levels of access to all of the main software components in PubWorks.

Users can gain access — on a module-by-module basis — at four different levels
e  Full add, modify, delete access

e View only access

e Reporting only access

e No access

User Powers : Admin B ] |
= M| 4 Y = R
Reparts First | Prewvious | Mext Last Add Mew | Save Cancel | Delete
General Info T Mizc T Activities 1 T Activities 2 T Service Reqgs T Fleet Settings T Ligt Wiew
—User — Funds —POs ~¥Youchers —
Login Marme  Passward Emplaoyes ser's Phore Add o Add o Add o
Admmi ] | [N Madify v || Modify v || Modify v
I e I Il _I I S Delete Delete Delete
Start Screen Depa.rtment Giotive User @ Viewing [ || Viewing || Viewing ¥
I More Selected j IPUhI'c Works Sdriristrator 0| | Feporting [# | | Reporting W || Reporting v
— Contractorz — Employees | — Equipment Locations Materialz — - Projects —  Tasks — Category —
Add Add Add Add Add Add Add Add
Modip B || Modfy W || Modiy || Modiy || Modiy B | Modfy B Modiy B ody
Delete Delete Delete Delete Delete Delete Delete Delete
Viewing [ || Yiewng W || Yiewng [V || Yiewng W || Yiewing W || Yiewng [ || Yiewing [
Reporting [+ || Reporting v || Reporting [ || Reporting [+ || Reporting W || Reporting [+ || Reporting W || Beporting v
|Record: 1 cf 2 [ &dmin [ | Loggedin | Active: Yes
User Powers : Admin B ] |
= I4 q b b Ol d | < | %
Reporks First | Previous | Mext Last Add Mew | Save Cance| | Delete
General Infa I Misc T Activities 1 T Activities 2 T Service Reqgs T Fleet Settings T Lizt View
— Miscellaneous Settings General Information Sort Order
Allows Diirect bat Irventory E dits IV Archive on Exit r [r Code @ Name —‘
Enable K.ey Stroke ' alidation |7 ze Emp!D_I,IEE ,I'?qc-:ti'\,-'il_lrl Aadit I— List Yiew Sort Order
Employes-Department Filkering r Rieport with Activity Mote ’7;‘“ Code * MName
Equipment-Department Filtering [T GIS MapWiewer AMD I
Activity 5 F Look ™ Task-Deot Filei - — Default Locate Mode
chivity Screens Feature Loakup ask-Dept Filkenng & Seach € List
Diizplay Code & Mame in Title Bar I
Display PO Details Tab in Foreground [ - Custom Date Filter
Timeframe
Overide Deot Filei - |DS£EI1.:"2DEIS through 08,/31/2009
verride Dept Filkering
Default Location Qualifier Code IA j' Owerride Inactive Status v ml
|Record: 1cf 2 [ Adrniry [ | Loggedin | Active Yes
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User Activity Settings

e Access powers with respect to Activities and Route Activities.

e Allow partial entries in code and or name drop lists.

e  Re-use last settings.

e Extensive control over “tab-to” settings.

e Ability to hide “code” drop lists and use the “name” drop lists only.
e Synchronize user settings with comparable system settings button.

User Powers : Admin B ] |
= M| 4 Y | « | %
Reporks First | Previous | Mext Last Add Mew | Save Cance| | Delete
Gerneral Info T Mize: T Activities 1 T Activities 2 T Service Regs T Fleet Settings T List Wiew
— Activities - " ~Tab-To
Add Empﬂéqpx’ﬂal HaleFD_VEEIdB. |; EmpCode Loc Code r Equipment Mame [
Modiy ¥ L7 (L) RS to First Equip EmpMame Loc Mame v Equipment Rate [
Delete Allow Zero Equipment Hours T 0T H v L lier T
o Allaw Zero Material C r el oc Qualifier Egp Tab-To Count IE
Viewing ¥ et it =t (st Labor Type [ Loc Segment [
Reporting Hlosy F'art!al Leiz Entmlas r ConCode [ Loc Feature [ M aterial Mame I
Hlosy F'_artlal NE_II‘ﬂ_B nies I ConMame [ Task Code | M aterial Fiate I
— He-use Yalues from Prior Activity Hecnld Activity Mate [~ Task Mame [ Mat Tab-To Court I?
Date Vo Task WV Equipment M | fudcode Task Madiier [~
Employes B TaskUnits [ EquinHows T || 5o ame r Fraject Code
EmpHours ¥ TaskMod [~ Material M| sonice R r Proect Mame [
Contractor [ Fund [T MatUnits [ . l
Location [~ Project [T ServiceReg [
Loc Feature [ Activity Mote [~ Restore Default Settings |
|Record: 1 cf 2 [ &dmin [ | Loggedin | Active: Yes
User Powers : Admin o ]
= M| 4 Y | « | %
Reporks First | Previous | Mext Last Add Mew | Save Cance| | Delete
General Info T Mize: T Activities 1 T Activities 2 T Service Reqs T Flest Settings T Lizt Wiew
—Warning Yalues — Direct Job Cost Items
I W
M Emp REG Hours I? Mo Equip Hours IT .t’-‘n.l.low use_of Direct Job Cost ltemns tab i
IE o Iﬁ Dizplay Direct Job Cost Items tab by default r
tax Emp OT Hours tax Equip Miles Direct Job Cost ltems include stocked materials W

300

td aw Hours Per Period ‘wieeks per Period I'I

Default Equipment Rate to Use
Irf: Primnany " Secondary ' FEM&,

— Dizplay Name Drop List Only

— Unit Cost Calculations

.&ctivi.lies _ Fh:uuh? Activities _ Eiden (W ek W Eqpedt W
v Display L ocation's v Display Location's Cortractor [ TaskMed [ Mateiad [~
Dimenzions Dimenzions - I Fund
Allows Zera Far Allows Zera Fiar Loc Feature [~ Project r
I Taszk Units I Taszk Units i
Restare Default Settings |
|Record: 1cf 2 [ Adrniry [ | Loggedin | Active Yes
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User Service Request Settings

e Service Request settings granting access powers

e Ability to hide code drop lists and use the name drop lists only.

e  Choice of list-views

e  Determine which fields are “tabbed-to” on the Service Request screen

User Powers : Admin o ] |
= 4 4 3 M = =
Reparts First | Prewvious | Mext Last Add Mew | Save Cancel | Delete
General Info T Mizc T Activities 1 T Activities 2 T Service Heqsr Fleet Settings T List Wiew
—Service Requests |  Display Name Drop List Only -~ Tab-To
Add 5 ReqType ¥  Distict [ || ReaTypeCode ¥ TakenByCode [T Callerlast [
v .
rg;il{g TakenBy ¥ Piioity [ || ReaTwpeMame [T TakenByMame [~ CallerFist [
Viewing ¥ Assignee P Location |2 || StatusOpen [ .&ss?gnee Code [~ Caller S.treet r
Reporting |7 Department W Status Closed [ Assignes Mame B Caller City r
Call Date ¥ Dept Code [T CallerPhone [
—work Orders — List ¥iew Options Call Time ¥ DeptHame [T CallerEMal [
Add + Assignee-Department Completed Date [~ Priority Code [T Caller Notes [
gg{i‘:ﬁ I i Address-Caller Completed Time [ Prioritp Mame [
- w0 (Lrefiae e Bl Schedulad [T DisictCode [ DesciNotes [»
Viewing [v ) L
; Mizc [T DistictMame [
Reporting [+
|Record: 1 cf 2 [ &dmin [ | Loggedin | Active: Yes
User List View
o All users listed together.
e  Column-Click Sorting and Double-Click User locate.
User Powers : Admin o ] |
! I4 < b M | = | x
Reparts First | Prewvious | Mext Last Add Mew | Save Cancel | Delete
General Info T Mizc T Activities 1 T Activities 2 T Service Regs T Fleet Settings T List Yiew
Login Hame Employes Department Fhone Admin | LoggedIn | Active
’ Adrnin b 1 M ane
demo Lang, Glen Public ‘W orks BER-1212 v [ [v|
|Record: 1 cf 2 [ &dmin | Loggedin | Active: Yes
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Database Maintenance Functions

Archive / Purge / Restore

Activity records can be removed from or restored
to the PubWorks database very easily using the
window below.

Convert Case — use this function to change the
case of code and name fields in the database.
This is a powerful feature and can save you lots
of time. Just the same, converting all code and
name values to UPPER CASE might have some
negative ramifications with respect to screen
and print real estate.

PubWorks Training Guide

achive and Purgs

" Purge Only

™ Archive but do NOT Purge

" Riestore from Archive

[ Compact Databaze Files

 By'ear

—Activities Date Range

= By Manth I

(= By Quarter I

2002

Enter the date range for the activities you wizh to archive.

@ ArgDates StatDate | _Calendar |
EndDate | Calendar |

=] [20021=

=] [eonz =

~ Source Databasze

IC: \Projects\PubWorks\CustomerS erviceCalls\dataDemo s Pubis orks. mdb

Fird... |

— Target Database

|C:‘\F'rc-iect&'\Puanrks'\EustomerServiceCaIIs‘\dataDemo\F‘uch-rks_D21 112_1913_4Ad  Find... |

ITI Wiew Log LCloge
~ Emrors
[ -
Ready
x|

— Core Tahles
o
[ Attached Motes
™ Contractors/endars
[~ Crews
[ Employess
™ Equipment
[~ Locations
™ Location Features

Setall |

™ Location Feature Label:
[ Materiaks

™ Projects

[ Routes

[~ Tasks

[ Funds

™ Purchase Orders

™ Youchers

[~ activities [4l, including Foute Activities)
Clear Al

— Category Data Tables
[~ Azset Classes
[ Depattments
[~ Districts
[~ Emploves Titles
[~ Equipment Types
[~ Fund Types

[ Pavement Types

[~ Puchaze Order Types
™ Priority

[ Project Types

[” Foad Conditions

[ Surface Types

—Service Call Tables
™ Service Calls
[ Service Call Motes
™ Service Call Types
[" Callers

Setal

Clear Al

™| Equipment Motes

™| Pl ltems
[ FartKits
[* Service Groups

[~ Wehicle Class
[™ Wekicle Compatent

—Fleet Mantenance Tables —;

™| Fleet wirk Order Notes
[" Fueland Odameter Log

™| Maintenance Categorny
[ Maintenanze Freguency

Sk A [Elear Al
[~ Labor Types [ Task Modifiers
[ Location Types [~ Task Types & ToUpper Case
[ Location Featurs Types [ Unit Tupes ‘® To lereiCeme
[~ Material Types
Set &l Clearsll | ok | Cancel
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Compact and Repair Database

Over time, as records are added, modified and deleted, the size of the PubWorks database will continue to grow. It
is highly recommended that you perform a Compact and Repair operation on a fairly frequent basis. Compact and
Repair will delete temporary records, rebuild all data indexes and resize the database for optimum performance.
Running Compact and Repair weekly would be a very good idea.

To perform Compact and Repair, it is required that you be the exclusive user of PubWorks at the time you attempt
a Compact and Repair.

Delete Temporary Records

Certain functions and reports in PubWorks create temporary records to achieve their ultimate goal. The creation
of these temporary records is indicated with the use of a progress bar. It is a good idea to remove these temporary
records from the PubWorks database periodically for the sake of size, efficiency and reliability.

TRecord Consolidation x|
Record Consolidation — Table Selection
This powerful function allows you to clean up portions |Tasks j
of your database that, due to time and sometimes less
than careful use has caused the creation of near — Record Selection
duplicate records. Move all records linked to the record in the first drop-down list

to the record zelected in the second drop-down st

The example to the right shows that two tasks exist and i ; M
they essentially represent the exact same thing. Here Record H1 - move allinked records FROM this record M |

task 501 will have all records associated to it moved to IE':” Il Line |rspection j
task 507 and after the records are moved, task 501 will
be completely deleted.

Recard #2 - move all linked recardz TO thiz recard

{507 Il T Line =]
There is no undo! & Delete record H#1 after * Sort by record Code
linked records are moved ™ Sot by record Mame

ok I LCancel I

Route Importer

To ease the data entry burden for route creation, a spreadsheet can be created that lists all the roads that make a
certain route. Using the screen below (and an INI file that define the nature of the spreadsheet) PubWorks can
import the route data and auto-create to corresponding route automatically.

E:,!Ruute Importer El
— Houte Import IMI File
IE:'xF'ru:uieu:ts"-.F'uI:uWu:urksEustnmerDataHMesaHMesaHnuteImpDrt.ini

— Route-Location Text File

I Browse. ..

_Bowse.. |
— Import Log File
_Open._|

I Open...

Irnpirt Cloze
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GIS Interface

The PubWorks MapViewer is a live, two-interface to your GIS data. The MapViewer not only allows you to view
assets in an ESRI Map directly with the PubWorks application but it permits you to view PubWorks “transaction”
data via the map.

Due to the breadth of the MapViewer’s functionality, it is covered in a separate training guide.

GIS Export

PubWorks can export cost information directly to your GIS system (or any other program that can accept comma
or tab delimited text such as Microsoft Excel). This GIS interface allows you to send location cost data directly to
your GIS system.

The file produced by this window is essentially a table of information consisting of locations as the rows and tasks
as the columns. Task columns will have cost component sub-columns that correspond to the cost column check
boxes. You can also elect to consolidate all tasks cost per location if you wish.

Locations can be selected individually or by range as well as by type, district, pavement and/or surface types. Also,
Location Features can be used as the basis of creating the export file.

Tasks can be selected by moving the desired task or tasks from the list on the left to the list on the right. You can
list tasks by either their codes or names. Task type filtering is also available

Full date range filtering as well as fund, location feature, employee and contractor filtering is also available.

File output format (comma or tab delimited) and location/directory defaults are established in the System Settings
window.

x
— Cost Columns — Tasks
; st ¥ Contractor Cast W Tatal Cast || © Use Task Mames " Use Task Codes
¥ Equipment Cost v Overhead Cost W Unit Cost BladingRoads  a|
[v Material Cost Buid )
Culvert Installatior
— Column Headerz Culvert Maint. /Fe
¥ Include Header Fiow [ Column width Max I1D E""Q'”_EET : Fh:;u:l t
[T Consolidate costs for all Tasks F!agglng Traffic
- - Lirnie: b is
— Location Selection Loading Dirt5 arw > |
Select a single Location, a range or lzave blank for al Mosguito Control »3 I
T :I Mowing Weeds
I _I I _I Patching-tajor < |
= L Patching-Pot Hole <<
Location Type Surface Type Road Checks - B _I
I ll I ll Fioad Checks - S
: — Road Reconstiuc
Location Dizstrict Pavement Type Rock Remaoval
- ;I Roll Roads ;
[T | Include all segments of selected master location ggiuﬁzznnagt;;ﬂ
¥ Export Location cost data
" Expart Location Feature cost data Task Type I LI
—Activity Dates — Other Criteria
i Ay Dates  Start Date I Calendar Fund | =]
End Diate I _Lalendar | Feature Type | =
 ByMorth | =] [2004 j | -]
{~ By Quarker I _ﬂ |2EIEI4 j Contractor I LI
" Bu'ear |2|:“:|4 j aK I Cancel |
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Version Information

PubWorks possesses two version numbers — one for the PubWorks software and the other for the PubWorks
database. These version numbers are prominently displayed on the PubWorks login screen and can also be found
on the PubWorks about screen (by clicking Help on the main menu bar and then clicking the About menu item).

|
o2 PubWorks

et The Software for Public Works
e il
o '"_"“'““ Wersion 5.7.00 4 dB Version 57a / LS4

Agwr Mia

Ll it

F Szzet banagement &
Lozt &zcounting Core

Licenzed To: Willingboro Pubhc Works / 0095 | Service Bequests

Current Uzer: Admin £ Admin ¥ Fleet Maintenance

Coperight 1937-2010 Tracker Software Corporation [ne. ¥ | wiork Orders & Planning
[T | Departmentalization

E -t ail leuppurt@PthDrks_c:um v Maz"-.-"iewer

Web Site Iwww.Fthulks_[:um ™| fiszet Data Collector

File Locations
Frogram IE:'xF'rniec:ts'xF'tharksWE?

D'atabaze Ie:'\.F'ru:uieu:ts"xF'ubWDrks"uDataGIS"-.E?'x
Feparts Ie:hF'rDiec:ts'xF'thDrkshHepn:nrtsE?'\

| )8 I Email Support |

Here, it can be seen that we are at version 5.0.37, database version 51a. (The “a” stands for MS Access, if the SQL
Server database were in use, the database version would say “51s.”)

Additionally:

e  Customer name and User name are displayed.

e Active modules are indicated by a series of four check boxes.

e Drive and folder information for program, database and reports locations.
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	General program and database organization
	Common Themes and Terminology
	Button Bar
	Codes and Names
	Data grids
	Drop Lists
	Referential Integrity
	To prevent holes from being created in the database, prior to any record delete request, PubWorks will be sure that record chosen for deletion is not in use. If the record is not in use, PubWorks will delete it, other wise it will make the record inactive. Inactive records will be prevented from appearing in drop lists in other PubWorks windows.
	Status Bar
	Tab Order
	Tabs
	Tool Tips
	Menu Guide
	System (displayed as if logged in user has Admin powers).
	PubWorks Data
	 Activities (all three types listed first because they are likely to be used most often) are covered on page 65.
	Category Data
	Contractors/Vendors
	Contractor Transaction Log
	Contractor List View
	Crews
	Crew List View
	Employees
	This module manages contact, pay rate and date sensitive information for each of your employees.

	Employee Dates
	Employee List View
	Equipment
	Equipment Depreciation Schedule

	Equipment Activity Log
	Equipment List View
	Locations
	Locations are the places employees (and contractors) perform work Location can possess dimensional data (length, width, square yards and acres) and can be categorized by type, district, asset class, pavement and surface. A location can be designated as a master location or as a segment that is part of a master location. A depreciation schedule and a pavement quality index can be calculated for any location – powerful tools supporting GASB 34.

	Location Features Tab
	PubWorks is designed to allow you to represent your asset hierarchy and the relationship among assets.
	The Features and Segments tab explicitly list the (sub) assets that are related to the parent asset. Above the location asset record (a street named “Babbit Lane”) possesses six features and is broken into five street segments.
	 Location Segments Tab
	Location Depreciation schedule

	Locations List View
	Location Features
	Locations Features are the things that exist at or are possessed by a Location. For example, the location Lake Hatcher Park might possess a Club House building. When work is performed at the park, it might be more specifically performed at the park’s Club House.
	Places employees (and contractors) perform work Location can possess dimensional data (length, width, square yards and acres) and can be categorized by type, district, asset class, pavement and surface. A location can be designated as a master location or as a segment that is part of a master location. A depreciation schedule and a pavement quality index can be calculated for any location – powerful tools supporting GASB 34.
	Location Features Depreciation schedule


	Location Features Activity Log
	Locations Features List View
	Location Segments
	Like locations and location features, Location Segments make use of the same multi-tab screen to allow you to define the segments that exist on some of your road-ways.
	The location segments screen is essential identical to the Locations screen except for a few significant differences:
	The rest of the screen’s functionality is exactly the same as the functionality of the Locations screen; please refer to it for details.Materials
	PubWorks will display the Quantity on Hand in red if its value is less than the value present in the Minimum Quantity field.
	The value of the inventory item is calculated for you and it is based on the number current inventory quantities and costs.
	Adding, transferring and returning inventory items is done via the three button on the lower right-hand portion of the screen and is covered on page 36 below.Material Transaction Log
	Material Activity Log
	Material List View
	Here, there are a whole host of auto-calculated figures (in blue “ink”). PubWorks is using the linked Activity records to make these calculations.Project Additional Information
	Use this tab to enter key supporting information about the project.
	Remember: The More Button can be used to link documents and pictures to the project record – as many as you need.Project Activity Log
	Project List View
	Tasks describe what employees do. Tasks can be categorized by task type and can optionally be associated with a unit type – this creates the ability for PubWorks to perform unit cost accounting. For example, the task Snow Plowing might be categorized as a Winter Maintenance task requiring Miles as its unit type; similarly, the task Pot Hole Repair of type Street Maintenance might require Number Completed as its unit type.

	Working with Allocations
	Each fund supports the notion of annual allocations for the purpose of instant variance analysis. 
	To add an allocation, click the Add Allocation button and key in the year and allocation amount. PubWorks will add this allocation and instantly calculate the variance for the allocation based on the activity records associated to the fund for that year.
	To modify an allocation, either double-click on the allocation row you wish to modify or first click the row you wish to modify and then click the Modify Allocation button. PubWorks will present you with a screen containing the allocation year and the allocation amount. At this point you may change these values if you wish. 
	Deleting an allocation is accomplished by clicking on the row you wish to delete and then clicking the Delete Allocation button.
	Allocation variances are based on the PubWorks activity records that have been linked to the fund. Over time, as activity records are linked to funds, variances will change and be kept up to date instantly and automatically.
	Double clicking a row in the grid will display the transaction and give you the opportunity to view it in detail and edit it if you need to.Fund Activity Log
	Purchase Order Material Transaction Log
	Track Service Requests and the cost of work performed to remedy problems. This module supports the ability to accumulate a database of callers, assign Service Requests to supervisors, track status and actions taken, assign resources consumed and compile statistical and cost reports based on the Service Requests on file.

	Remember: Yellow fields mandatory, white fields optional. You can tell PubWorks which fields you want as mandatory and which should be optional on the Service Request Settings screen – see page 62.Service Request Activity Log
	Service Request List View
	Caller Service Request Log
	Callers List View
	Caller Consolidation
	Service Request Types
	Like other category data items, Service Request Types are managed from a simple grid form screen.
	Service Request Settings
	Route Activities
	Crew Activities
	Reporting
	Listing Reports 
	Cost Reports
	Drop lists are provided to permit selection of a single employee or a group of employees based on title or department.
	User Powers
	User Activity Settings
	User Service Request Settings
	User List View
	Database Maintenance Functions
	Version Information
	PubWorks possesses two version numbers – one for the PubWorks software and the other for the PubWorks database. These version numbers are prominently displayed on the PubWorks login screen and can also be found on the PubWorks about screen (by clicking Help on the main menu bar and then clicking the About menu item).
	Here, it can be seen that we are at version 5.0.37, database version 51a. (The “a” stands for MS Access, if the SQL Server database were in use, the database version would say “51s.”)
	Additionally:
	 Customer name and User name are displayed.
	 Active modules are indicated by a series of four check boxes.
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